JTInyHOEe NnucbMo



KpaTko 0603Ha4YMm CTPYKTYpY 1 coaepkaHne 3reKTPOHHOro NMMYHOro NMcbMa:

1.06paLueHne/npueeTcTBMe/NpUBETCTBME C ODpaLLeHEM (CneBa, Ha
OTAENbLHOW CTPOKE);

2. GnarogapHoOCTb 3a Nofy4YeHHOEe NMMCbMO UIn/v BbipaXkeHne pagocTu O
NOfy4YeHun HOBOro NUCbMa (Ha4ano NucbMa, oTAenbHbIN ab3al);

3. coobuieHne: OTBETLI Ha BONPOCHI 3apybexxHoro apyra (oTaesrbHbln ab3al);

4. 3anNpoc UHopmaumn: NoCTaHOBKa BOMPOCOB B COOTBETCTBUM C 3aaHNEM
(oToenbHbIN ab3au);

5. Bblpa)keHne HaaexXabl Ha AanbHeNLIne KOHTaKThl (Mepen 3aBepLuatoLLem

Ppason);
6.

7. 3aBepLiaroLian dgppasa (HeodpuunanbHbIM CTUNMb, HA OTAENBbHOWN CTPOKE);

8.nognunce aBTopa (HeouumanbHbIM CTUIb, TONIBKO UM4A, Ha OTAENbLHOU CTPOKE)



* B anekTpoHHOM NnUCbME, B OTIIUYNE OT
TpaauLMOHHOIO NMCbMa, He YKa3blBatloTCH
agpec n garta. Ecnu y4acTHUK Bce e caenarn
9TO, TO 3TO CYMTAETCHA HapPYLUEHNEM MO
Kputeputo «OpraHnsauna Tekctar.



obpalleHne/npnBeTcTBNE

* Dear Kevin,

« BnarogapHocTb 3a Nofy4eHHOEe NMNCbMO UNn/u
BblpaXk€HNe MonoXuUTernbHbIX SMOLUIA OT ero
MONy4YeHusi, HanpuMep:

e Than
e Than
e Than

ks for your recent email.
ks for your message.

ks for writing to me.

e Great to hear from you.

e | was very glad to hear from you (again).

e I'm always glad to get messages from you.

e Thanks for your message. | was very glad to hear from

you.

e Thanks for writing to me. Great to hear from you



* [lepexoanm K oLleHMBaHMIO OTBETA Ha
3agaHue no kputeputo «OpraHmsauyms
TEeKCTa», NPon3Boast KOTOPoe, HEOOXOAMMO
NMPUHUMATb BO BHUMaHWE crieayoLlee

® TOTMYHOCTb;
e NeneHne Ha ab3aubl;

e CcpeacTBa NIOrM4YEeCKOU CBA3M;

e oOpalleHne Ha OTAENbHOWN CTPOKE;

e 3aBeplualoLlad pasa Ha oTAeNnbHOU
CTPOKE;

* NOAMNUCb Ha OTAENbHOW CTPOKE.



B uenom, «norm4yeckme MmoCTUKU» ang
nepexona ot 0O4HOU YacTu NUCbMa K
Opyron — BaXKHeWLlee ycnosue
NnpaBMNbHOWN OpraHu3aLnmn TeKCTa.

* Vicnonb3yem BBOAHbLIE CIOBa.

Kaxgoe oTcyTCTBME NOrnyecKkoro nepexoaa
ABNAETCSH NOrM4eckom oLLInodKou



Hapgexna Ha nocrneayowme KOHTaKTbl MOXET ObITh
Bblpa)keHa no-pasHoMY, Hanpumep:

e Write back soon.

e Hope to hear from you soon.
e Please, write to me soon.

e Drop me a line.

XKenartenbHo, 4TobObI hpa3a Obifia HanncaHa Ha

OTAENbHOW CTPOKE, HO HE CHUTAETCS OLLMOKOW,
eCInun oHa NpPUMbIKaET K ppase, 06bACHSAIOLLEN,
noyemy aBTOpP 3aKkaH4YMBaET NMUCbMO (3Ta ppasa
Heobs3aTternibHa, HO gonyctuma). 3tn 2-3 ppasbl
obpasytoT oTaenbHbIn abzau. OTMeTm, YTo dopasbl
“I will write you soon” , “See you soon” 4BNA0TCSA
obellaHMemM aBTopa NMCbMa, a He BblpaXXeHNEM
HagexXxabl Ha To, YTO ApYr BCKOPE OTBETUT EMY U He
NPUHUMAIOTCS B KAYECTBE TaKOBBbIX.



B KayecTBe 3aBepLuaroLmx gpas
BO3MOXHbI criegyroline (OHM NnUyTcA
clieBa, Ha OTAOEeNbHOU CTPOKE — HO 3TOT
MOMEHT OTHOCUTCSH Y>Xe K opraHu3auum
TeKCcTa):

e Best wishes,
e All the best,
e With love,

e Yours,

B 3aBepLueHne cneagyeTt noctaBUTb NOAMNUCH

aBTopa — TONbKO NMSA (Ha OTAENbHOW
CTPOKe crneBa, o 3aBepLuatoLlen
dopazon, 6e3 ToUKN):



[Mpumep

Dear Jack,

Thank you for your email. Great to hear from you again. I’'m glad to know that
you are planning to move to another city.

Personally/As for me, I’d like to live in a city because life here is much more
interesting and active than in the country. My parents also back me up and like the
idea of living in a city. They think here they can have a good job, which is very
significant these days. In my country, it’s unusual for people to move from big
cities to villages, as in a big city you have lots of opportunities of building a
successful career.

Looking forward to your reply.
Best wishes,
Andrew



