YYET WIEHOB
HMPKYTCKOI'O PETHOHAJIBHOTI'O
OTAEJTEHHUA MOOO «PCO

BCTYIUIEHUE B YIEHBI
OPTAHU3ALIUU



YYHET YJIEHOB MPO MOOO «PCO

Llenu v 3agauu yveta 4ieHoB (6oiios CO)

- copericTBHe B TpyaoycTpoiicTBe 6otitioB CO;

- BeJleHre 3aKOHOTBOPUYeCKOM, 00pa30oBaTeTbHOM,
TBOPYECKOU U TPYZOBOU eATE/ILHOCTH;

- popMHpOBaHME KaZ[pOBOTO pe3epBa OPraHU3aAlNY;

- IOATBEePXXAEeHUe NesiTe/IbHOCTU OPraHUu3aluu 1
TpymoBoi gesitenbHOCTHU 00111I0B CO B
KOHTpoaupyminux opradax (I[1®P, PHC, MB/I).



YUYET YWIEHOB MPO MOOO «PCO
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YYHET YJIEHOB MPO MOOO «PCO

HMHcTpyMeHTBI BeZleHUS yyeTa

Ilo 2016 rosa B KaykK0M pervoHe Obljia CBOSI CHCTEMA
y4eTOB 4IeHOB, onmupaBiiasics Ha [lonoxxeHre 00 yyeTe 4IeHOB

MOOOQO «PCO».

C 2016 ro/1a BeCh y4eT ¥ IMMPAaKTU4IeCKH BeCh TOKYMEHTOOOOPOT
Begetcsi CRM-cucreme Ilpoctout busHec.



YYHET YJIEHOB MPO MOOO «PCO

,H,OKYMQHTI)I AJ151 BCTYILJIEHW S

1. 3asiBJIeHME Ha BCTYIUIEHUE (3aII0JIHSAETCS OT aKKYPaTHO OT
PYKH, THOO0 MAalIMHOITHMCHBIM CITOCOOOM, 3aTIOTHSIETCS BCE,
KpoMe pasjesa «3amnoaHseTcs mrabom» u «Ha Bx. N°... oT...» );
2. BemomocTh yueTa 4IeHCKUX B3HOCOB OT YJIEHOB
Opranuszanym (0T aKKypaTHO OT PYKH, IMOO MalIMHOIIKCHBIM
CIT0COO0M, 3aTIOTHAIOTCS TONBKO: «Permon», «[lopoay,
«JICO», «<BY3 (CCY3)», «llITabd (Ppuauan imrada)», B
Tabmuie rpadsl 1, 2, 3, 4, 5, 6, «YIeHCKHEe B3HOCHI MPUHSTHI
B cymMMe», «B3HoChI cgan»). Eciu 6oelr B IIpOIIIOM rogy
nycas 3asBieHre Ha BcryruieHre B PCO, To B rpade 2
OCTaBJIsIEM ITyCTOE TI0JIe, eC/IU BIIEpBbIe, TO MUIIeTCs «BHo8b»;
3. Cormacre Ha 06pabOTKY ITePCOHATBHBIX TAHHBIX. JlaTa
roanrcy B Cornacuu U B 3asgB/IeHUU JO/DKHBI COBITAJATh.



YYHET YJIEHOB MPO MOOO «PCO

,H,OKYMQHTI)I AJ151 BCTYILJIEHW S

4. YneHckuii BBHOC B pasmepe 300 (TpucTa) pyosiei;

5. 3anmomHeHHbIN Qaiin Excel «Peectp 60ti1i0B», TTocie
3aIl0/THEHH S TTepenMeHO0BaTh Ha3BaHUe ¢atina «Peectp
601110B XXXXXXXX», rae XXXXXXXX HazBaHHE OTPSI/IA,
(Harpumep, «Peectp 60iiioB CCO Cuneprusi»). B
00s13aTeTbHOM TMOPSIAKE 3aTIOTHSIOTCS Tpadbl 3€/IEHOTO 1IBETa,
He 3aITO/THATh — KPaCHBIM;

6. Ckanbl nacniopta, MHH, CHWJIC rpaxxgan. Parinsl
Ha3bIBaThb 110 nipumepy: «MBanos V.M. nacnopt», «MIBaHOB H.
1. UHH», «MBanoB N.11. CHHUJIC» u 1.1. Tombko ckaHbI, POTO
He mpuHUMarTcsi. CKaHbI JO/MKHBI ObITH B popmare JPEG mnu
PNG.

