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[ lpenmyLLecTBa amLeH3noHHoro 10

YBepeHHOCTb

B HaZeXHOCTH
paboTbl NPOAyKTOB
N CUCTEMBI B LL&/IOM

Nony4yeHwne
BCcex ODOHOBAEHUN

YBepeHHOCTb
B TEXNOAAEPXKKe
B Ntobon cutyaumnm

YMeHblUeHne PUCKOB,
B T.4. PUCKOB C60€B,
ropunanyvecknx,
TEXHONOINMYECKUX

] Office



YemM otmnyarotcd NoAnmckmM ot HabopoB?

e ® TlOAMNCKN

Habopsb!
Office 2016

MO>KHO yCTaHOBUTb TOMbKO Ha 1
KOMMNbOTEP

MOXHO YCTaHOBUTb Ha HECKOSbKO
YCTPOWUCTB

PasHbll nepevyeHb NpUNoXXeHun B
pa3HbiX Habopax

CaMbli NOMHbIA NepeYeHb
NPUNOXEHUN

Mepexop Ha HoBble Bepcumn Office

[Mepexoa Ha HoBble Bepcuun Office 6e3
TOSbKO MyTEM MOKYMNKWM HOBOro Habopa.

AOMNOMHUTENBHOW onnarbl

1TB B OneDrive OTtcyTcTBYET

60 MuHYT Skype exxemecs4yHo OTcyTCcTBYET



[ 1pemmyLlecTtBa noanmcok Office 365

[NaBHbIE NpenMyLLecTBa NOAMMCOK MO CPAaBHEHWUIO C Habopamu:
YcTaHOBKa MPUIOXKEHNN Ha HECKOIbKO YCTPOUCTB
Hanbonee nonHbIN nepeyveHb NPUNOXKEHUMN
Bcerga aktyanbHas Bepcuma Office
JononHntenbHbiv 1 Tepabaidt Ha nosb3oBatens B OneDrive
BecnnatHo 60 muHyT Skype Ha cTaunoHapHble TenePOHbI KaXK by

MecsL,
310 Bbirogyg

A uTO ewwe? ) T\Q\“ y
+ Bcé 310 no BbITOAHOWM uenelll 7
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(. OneDrive - KoM K npogaxe Microsoft Office 365!

- CnHXpoHM3aumsa ¢otorpaduim co cmMapThoHa

- CMHXPOHM3aLmsa GanioB MeXAy YCTPOUCTBaMM
- ABTOHOMHbIV JOCTYN K hannam

- [1oTOKOBOE BOCMPOU3BEAEHME BUAEO

- W mHoro gpyroe...

ﬂ,OCTyI'IeH B BUAE NPUNOXKEHNA /14 BCEX NOMYAAPHbBIX I'IIIaTCIDOpM
Windows | macOS | iOS | Android | Windows Phone
a Tak >e npuaoxenune ana Xbox One n Xbox 360

Y3Han 60/ibLiie 0 BO3MOXHOCTAX OneDrive! ] Office



Kax bt Mecsl! Ha kaxaoro nosb3osatens!

=

Office 365

B Ascrpanua = Asctpus El Anpoppa &= ApreHTvHa
Il Benbrus == Gosnrapus Bpaswana == bpyneii-[lapyccanam
= Benrpus i Benecysna Il Teagenyna ®= [epmanus
60 E3 ToHkoHr, CAP (BKA. = Tpeuun ER Tyam (skn. MoBuabHble) Em flaHus
MMHyT MOBUIbHbIE) = Wzpaunb = WNHaoHe3zua Il Wpnanaua
= Wcnanaua Mcnanws Il Wranus I+l Kanaga (Bkn. MOBUALHEIE)
Bl KuTaii (Bxn. MobunbHEIE) me Konymbua I=t| Kopes, Pecnybnvika = Kocra-Puka
= JlatBua = /lviea = JMokcembypr EE Manaiiznn
H Manbta B Mapokko Il Mekcuka = Huaepnanabi
Hosan 3enanans i= Hopservsa =" lManama = [laparsaii
Il Tepy == [onbwa Bl (Mopryranvs E Tllyspto-Puko (BKkn.
MOBUNbHBIE)
== Poccus Il PymbiHus E=  Cunranyp (skn. &m Cnosakus
bonee 60 cTpaH o = Crosen
g8 CoeauHeHHoe B CoeAMHEHHble = Tawnaug (exn. Bl TarieaHb
Koponesctso Litars (Bkn. MoBUnbHLIE) MoBUNbHBbIE) B Typuss
+= @OuHnaHauA Il ®paHuma = Xopsatua b Yexus
B Ynan B! WeeAuapra LWseuna B= ScToHMA
= Hxuasa Adppuka [*] fAnonus (BKA.
MOBMABHbBIE)

