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[MpoCTO HaxXmmaem KHOMKy "PrScr", 4TO O3Ha4vaerT Print Screen - nevaTb
3KpaHa. Haxogoutcs  KHOMKa BNpaBoM  4YacTu  Knasuatypbl. Ha
HEKOTOPbIX KNnaBnatypax MOXET BCTpeyaTtbCA Haanucb Print  Screen
SysRq. [1py 3TOM y4TUTE, YTO CaNT, CKPUHLLOT KOTOPOro Bbl XOTUTE MOMYYUTb -
OOIMKEH ObITb OTKPLIT NOSTHOCTLIO . [1pn HaXKaTnM KHOMKK MPOUCXOaNT NEPEHOC
CHUMKa B Oydoep. YUTUTe, YTO Npu HaXKaTnm KHOMKKN B Bydbep nepeHocnTcs BCe,
4YTO Bbl BUONTE Ha 3KpaHe. T.e. ecnu y Bac OTKPbITbl ABa OKHa - NepeHecyTcs
oba u 1.40. ECcnn Bbl XOTUTE MNOMYyYUTb CKPUH TOFIbKO aKTUBHOrO OKHa -

HaXXMUTE KOMOMHaLUMIO KNnaBull (T.e. ABE KnaBuLUK ogHOBpeMEHHO) "Alt-PrScr".
Bce! Haw ckpnHLwOT rotos!
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MpocTo Hammmaem kHonky "PrSer”, 4to osHa4aet Print Screen - neyatb sKpaHa.
Haxo4uTcA KHOMKa B MPasoW YacTy KNasmaTypel. Ha HEKOTOpPbIX KAasuaTypax MoXeT
BCTpeYaTbecA Haanuce Print Screen SysRd. Mpw 3TOM y4THTE, 4TO CaNIT, CKRMHLIOT,
KOTOPOTO Bbl XOTUTE MOAYYUTS - AOMNKEH BbITb OTKPLIT NOAHOCTLIO . [1PU HaKaTUM

£ KHOMKMW MPOMCXOAMT MepeHoc cHMmMKa B Bydep. YuTuTe, 4TO NPy HarKaTUmM KHOMKM B
Bydep nepeHOCUTCA BCE, UTO BbI BUAUTE Ha 3KpaHe. T.e. eC/IM Y BaC OTKPbITHI 88
OKHa - nepeHecyTca 06a u T.4. ECm BbI XOTUTE MONYYMUTL CKPUH TONBKO aKTUBHOTO
OKHa - HaXXMUTe KOMBMHaLMIO KnasuL (T.e. ABe Knasuwm ogHospemerHo) "Alt-

PrScr". Bece! Haw ckpuHwoT rotos!
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MpocTo Ha)kumaem KHonky "PrScr", 4To osHa4vaet Print Screen - ne4yatb 3KpaHa.
HaxoauTca KHOMKa B MPaBOM YacTU KnaBuaTypbl. Ha HEKOTOPbIX KnaBuaTypax MOXeT
BCTpe4YaTbCca Haanucb Print Screen SysRq. Mpu 3TOM yuyTUTE, YTO CaMT, CKPUHLLOT
KOTOPOro Bbl XOTUTE MONYYUTb - AO/MKEH ObiTb OTKPbLIT MOAHOCTBIO . [pK HaxaTum
KHOMKW NPOUCXOAUT NEPEHOC CHUMKa B Bydep. YUTUTE, UTO NPU HaXKaTUKM KHOMKU B
bydep nepeHocUTCA BCe, YTO Bbl BUAMUTE Ha 3KpaHe. T.e. €C/IM Yy Bac OTKPbITbl ABa
OKHa - nepeHecytca oba u T.4. EC/M Bbl XOTUTE NONYYUTb CKPUH TONBKO aKTMBHOTO
OKHa - Ha}XMuUTe KOMBUHauuio Knaeuw (T.e. ABe KNaBulM oaHoBpemeHHo) "Alt-
PrScr". Bce! Haw ckpuHwoTrotos!

A 3gecb Obin BKITIOYEH pexxnm nokasa crnangoB. CkonmpoBanoch To, YTO
HY>KHO.
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[anee noem B ntobon rpadnyecknin pegakTop, OTKPbIBAEM HOBbIN JOKYMEHT ,
NepexoaumM Ha aHrmMUNCKUA A3blK U HaXXnMaem KomMmbuHaumto knasuwl Ctri+V
(MMeloTCca B BUAOY HMXKHAS camasi nesBad kKnasuwa + Oykea V). B HoBbIv
OOKYMEHT 13 bydepa yyaecHblM 06pa3omMm BCTaBUTCA HaLL CHUMOK SKpaHa.
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COXpaHWUTb KONUIO AOKYMEHTa
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AokymenTt Word
CoxpaHeHWe AOKYMEHTA B UCNONBIYEMOM NO YMOAYAHWIO
dopmare.

Waénox Word

COXPaHEHWE A0KYMEHTA KaK WaBA0Ha, KOTOPEIN MOXHO
MCNOABbZ0EATE 418 GOPMATUPOEAHNA BYAYIMX AOKYMEHTOE.

AokymeHt Word 97-2003

CoxpaHeHWe KONWW A0KYMEHTa B GOPMaTE, NOAHOCTBIO
cosmecTumom ¢ Word 97-2003.

HaiTtv HaacTponku ana Apyrux Gopmartos $annos
CBEAEHMSA 0 HAACTPOMKEX, MCMOABIYEMEIX 4N COXPAHEHHS B
Apyrux dopmartax, Takux kak PDF u XPS,

Apyrue popmatbl
OTEpPEITUE ANANOrosoro okHa "CoxpaHeHWe JOKYMEHTA  Ans
EciGopa dopmata daiaa.

CoxXpaHuTs B gpyrom hopmare
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Microsoft Office Word

Mpw coxpatermnn dokymeHT Microsoft Office Word.docx B 3Tom dopmaTte (Beb-cTpaHuua ¢ drneTpom) By ayT
¥AaneHel cneumaneHbie Teru Microsoft Office. Mpu cneaytowem oTKPBITHM CTPaHHUBI HeKoTopble cpeacTea Office
ByayT NoTepaHbl. COXPaHMTE AOKYMEHT B YKa3aHHOM dopMaTe?
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+ Ana coxpaHeHna eoibepute "4a",
+ Y706kl COXPaHKTE hopMaTHPOBaHHe, BbibepuTe "HeT", 3aTeM coXpaHnTe AOKYMEHT B opMaTe Be6-CTpaHUUb!
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OTKpbIiBaeM HOBYIO Nanky, 3abvpaem, BCTaBnseM, Kyaa HY>XXHO, UMN OTrNpaBrsieM, Kak
PUCYHOK.
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