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«APM cnepgoBaTens
(ao3HaBaTensa)»




OnpepeneHus

ABTOMaTU3NpOBaHHOE paboyee MeCTO — 3TO NPOrPaMMHO-TEXHMUYECKNI
KOMMJIeKC, NpegHa3HauYeHHbIN 419 aBTOMATU3ALMN AeSTeNbHOCTY
onpeaeneHHoro Bnaa; obbeamHsAEeT NporpaMMHO-annapaTHble CPeACTBa,
obecneunBatoLLme B3aMMOAENCTBME YE/IOBEKA C KOMMbIOTEPOM,
NpesoCTaBseT BO3SMOXHOCTb BBOAA MHGOPMALLMM (Yepes K1aBunaTypy,
KOMIMbIOTEPHYIO Mbillb, CKAHep v Mp.) U €€ BbIBOA Ha 3KPaH MOHWUTOPA,
NPpUHTEP, FpaCIDOI'IOCTpOVITe!'Ib WM NHble YCTPOWCTBA BbIBOAA.
ynpaB/ieHus.

ABTOMaTU3NpOBaHHOE pabouee mecTo cnezoBaTeNsl — KOMMNAEKC
MHAMBUAYANbHBIX TEXHUYECKUX U MPOrPaMMHbIX CPeACTB,
npeAHa3HAYeHHbIX A4/15 aBTOMaTM3aLUM MHPOPMALLMOHHOM NOA A EPXKKM
npouecca paccaes0BaHUs, NO3BOISOW MM OPraHN30BbIBaThL U
NJIaHMpPOBaTb paboyee Bpemsi, aBTOMATU3MPOBATb COCTaBAEHME
MPOLECCyasbHbIX M UHbIX JOKYMEHTOB, obecrneunsaTb noyyeHue,
nepegayy 1 0bpaboTky ntobon HeobxozmMmom cnpaBoyHON,
MEeTOANYECKOM N NPaBOBOU MHPOPMaALLUN.



3aagavya «APM cnepoBatensa»

noebilweHne 3P PeKTUBHOCTU YIrOJIOBHO-
NpoLeccyasbHOW, KPUMMUHAIMCTUYECKOMU,
MHPOPMALMOHHO-aHAJIUTUYECKOMU,
YNpPaB/IEHYECKOWN N UHbIX Chep AEATE/IbHOCTH
OPraHoOB NpPeABapUTENbHOIO
paccaeA0BaHUSA, APYTrUX CBA3AHHbIX C HUMU
nogpasaeneHmnm n cyxo
MPaBOOXPAHUTE/IbHbIX OPraHOB



Bo3moxHocTn «APM cnepoBaTtens»

6a3a faHHbIX YrONOBHbIX e/, HAXOAALMXCA B MPON3BOACTBE C/esoBaTens (403HaBaTens), yyeT
Yro/IOBHbIX Ze/1, MaTepnanoB NPOBEPOK, MOPYYEHUI, 3aMpPOCOB, Xa10b, y4acTHMKOB npoLiecca
(nogo3peBaeMble, 0bBMHAEMbIE, NOTepneBLUNe, NOCTPajaBLune, CBUALTENN N T.4.), AOKYMEHTOB,
CO3ZaHHbIX MO Aeny (MaTepuany), BeLECTBEHHbIX J0Ka3aTeIbCTB U C/1eJ0B N0 YrO/N0BHOMY Jeny,
3KCNepTU3, Ha3HAYEHHbIX MO Aeny;

nouck aena (MaTepuana) no Buay, Homepy, GamMnanm y4acTHUKA, KBaandrKaLum npecTynieHns u
APYr1M NonsaMm;

CO3aHuMe Kak NPOCTEMLLMX TUMOBbLIX 3aMPOCOB, Tak U Pa3/IMYHbIX BUAOB NOCTAHOB/IEHNIN, MPOTOKOJIOB C
06bI4HbIX oKyMeHTOB B dopmaTte Microsoft Word, RTF B kauecTBe wab10HOB MAN MUCNOAb30BaHMEM
CneLmnanbHOro A3blka pa3MeTkn (MakpocoB);