7. CrpaBKa ¢ MecTa yueObl OpUTHHAJ.



YYET YJIEHOB NMPO MOOO «PCO

3asiBJieHre [/151 BCTYIUICHUS

Ha Bx.Ne HpKyTCKOE pernonaibioe oTieienne
or Moaoneanoii odmepoceuiickoii odmecrsennoii opranmsaunn «Poceniickne Cryzenieckne Orpsani»

Pykosozmuremo Mpkyrckoro Iltada MOOO «
Manamosy PII.
or Hesanosa Heana Heanosuua

ata poxknenns _01.01.1999
Mecto yueont Hprymcexkuti 2ocyoapemeennbiil
JUHZBUCTIUNECKUL VRUGEpCUmMem.
Dakynerer A3bikosedenue
Ajpec (0CTOAHHASA PEruCTpauiis) ¢ HHICKCOM
664081, 2. Mpxymek, yn. Kpdenoxasauvs 3-2

Ajpec (hakTHuecKOroMecTa KuTenbeisa
2. Upxymek, yn. Cepeeega,3

Konraxr. Tesnehon 89991142233

e-mail (nogkenanuio),  migunoff, 99@mail-ru
ITacnopf: cepus /22 HOMep(~ 334455
Kemseinan emoedom YPMG, Poccun no
Hprymekoii  obnacmu 6 @ximsbpockom  ple
@ Upkymeka

Korna bl fiakg. [ 6.04.2019

SasBienue

Ipoury npunsts Metst B yiaern MOOO «Poeeniickne.Crydetueckne OTpsiibi» B cocTaBe
JIHHEHHOTO _CmpoumeibHo2o! « _Cunepeus
Tcrpon 0, NETALORINECKOro, CCpIHEHORD, e UM ICKOR: OTpA i, OTRJ BPOBO-NIKOR) (nassanie oTpata)
BVY3 (CCVY3) UpKymcro20 20Cy0apemeenno2o IuH2EUCMUYECKO20 YHUBEpCUmema

(noioe wassaunn)
DdakynbTeT SHsvikosedenus

{oiioe Hassare)

ropoa )K\ JMCK PErUOH HUprymekas obaacmo

Coracen(a) Haw©OpabOTKYy BK/IOUas cOOp, CHCTEMATH3aLMIO, HAKOILUICHHE, XpaHEeHHe,
yrounéhie (0QHOB/ICHHE/HBMEHEHIE); HCIIONB30BAHME, PACIIPOCTPAHEHHE, B TOM YHCIE Mepejady,
obesfmunBanue, OIOKHPOBAHHE, YHUYTOXKCHHE MOMX [EPCOHAIBHBIX JAHHBIX B IEPHOI MOEro
JICHETBA B OPraHH3aiiy.

IIpaBa, B ueMX oOcETicuCHMS 3aUIMTHI TNEPCOHANBHBIX JAHHBIX, OTBETCTBEHHOCTH 3a
TIPE/I0CTAB/ICHUE JIOKHDIX CBEJICHHUI 0 cebe, MHE Pa3biCHEHDI.

Constacen(a) nomysars HHOPMALHMOHHYIO PACCBUIKY 110 YIEKTPOHHOI 1104Te.
Jara _ 01.01.19 JInanas noanuce
3anoansemes wmabom:

Berynurensubiii B3noc B cymme 300

0 pyOueii yniauen (nara) _ 01.01.1

Pemienne MeCTHOro/PErHOHaNILHOTO/IIGHTPaJILHOTO 1ITaba (punnana):
HPUHATE / He NpuHATH B wieHbl PO MOOO «PCO» nporokon Ne 1/19 ot 07.01.19

Usen Buecen B peectp wienos PO MOOO «PCO» (e 08.01.19
Orsercrennslii _ Kpasuenxo A.B.

