COBECEZJOBAHME
NMPU MPUEME HA
PABOTY



COBECEZOBAHME MPU
MPUEME HA PAGOTY

CobecenoBaHUe AB/ISETCA AOCTATOYHO
PacrnpoCTpaHEHHbIM METOIOM MPU NPUEME Ha paboTy
M NpeanosiaraeT, Npexae BCero, BbIACHEHME

MHpOPMALIMM O KaHAMAATE B XO4€ JIMYHOIO KOHTaKTa.

[ToMMMO COBCTBEHHO 6ece/ibl MpU OLEHKE KaHauaTa
MOTYT ObITb MCMOJ/Ib30BaHbI:
% aHanM3 npeacTaB/EHHbIX JOKYMEHTOB,
% OT3bIBOB M PEKOMEHAALMM,
< o06pa3uos pabor,
% TecTMpoBaHWE CNOCOBHOCTEMN, JIMYHbIX KAYeCTB,
3HAHWM, YMEHMU, NPOdEeCCUOHANBHOM
KOMMNETEHLUM.



LLUATM MO NOArOTOBKE
K COBECEZIOBAHMIO

»YTOUYHEHUe uenen

»PoKycupoBaHME CBOUX CMJIbHbIX CTOPOH
»Cb60p MHPOpMaLUMM O NpeanpUATUU
»[logrotoBKka JOKYMEHTOB

«»[loaroTtoBka K oTBETaM Ha BOMPOChHI

<+ OTTaumBaHME UMUK

»Co3aaHne NO3UTUBHOIro HaCTpoS




COBETbI MO
MPOXOXAEHUIO
COBECEZJOBAHMUS

BcTpeyvatoT y Hac, Kak M3BECTHO, MO OAEXKKE.
«QaexKa» comckaTensa - 3T0 YMEeHME nNpaBm/IbHO cebs
noJaTb, NPOU3BECTU BneYvaT/IEHME Ha
cobecej0BaHUM, HEHABA3YMBO A0Ka3aTb, YTO MMEHHO

Bbl - NOAXOAAWMN KAaHAMAAT Ha AAHHYIO JOJIXKHOCTb.



COBETbI MO
MPOXOXAEHMIO

COBECEZOBAHMA
TUTMTNYHDbIE OLLUMNBKM...

1. ONO34AHUE
Mpueskante Ha 10-15 MMHYT paHblle Ha3HAYEHHOrO BPEMEHM.
[peaBapUTE/IbHO YTOYHMTE MapLIPYT M MNOPAAOK BXOZa B 34aHMe, ITax,
Homep oduca u T.A. B KpaHeM ciyyae, nonaB B MpPOGKY, 06A3aTesIbHO
NO3BOHMUTE U OOBACHMUTE CUTYALMIO.

2. HENOAXOAAWAA OAEXK/AA U BHELUHWW BUA.

[lepBoe Brne4vatieHMe Ha cobeceoBaHMM NPOMCXOAMT B NEPBbIE HECKOJ/IbKO
ceKyHa. OpeBamTecb 60/sie€ KOHCEPBATMBHO, YEM O0ObIYHO, A [JIABHOE
YUCTO M aKKypaTHo. He 3abyabTe Npo nMpUYECKy, 3yObl, HOITU U
Ae3040paHT. MMHUMYM OOHAXKEHHOro Tesa, roJibiX *XMBOTOB; HUYEr0 0COOO0
MoAHoro, agaxe ecsm Bam Bcero 20...

3. YXEBAHME, KYPEHUE, MOXMEJ/IbHbIN CUH/IPOM.
be3 KoMMeHTapuesB.




COBETbI MO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMTNYHDbIE OLLUMNBKM...

4. HE OTK/IOYEHHbIA MOBW/IbHbIN TENEDOH.
3TO AEMOHCTpaLUus CBOEMN AENOBMTOCTM B CaMblM HEMOAXOASLIMIA MOMEHT.
[OBOPUTb O CBOEM HbIHELIHEW paboTe (M/IM O JIMYHbIX Aenax) BO BpPeEMS
TPYAOYCTPOMCTBA Ha HOBYIO PaboTy - BEPX HEYBAXKEHWUS K MHTEPBbLIOEPY.
OTK/II0YMTE MOBUJIbHUK €LLie 10 TOro, Kak BOMTM B KaBMHET, a HE BO BpeMms
3BOHKa!

5. 3AXKATOCTb U CTECHUTEJ/IbHOCTD.

KoHe4yHO, Bbl HepBHMYaeTe. HO Bce-TakM Bbl MoOXeTe YyAblbatbca? A
Jep¥KaTb 3pUTE/IbHbIM KOHTAKT? M3/1ly4anTe 3HTY3Ma3M - 3TO TO, YTO XOTSAT
BUAETb BCe UHTepBbloepbl. CobecegoBaHME MpU NpMEME Ha PaboTy - He
BpEMA /1S JIO)KHOM CKPOMHOCTM. ITo Baw nepBbii M, BO3MOXKHO,
€JMHCTBEHHbIN LLIAHC NPOU3BECTM MPaBU/IbHOE BreYaT/IEHME...




