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*Рекомендации

* Выдерживать жанр;

* Придерживаться лимита слов (100 – 120 слов);

* Необходимо четко придерживаться структуры:
1 абзац — обращение и приветствие

2 абзац – благодарность за email и реакция на информацию друга
3 абзац – ответ на 1 вопрос друга
3 абзац – ответ на 2 вопрос друга
5 абзац – ответ на 3 вопрос друга

(или ответы на все вопросы вместе в одном абзаце)
6 абзац – сообщение о желательности получения ответа

7 абзац – подпись (без точки)



*Рекомендации. Как 
писать

*Email должен быть логичным и связанным;

*Email должен быть лексически и грамматически 
грамотным.

*Обращение: Hi/Dear + имя друга (Hi Tоm,)

*Выражение благодарности: Thanks (a lot) for 
your (last) letter. I was glad to get your letter. It 
was great to hear from you!

*Извинения: Sorry I haven’t answered earlier but I 
was really busy with my school; Sorry I haven’t 
written earlier but…; Sorry I haven’t been in touch 
for so long but… .



*Вежливое завершение: Well, I’d better go now as I have to do 
my homework; Anyway, I have to go now: my Mum asked me to help 
her with our dinner; Actually, I’ve got to go now! It’s time for my 
favourite TV show.

*Обратная связь: Write (back) soon!; Take care and keep in 
touch!; Сan’t wait to hear from you!

*Завершающая фраза: Love; Lots of love; Best wishes.

*Имя: Пишем в самом конце.



*Фразы для вступительной части



*Фразы для основной 
части

Фразы для основной части



Фразы для заключительной 
части



*План написания email



*Что делать, если превышен 
объем:



*Пример задания
You have received an email from your English- speaking 
pen-friend:

      ...Last summer my parents and I went hiking to the 
mountains. We spent the whole week together and enjoyed it 
very much. How often do you take active holidays? Who do you 
think is the best company for you? What extreme sports would 
you like to try, if any, and why?

Write an email to Tom. In your message answer his 
questions.
Write 100—120 words.



*Пример написания 
email.

Hi Tom,
Thanks for your message. Sorry I haven’t answered earlier 
but I was busy with my school project. Hope you didn’t have 
accidents while hiking!
As for me, I don’t have much time on active holidays because I 
have a lot of homework. My family is more the stay-at-home 
sort, so I can’t spend the time with them somehow actively. My 
company is my friend and, you know, our trips are usually very 
jolly. I’d like to try rafting this spring, because it implies a well 
coordinated team work, good reaction and nerves of steel.
I’d better go now as my Dad wants me to help him with his 
car. Write soon!
Love,
Ann
 