] Office



Kak MOXHO mncnosb3osatb 60 MUHYT Skype?

Skype,

[103BOHUTL B OTe/Ib Nepej, nyTeLlecTsuem
[103BOHMTL B MPOKAT aBTO Nepes nyTeLlecTBUeM
[103BOHWTE Ha rOPOACKON HOMEP
[103BOHWTL Ha rOPOACKOM HOMEP B NOe3aKe
[103BOHWUTL POACTBEHHMKAM B OTEJIb
[Mo3BOHWTL BabyLuke
[103BOHUTL B OaHK
[103BOHWTbL Ha rOPOACKOM C KOMMbHOTEPA
BaLLW BapPWaHTlI ...

Aonpoaan
rapHuTypy!

Bo Bcex CJlydasX, KOrda HE XO4ETCA NWIN HEKOrAa Crneuna/jibHO BHOCUTb

AeHbr Ha CUYET Skype. .
v ] Office



Windows | macOS | iOS | Android | Windows Phone
] Office 365

("

MakcrManbHbIN HAbOP M QYHKLMOHA
A5 KaX10W 13 naatpopm!

byab B Kypce HOBbIx BO3MoXHOCTen Office365! ] Office




JlOCTYMHOCTb MPUAOXKEHUIM 415 Pa3HbIX MAATHOPM

Word

Excel

PowerPoint

OneNote

Outlook

Access

Publisher

MpunoXeHus, LOCTYMHbIE B paMKax

noanucok Office 365

MpuaoxxeHna Mpuno>keHus
Mpunoxxenua ana MK c MpwnoxxeHna ANA cMapTPHOHOB U MpunoxxeHusa ana Ana cMapT¢poHOB U
Windows ana Mac nAaHWeToB iPhone u iPad nJaHWeToB
¢ Windows < Android

Word 2016 Word 2016 . Word Mobile* Word Mobile* Word Mobile*

Excel 2016 Excel Mobile*

PowerPoint 2016 PowerPoint 2016 PowerPoint Mobile*
OneNote 2016 OneNote Mobile** OneNote Mobile OneNote Mobile**
Outlook 2016 Mouta u KaneHpgapb** Outlook Mobile** Outlook Mobile**

Access 2016

Publisher 2016

2 Mpunoxexuns, gocTynHbl BecnnarHo
E* BecnnareH Tonbko 6a30BbIV PyHKLMOHAN Ha ycTporcTBax ¢ guaroHansto 10,1” n MmeHee
i** BecnnaTHo TOMbKO ANs HEKOMMEPYECKOTO UCTOMNb30BaHNS



B AaHHbii MOWeHT A

noab3oBatenen AOCTYTHbI 2
Windows 10 - :
BUAa NpuaoxeHuin Microsoft
Office:

«  MNPWBbIYHbBIA
MONHOGYHKLIMOHA/IbHbIIA
Office ana yctpoictB ¢
Windows nan MacOS;

«  MPWIOXKEHWS Office
Mobile ana MobunbHbIX
ycTpoiicts ¢ Windows 10,
IOS 1 Android.