Unenckuii 6uner No  38-010101 BbIJIaH (]




YYET YJIEHOB NMPO MOOO «PCO

Be,oMOCTB yI1aThl BBHOCOB

SXIEMIITED C XACCOSEM
(TOBApERDX) 220N
DOTyIET:

BEJOMOCTD
YHeT2 IPHHITE TICECKHS B3ECCOS 07 LI2H0B OPr AR ANHH

Permor

Topea

Jco

Vuegaoe 3aBezeERe

Hoxep
WIRHCEOTO
6azeTa
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YUYET YJIEHOB MPO MOOO «PCO
Cortacue

COIIACHE

Hos Hsan Haanosuu g

=R, 300, cTecoTas)

CPVOEHYECKUNU CINPOUMETLHBINU OMPAD « JHENRUCY

(swechewd cryyoevcoenk etpay/zwef efpmemrotaxcd cprmomayas Cropastacap o smend amal)

Hpxymexoe pezucraisroe omoeienue

IMacnopr: AaTa BEIZAWH 16.04.2013 cepHA Ne 334435
BBIIAH

COrTaceH/Ha HA 00padOTKY H HCIGIBSOEAHME, B TOM YHCIE HA MQTy4eHHe OT TperTsel

CTOpOHBI HIH epejauy TpeTheH CTOPOHe, MOHX IePCOHATEHE JaHHBIX HCKTRUHTEIBHO B

LeJIAX I Ha YCIOBHAX, Mp ey CMOTP eHHEIX SaK0HogaTebcTEOM Poccmitckoi $eeparnmn.
ITpasa 1 00A3aHHOCTH B 0013 CTH SALIHTEI [Tep COHATBHEIX JaAHHEIX MHe

PaSBACHEHEI.

13112019 Hsanos A H.

(3z73) =) (S350)
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CxaHbI 10ITyCcKaroTCs TobKo B popMmarte JPEG nmn PNG.
OTCcKaHUPOBAHBI TO/DKHBI OBITH B BBIIIENPeICTABIEHHOM
BU/IE.

Ckanbl B popmare PDF, B Buze pororpaduii c renedpona
(ImycTh ¥ Ka4eCTBEHHbBIX), CKPUHIIIOTOB, (POTO DKpaHa,

ckaHbl konuii HE JOITYCKARKOT CAI.
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YYET YJIEHOB NMPO MOOO «PCO

PeecTp

MensiTh MecTamu Tpadbl, ZOOABIATH UJIN UX yOUPATDH
CTPOTO 3ampeleHo.

3a 10CTOBEPHOCTH MHPOPMAITH OTBETCTBEHHOCTD
HeceT 3aIOTHAIIINH (IT03TOMY BHUMAaTe/IbHO IIPOBepsieM
YTO HAIlMCaJIN).

B rpade AB (HasBanue oTpsifa) Ha3BaHUe OTPSiIA ITHCATh
B KaBbIYKax. Hampumep, «JHEpruc».

Homep CHMJIC nucaTe TOYHO TakKe KaK 3allUCaHO Ha
KapTouKe (HampuMmep: 123-456-789 00).

[Ton mrcaTh momHOCTHIO (My>kckoii/YKeHckuit).

I'padsr BeizieneHHbIEe 3e1eHbIM IBeToM OBSA3AT EJIbBHBI x
3aTI0/THEHHIO.

['padbl KpacHOTO 1IBeTa 3aMO/THEHHUIO He TTO/IJIEKAT.



CrnpaBku BY3

YYET YJIEHOB NMPO MOOO «PCO

CrpaBKU JO/DKHBI OBITh CBEXXUMU (He CTapiile 1 MeCsIia).
[TpemocTaBisIIOTCS OPUTMHAJIBI CIIPABOK (3aBepeHHbIe
KOITMM He IIPUHHUMAIOTCS).