COBETbI MO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMTNYHDbIE OLLUMNBKM...

6. HE3HAHUE KOMIAHUN-PABOTOAATEIA.
CobecepoBaHue - He BpeMa anAa Bawmx sonpocos Tuna «Pacckaxute mMHe o
Bawen KomnaHumm», «Yem Bbl 3aHMMaeTecb?» M T.M. Bbl A0MKHBI NpUATU
y¥€e noAroToBJIEHHbIM: 3HaTb MCTOPUID KOMMAaHWU, €e NPOAYKTbl U YCAYrH,
KOHKYPEHTOB, MMEHA PYKOBOAMUTENEN, NOC/IE€AHNE HOBOCTM PbIHKA...

7. HESHAHUE CBOUX CUJIbHbIX (A CZIABbIX) KAYECTB.

OTBeTbl TUMA «HE MOry cam cebs XBaIMTb» MU «00 STOM Jlyylle CNPOCUTb Y
ApYrux» - He roasatcs. MHTepBbloep He MoMJeT cemMyac onpallmBaTh BalUMX
ApYy3€en 1 HavyaNbHUKOB. OH, BO3MOMKHO, CAeNaeT 3To no3xe. Ecam Bbl emy
cenyac noHpaBuTecb. Ho NMoKa y Hero ectb ToNbKO Bbl. M Bbl camu JONKHbI
oyaeTte cebs oueHMBaTb M XBa/IMTb. Bbl XKe ceba 3HaeTe sy4dlle BCEX...




COBETbI MO

MPOXOXAEHUIO

COBECEZJOBAHMUS
TUTMTNYHDbIE OLLUMNBKM...

8. HENOArOTOBJAEHHOCTb K MUHTEPBbIO.
Cnepyet 3HaTb BOMPOCbI, KOTOpble 0OObIYHO 3aJalT Ha cobeceaoBaHMAX.
[loarotoBbTE HA HMX TOJIKOBbIE OTBETblI C MNPUMEPAMU M3 MNPAKTUKM.
[oTpeHUpYUTECH C APYrOM MU poauTenaMM. [yCTb OHM BbLICTYNAT B POJIM
MHTepBbloepa. [pakTuKymMTecb. [loAroToBbTE KpaTKyld pevyb O cebe u
NMOMHUTE ee Ham3ycTb. O6bACHUTE paboTofaTento, nodemy Bbl - xopolumm
BbIOOp A1 HMX. Bce paboToaatenn XoTAT 3HaTb 3TO, MOMOrMTE UM CaMM.

9. MHOIFOC/1OBUE.

[OBOpMTb HE MO Teme, NpepbiBaTb CobeceAHuKa M OTBe4YaTb Ha MpPOCTOM
BOMNPOC B Te4yeHune 15-TM MMHYT, - BCe 3TO pasjpaxkaeT MHTepBbloepa. Ecau
6bl Bbl peneTupoBasiM - Bbl 6bl 3TOro usbexkanm. OTBeYamTe Mo CyLIECTBY,
KOPOTKO U C NpUMEPaMM.

[PMHUMN TaKOW: CUAM CMOKOMHO, BHUMATEIbHO CAYyLLAW, BAYMYMBO OTBEYAM.
He CTOMT TaKXe KMYUTbCSA 3HAKOMCTBAMM C BbICOKOMOCTABJIEHHbIMU JIMLAMM
M YNOMMHATb MHOIO BaXHbIX MMEH. 3a04HOE NpoTeEXe NpUHMKaeT Bac.
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TUTMTNYHDbIE OLLUMNBKM...

10. 3ABbILLEHHOE CAMOMHEHUE U BbICOKOMEPUE.
Bac oT6upatoT Ha paboty U Bbl He cynep3Be3ga? Torga He ToponuTechb
cYMTaTb Ceb6A y¥Ke NPUHATbIM M BblABUraTb CBOM YycCsioBUA. [loMHMTE -
cemMyac He Bbl Bbl6MpaeTe, a Bac BbiGMpaloT. HMKoraa He BblABMramte
Kakue-nmbo TpeboBaHMs BO BpeMsa 1-ro cobeceoBaHUA M A0 TOro, Kak Bam
He caenanuM npeanoxeHusa paboTbl. He rosopute 0 ApYyrux BapMaHTax
paboTbl, YTO Bbl cenyac sKobbl paccMaTpuBaeTe. Ecam Bam He noHpaBmaach
KOMMAHUA - OTKAXKMTECh.

11. HE 3AAABATb BOMNPOCHLI. NI 3AAABATb UX CJIULLKOM
MHOIO.
Y Bac [0/1Hbl 6biTb 3aroToB/IEHbl HECKOJIbKO BOMPOCOB O KOMMAHWMU M
JIO/IKHOCTU. 3-4 YMHbIX BOMNPOCa, YTOYHAWLWMX KPYr 0643aHHOCTEM, 3a4a4M,
M/1aHbl, MOAYMHEHHOCTb M T.M.. JDTOro BMOJIHE JOCTAaTOYHO A/ MEpBOro
pa3a. CobecesoBaHMe - 3TO AMasior, a He Jonpoc.