Office Mobile noaxoant ans NpocMoTpa U BHECEHUA HECNOXHbIX
NpaBoOK B AOKYMEHTbl Ha TaKWX YCTPOWCTBaX KakK CMapTdOHbI U
HeboNblIME NAaHLEThI.

Office Mobile nmeet MeHbLWMA QYHKLMOHAA, NPU 3TOM UHTepdenc
cneumanbHo paspaboTtaH ans yaobHoW paboTbl Ha MODOUJIbHbLIX
YCTPOWCTBax C CEHCOPHbIMU 3KpaHaMM.




[ locToAHHbIe OOHOBAEHMA

HS 0®EQ2-+

[Monb3oBaTenu ¢ aktnBHoW nognuckont Office 365
Mo/yyatroT perynspHble 06HOBAEHNSA. BO3MOXHOCTM
oA HWX 1 Tex xe npunoxeHuin Office yxxe celiuac ==
oTmMyatoTca obnaaatenv NOANMCOK NMoayUMImn = Coomostianpaora < e rawrc o ona

HOBYIO QYHKLIMOHaNbHOCTL B NpuaoxeHusax Word, RIS [
Excel, PowerPoint. =

R m
Mpociorp Her T

Obnapatenn NoANMCOK

Office 365 nmeroT camble

nocnegHve Bepcum
npuaoxeHnn! N oHn 6yayT u
Aablue MOCTOAHHO
OBHOBAATLCSA!



[lepexon Ha HoBble Bepcunm Office

[Monb3oBaTenu ¢ aktnBHoW noanuckont Office 365
MOTy4atoT HOBYHO BEPCUM MNPOAYKTOB U CEPBINCOB
6ecnnaTtHo.

Ha komnbtotepax ¢ Windows ¢ 23 ceHTta6ps 2016
rofia nonb3oBatenn cmorun neperitn Ha Office 2016.

Ha komMnbroTepax Mac ¢ 9 uonda nonb3osatenu
cmornv nepertin Ha Office 2016 ansa Mac.

O6n ajatesin NoaAnmncok Kyrimeiume y Bac noanucky Office 365 cmoryT
Office 365 no NYUYNAN HOBYHO nepevT Ha HOBYHO BEpPCUO He3 JOMONHUTENBHOM
. naaTbl.
BEPLUIO Office! cnonb3yiiTe 3TOT apryMeHT Mpu npogaxax:

«[Ipeumyujecmesom nodnucok Office 365 sensemca
: : becniamrsili nepexod Ha Hosble sepcuu Office 6e3
Office 2013 Office 20716 dono/iHumesibHol niamel.»




Yto Hosoro B Office 20167

Tembl

BbibepuTe TEMy, KOTOpas BaM NOHPABMUTCA.

C Temon «TeMHO-cepbi» Bawu asa OyayT ycraBaTb
MeHblle, 4eM 06bluHO. TeMa «Pa3Hble uUBeTa» — 3TO
06bIYHbIW Bug Office. Tema «benasa» BbIrnaguT apKo
n coBpeMeHHo. HoBas «YepHas» Tema, obnagarowas
BbICOKOW KOHTPACTHOCTbK), MO3BOAAET KOMGOPTHO
pabotaTb gaxke B TEMHO€E BPeMS CyTOK.




PowerPoint

Q Yro Bkl xoTUTE caenatb?

MomouwnHuk (ALT+bl)

I'IpocTo HauHWTe BBOA 34€Ch,
uTo6bI NoAyunTb CNpasky Man
A0CTYN K QYHKUMAM.

[obpo noxanosatk B PowerPoint!