Mcnosib3oBaHMe B WabsoHax M Makpocax nosen 6as AaHHbIX C BO3SMOXHOCTbIO YKa3aHMsa najexa v
aBTOMaTU4eckon 06paboTkoM 3HaUEHUS 13 YKa3aHHOMO MO/, ero BCTaBKOW B CO3/,aBAaeMbIN JOKYMEHT B
HY>XHOM nagjexe;

Habop roToBbIx Wabs0HOB AOKyMeHTOB (bosee 280 WTYK) M MaKPOCOB A5t CO3AaHUS JOKYMEHTOB
MHTerpaumnsa c odmMcHbIMM NakeTaMm — akTyasibHbIMK Bepcuammn Microsoft Word, Excel nnm OpenOffice
Writer, Calc;

CO3ZaHne ONnUCK JOKYMEHTOB, HAXOAALMXCA B YrOJIOBHOM e, C NpoCTaBAeHMEM HOMEPOB CTPaHuL, B
3aBMCUMOCTM OT KOZIMYECTBA CTPAHWLL B KaXA0M U3 JOKYMEHTOB;

KOHTPOJIb CPOKOB MO YrON0BHbIM Je1aM, MepaM NpeceyeHns, MmaTepunasiam npoBepokK 1 NOPYyYEeHUAM;
nnaHMpoBaHue paboTbl ciegoBaTens (403HaBaTeNst) — opraHansep, NiaH no rpynne Aen «waxmaTkay, C
YY4ETOM UMEIOLLMXCA B NPOU3BOACTBE Ae;

NOAKNOYEHME Pa3/IMYHOM CNPaBOYHOM MHPOPMALLMK (TEKCTbI KOAEKCOB, MPUKA30B, METOAMK U T.M.);
CO3aHMe OTHETOB 3a BblbpaHHbIV Nepunos BpeMeHW Mo Yro/I0BHbIM AenaM, MaTeprasiam NpoBepoK U T.4,.



CTpykTypa

«APM cnepgoBaTtena»

BK/1HOYAET HOPMATMBHYIO
npaBoByto 6a3y,
obecneunsatoLLyto
npeABapuTenbHOE ClesCTBUE
NO3BO/ISIET PeaIM30BbIBaTh
A40CTYN B nogcuctemy
BEAOMCTBEHHbIX
MHPOPMaLMOHHO-NPABOBbIX
boHAO0B, KOTOpas
npeAHa3HayeHa And
obecneveHns degepasibHbIX
BEOMCTB «3/IeKTPOHHbIMMU
OpUrMHaNaMm» HOPMATUBHbIX
MPaBOBbIX aKTOB 13
odM1LMaANBHOrO NCTOUYHMKA.

BKJIOYaeT
aBTOMAaTM3MpPOBaHHbIE
MHPOPMALLMOHHO-
CNpaBOYHbIe CUCTEMDI:
«BnaHk»; «CypebHble
3KCNEepPTU3bI»; «YUETbI»;
«MeTogunueckune
peKkoMeHAaLmm no
MIAHNPOBAHUIO
pacc/iesoBaHNS OTAENbHbIX
BWA,0B NpecTynieHum». B
MHPOPMALMOHHBIM 610K
«PyHkymoHanbHble ALICC»
BKJIOUYEHbI BCe B1aHKK
npoueccyanbHbIX
A,0KYMEHTOB, YKa3aHHbIX B
npunoxeHunsx Kk YK PO.

npeAHasHa4veH A4
MHPOPMALMOHHO-
aHa/INTUYECKOrO
COMPOBOXAEHUS
AeATeNbHOCTH
c/alef,0BaTeNA Mo
paccies0BaHMIO
HaXOAALWMNXCA Y HErO B
MPOM3BOACTBE YrON0BHbIX
aen.



B coctaB APM BXo4AT nporpamMmsi:

«[TomoLwHNK cnepgoBaTens (403HaBaTENSA)»
«OpraHansep ropmcTa»

«CpOYHbIV JOKYMEHT»

«OnNncb 4O0KYMEHTOBY

«Co3paTesb LWAB/OHOBY

«PegakTop MakpoCcoB»

YyebHoe nocobue «llepBble Wwarn»
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