Ckanbl, pOTO U IMpoYHe cocoObI M3/TeBaTe/TbCTBA HAJ
nmkeHepoMm llltaba PO MOOO «PCO» e

MIPUHUMAIOTCS.



YUHET Y

FHOB MPO MOOO «PCO

Ilanka ¢ JoKyMeHTaMu

Ynopsagounte ¥ Jobaeute B Bubnnotexy v O6Lmii goctyn v

W WsbpanHoe Viaea
=] HeaasHue mecTa . 1He
Bl PabBouwnii cton L. 2Kaxgomy
& 3arpyzku .. 3CyxaeHo
. 4Tak
4 BubBnnotekn . 5borato
& Bugeo . 6XKute
[ AokymenTi .. 70pyzbam
(=] VzoBpaxenuns |, 8Ha
@ Mysbika .. 8Mamate
', 10lopoaa
& Jomawnss rpynna . 11 apute

. Narepb ¢ BNeEKAKEKOM WM BOXKATKaMM
1M Komnetotep
ﬁ NokaneHbit guck (C:)

, Pabotoproens

) TaiHble nnaHbl WTaba

3anucaTte Ha ONTUHECKKUIA ANCK

,{JBTB W3MEHEHNA

15.11.2019 20:33
15.11.2019 20:33
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Hogaa nanka

Tun

Manka c painamu
Manka c ¢pannamn
Manka c pannamm
Manka c parinamu
Manka c paitnamm
Manka c pannamm
Manka c painamu
Manka c paitnamu
Manka c parnamm
Manka c painamm
Manka c painnamm
Manka c parnamm
Manka c daitnamn
Manka ¢ pannamm

Manka c pannamm

Pasmep

1511.2019 20:13

Manka c paitnamu

a lNokanenbiin guck (D:) . YneHckue B3HOCHI Ha MaiBax
e QUMO DISK (F:) ! 1, CCO 3nepruc
“! Cete

18 NIKOLAI-PC

I 3nemeHToB: 16




YYET YJIEHOB NMPO MOOO «PCO

Ilanka ¢ JoKyMeHTaMu

. - -

GO-

Ynopagounte ¥ Jobaeute B BubnnoTeky v O6wwit goctyn v 33NKCcaTh Ha ONTUHECKWIA ANCK Hogasa nanka
% Vs6panoe Wma . [ata namexHeHns Twun Pasmep
| HepaeHue mecTa .. batopos Hukonaii Miropesny 15.11.2019 20:13 Manka c ¢ainamu
Bl Pa6ounii cton . Bopozaun [enuc Bagumosuy 15.11.2019 20:13 Manka c daiinamm
& 3arpyzku .. Mpuropees Oner Bagumosuy 1511.2019 20:13 Manka c dainamm
. demyenko Aptém Wropesuy 15.11.2019 20:13 Manka c ¢arnamm
w4 Bubnunotekn .. Mycopun Anekceit Anapeesuny 15.11.2019 20:13 Manka c daiinamm
£ Buaeo & Peectp boiiuos CCO Bukunruxls 21.12.2018 20:04 Jucr Microsoft Of... 73 KB

5| NokymeHTel
=/ Vzo6paxeruns
@' Mysbika

* [omawmas rpynna

1M Komnerotep
a NokaneHbii guck (C:)
¢ a JlokaneHeii auck (D:)
e QUMO DISK (F:)

“! Cete
18 NIKOLAI-PC



YYET YJIEHOB NMPO MOOO «PCO

Ilanka ¢ JoKyMeHTaMu

Ynopagounte ¥ Jobaeute B Bubnnoteky v O6wwit goctyn v MNokas cnangos 33nNKucaTh Ha ONTUYECKWIA ANCK Hosasa nanka

{ WsbparHoe
T
= HepasHne mecta
Bl Pa6ounii cton

& 3arpyzku

: batopoe H.U batopos H.W. batopoe H.W.
w4 bubnnotekn CHWANC.jpg WHH.jpg Macnoprt.jpg

™ Buaeo
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* [omawmas rpynna

1M Komnerotep
ﬁ, NokaneHbii guck (C:)
¢ a JlokaneHeii auck (D:)
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