4 coseta A4 ynpolleHus patotbl

ng PowerPoint

Y1o Hosoro B Office 20167

[NomowHuk (Tell Me)

[NOMOWHMK MO3BONAET C3KOHOMUTbL BpEMS
noucka HeobxoAnMON GyHKLMM Ha JeHTe.
BBegute HasBaHme HyXHOW oyHKUMW B nose
“MNoMowHKK", pacnoioXeHHOM B MNpaBoOM
BepxHeM yriy neHTbl B Word, Excel, PowerPoint
nan Access. 310 nomoraet 6bicTpee HaWUTK
HY>XHYH QYHKUMIO. ECan WwenkHyTb BHYTpW nons
“MoMowHMk", oTobpasntca CNUCOK M3 MATK
nocnesHUX KOMaHA, KoTopble 6blan 3anyLeHsbl ¢
MOMOLLIbIO 3TOrO CPeAcTBa.




Yto Hosoro B Office 20167

Beipesate

Em Konuposars

™ [apameTpel BCTaBKm:
o

O

A Lpudrt.

MHTENNEKTYaIbHBIN e

MOUCK o o

% lunepccbinka..

1 Cosgare npumievarig OM A3biKe):

% Jamer

sasesent /AC Aab! acseser - & e

59 pas6Bar Ass6Ber Aab6Be Assor AAD AsboE

WntennextyansHsivt novct

Npocuorpers | Crpegeserne

Vigopuating 13 Buisnesm

C n O MO Mb I-O 3To ﬁ ¢yH Ku M M MO)KH o nonyq MTb Y 1. WenkHure NpaBoW KHONKOW MbilK cNoBO “ogpucHas” B cnoBocoveTaHum office
AONOAHWUTENbHbIE CBe€geHUA O COA4epPXMMOM : Dl

AOKYMEHTa, C KOTOpbIM Bbl paboTaerTe. : 2 Bt o

[y pe——

Bnrarogaps wHpopMauuKu, noayvyaemoud U3 |
CaMblX pas/INYHbIX WCTOYHUKOB Bbl CMOXeTe | ——
Aenatb  abCoNMOTHO BCE, He BbIXOAA W3 "
npunoxeHus Office: or 6bicTporo nowucka Ao
yrnybaeHHoro N3yueHus HeobxoaNMbIX
MaTepuanoB. Pesynbtathl POPMUPYIOTCA Ha

OCHOB€e BblAe/IeHHOIo ¢parmeHTa n OoTae/ibHbIX
3/1EMEHTOB OKpPY>XatoLlero Tekcra.



Yto Hosoro B Office 20167

[envtecb 1 pabotainte P T

' MomouHmk 2 OBuwmi pocryn [ (2°]

BMECTH i
Moaenutecs 3TM AOKyMEHTOM

W y3HailiTe, KoMy elwe
NpeAoCTaBNEH COBMECTHbIA
JOCTYN K HEMY.

Ncnonb3yiiTe ynpoweHHbih obmeH darnamm _ T
4yTobbl MPUrNacUTb APYrUX MoJAb3OBaTesen ans

NpoCMOTpPa n pedakTnpoBaHUA BalLKnX Obuinii poctyn
AOKYMEHTOB. L e

v-makuz@microsoft.com:

| Moxxer BHOCUTL M3MeHeHUs ~

Llenoukwu KOMMEHTapueB NO3BOAAKOT
no/sb30BaTeNaM MOJAyunTb A0CTyn K 6eceae

npAMO W3  COOTBETCTBYHOLLEro MectTa B =
AOKYMeEHTe. § e

Bnapeneu

e coobiuieHie (HeobAsaTeNbH

0)




Yto Hosoro B Office 20167

[lononHuTebHble GYHKLMM

BoicTpbii  gocTtyn K o06aaky € WHTYWTUBHO MOHATHOM
HaBuraumen no obnayHomy XpaHUANLLY.

[MonHas noaaep>Xka COBpeMEHHbIX BO3MOXHOCTEN BBOJa C
MOMOLLbHO KecCTOB n PYKOMMCHOTIO BBO/JAa.

[pogonxaite pabotaTb CO CBOMMW JOKYMEHTaMU C TOrO
MecTa rAe Bbl 3aKOHUWAWM B MpPOLWbIA pa3 Ha H060M
yctpoiicte ¢ Office 365.




Crnacmbo!
YcnelHbIX npoaax!