COBETbI MO
MPOXOXAEHUIO
COBECEZJOBAHMUS

TUMNYHDBIE OLUNBKM...

12. HE KPUTUKYUTE BbIBLUNX PYKOBOAUTEEMN.
N paxe KOHKYpeHTOB. Bbl e He XOoTuTe BbirnafeTb, KaK KalobWmK M

Abepa? CobecefoBaHMe - He MeCTO ANA MecTUu. MHTepBbloep Oyaet
CNyLWwaTb U NOHUMAaTb, YTO NPMAET BPEMSA, U Bbl TaK Xe A3BMTE/IbHO byaeTe
roBOpuTb U 06 MX KOMNaHuW. Bawa KpuTMKa oTpa3utcAa Ha Bac, a He Ha
Tex, Koro Bbl KpuTukyete. [laxke ecsm KTO-TO HecnpaBeAa/MBO C Bamu
noctynun uau Bbl BO3HEHaBMAE/IM CBOEro ObIBLUENO PYKOBOAUTENA - He
o6/MBaMTE ero rpasbto. MHTEpPBbIOEP e He 3HaeT BCex 06CTOoATENbCTB
Aena...

13. CMMPOCHUTDb O 3APNJIATE U COUMNAKETE C/IMUIKOM PAHO.
[MogoxauTte, BO3MOXHO, CObGeceAHMK CaM 3aTPoHeT 3Ty TeMy UM BaM He
Hago 6yaeT ee MHUUMMpOBaTb. JTO CaeayeT cAenatb OYeHb BEXK/IMBO U B
CaMOM KOHUe MuHTepBblo. W TONBKO ecan Bbl noHann, 4yto Bawa
KaHAuAaTypa B NpUHUMNE HEe OTBEPrHyTa.
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COBECEZJOBAHMUS
TUTMTNYHDbIE OLLUMNBKM...

14. 10XKb.
CoBpaTb U MpPUYKpPaACcUTb - OYEHb 3amMaH4MBO. Ho 3TO He paboTtaet. Bo-
NnepBbIX, BCE TaWMHOE CTaHET ABHbIM. Bo-BTOpPbIX, MCMNbITAaTE/IbHbIM CPOK B
NIO60M Clyvae NoKaXKeT BallM UCTUHHbIE KadecTBa. 34eCb He BCe CpeAcTBa
XOpOoLWM. HYacTo YeCTHOCTb - Nydllee peleHne. Mapk TBeH roBopui: «ecam
Bbl roBopute npasay, Bbl He AO/IKHbI HMYEro NOMHUTL». OHKU yauyat Bac
no3xe.

15. 3ABbITb O6 OEPATHOW CBA3M.

Yxoad, MNOUHTEPECYMTECH WM JOroBOpPUTECH O Ja/IbHEMLLMX B3aMMHbIX
aenctemax. Mpuaa AOMOM, HanUWKTE 3/IEKTPOHHOE MMCbMO, BblpasmTe
NpU3HaATE/IbHOCTb 3a YAEJ/IEHHOE BpPEMSA U MNPUATHYIO b6eceay, BbipasuTte
HaZleXay Ha 61aronpuATHbIM UCXO[, COOBLIMTE Kakue-ambo dakTbl, O
KOTOpbIX 3abbliM MAM He YyCnenum CoobWuTb BO BpemMsa cobecenoBaHMA.
[03BOHMTE Yepe3 HECKOJIbKO AHEN CaMM, Y3HaMUTe pe3y/bTar.
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COBETbI MO
MPOXOXAEHUIO
COBECEZJOBAHMUS

MOMbITKA HE MNbITKA...

/laxke ecnn Bac He nNpuHAAM - He 6eaa. C KaxabiM cobeceloBaHMEM
6yAeT pacTv Balll OMbIT M YMEHWE NPEe3eHTOBaTb Ce6A NpaBMJIbHO.
[poaHaM3MpyMTE, YTO CTaZI0 TMNPUYMHOM HEyAauu: HeJoCTaTovHas
KBa/MMdUKaLMA, 3aBbllUEHHAA CAMOOLEHKA, TMJIOXOM BHELWHWMA BUA M
YIPIOMOCTb MJIM NMPOCTO OMNo3JaHue Ha cobeceoBaHME.

CobuMpasch Ha creayollee cobeceaoBaHMe, NOCTapamTeCh NOArOTOBUTLCSA
MoJyyLLe.

Eciv MHTEpBblOEP Ha MNPOLLaHWE JaeT BaM MoJie3Hble COBETbI O TOM, YTO
BaM CTOUT MU3MEHUTb B cebe MM CBOEM MOBEAEHUM - HE OBMMKAMTECH, a
BHMMaTE/IbHO MX BbicaywamnTe. MNpuroamtcsa B cneayrowmm pas!




YKEJIAEM
YAYM!




