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IIpe3enTanuss PowerPoint MoXeT CONpOBOXKIaTh
000€  BBICTYIUIEHHE, CTaTh YyYE€OHBIM  HJIH
AEMOHCTPAIMOHHBIM ITOCOOMEM, (OpMOKM y4E€OHOIO

IIPOEKTA, 0(hOpMIICHUEM IS Pa3JIMYHBIX
MEPOTIPUITUN.

Bbl MoxeTe pa3pa0doTarh BEJIMKOJICHHbIC TAOJMLBI U

PUCYHKH, AuarpamMMbl U TpaUKH KOTOPHIC OYAYE
CMEHATHCS MO X0y AOKJIaga, YETKO OOBSCHSATH XOJ
BalllMX MBICICH W  IPHUKOBBIBAaTh BHUMAHHE
ayquTOpUXA K TEeME JOKJIaja. Jra IporpaMma
MO3BOJIUT IMPOCMOTPETh IPE3CHTALMI0O Ha JKpaHEe
Balllero KOMIIbIOTEpa MJIK BHIBECTH €€ Ha MeYaTh IpU
MOATOTOBKE TE€3WCOB JIOKJIA/IA.
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[lTaHenn MHCTPYMEHTOB

e Eciu y Bac ecth onbIT padoThl B. Microsoft
Word, TO Bam Oyger OY€Hb JIETKO
OPUEHTHUPOBATLCA B 3TOU IIPOrpaMMe, Tak

KaK MaHEJIU UHCTPYMEHTOB 3TUX NPOTrpaMM
OYEHb ITOXOXKHMU.




IlaHeab CTPYKTYPHI
npe3eHTaAluH —

3]IeCh 0TOOpaKaeTCsl TEKCT BCEH
IIPE3CHTALINU B BUJIE CTPYKTYPHI
YTO yIPOIIAET IPOCMOTP U
pEIaKTUPOBAHHUE.

ITanean caamaga —
3JIECh OTOOpaKaeTCs

> TCKCT U KAPTHHKHU

TEKYILETO Clanaa.

[TaHenn NHCTPYyMEHTOB

e Ecim y Bac ecth onbIT pabotsl B Microsoft
Word, 10 BaM Oyzer oueHb JIETKO
OPMEHTHUPOBATLCS B ITOM MporpaMMe, Fak

OobJsacTe 32124 —
JUIsl OBICTPOM
CMEHBI IeNUCTBUU

KaKk  [aHeJd  WHCTPYMEHTOB  OTHX

« IIpOrpamMMm OYCHB ITOXOXH.

Ditcsmet Peoriien Tpessian!|
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[1obaBreHne cnanga

J[00aBUTH Cllaiij MOXKHO 3 pa3HBIMH CIIOCOOAMU:

e Pa3smecTuTe yKaszaresip MBIIIU HA CJIAKWIE B MAHEIUA CTPYKTYPhI IIPE3CHTALIUU U
IECJIKHUTE TTPABOW KHOIIKOM MBIIIHW, B PACKPBIBIIEMCA MEHIO HauuTe Co31aTh
cJIal1, Ha)KMHUTE. S

e Brinenure ciaiia Ha maHeIu
CTPYKTYPHI IIPE3CHTALINY, e L
HaXXMUTE Kiapuuy Enter.

e Ha manenu uHCTpYMEHTOB HAKMHUTE KOMaHIY
Co3aarts caaiija, DoIBUTCS HOBBIN CIIAM]I.




BBoO TekcTa

e llanens cnamma cogep XUt pa3smMeTKy, A1 TOrO
4TOOBI BBECTH TEKCT B HY)KHYIO 00JIaCTh,
IIOMECTHUTE TYyAA KypCOp U LICITKHUTE MBIIIKOU.
MO3KHO BBOJIUTH TEKCT.

3apaBcTBYyiiTE




CoBeTbl N0 ohoOpMIEeHUIo TeKCTa

Ucnmouab3ynTe KOPOTKHE CJI0BA M MPEIJI0KEHUA

MuHNMH3HPYUTE KOJUYECTBO MPEIJI0Tr0OB, HAPEUYHUH,
pujIaraTreJbHbIX

3aroJIOBKM J0JI’KHbI IPUBJIEKATH BHUMAHHE
ayTuTOPUM

IIpudT a9 3aro10BKOB — He MeHee 24
IpudTt nasa uapopmanuu — He MeHee 18

Heab3s cMemmuBaTh pasHbie TUNBI IPU(PTOB B OTHOU
Npe3eHTaAl N

I[JIH BbIICICHUA I/IH(l)OpMaIII/II/I CJICAYCT UCII0JIb30BaTh

KUPHBIA IIPUPT, Kypcue WU MOAYEPKUBAHUE
Heub3st 3710ynoTpedasiTh NPONUCHLIMHA OyKBaMH (OHH
YUTAKTCA Xy’Ke CTPOYHbIX)
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Pa3meTka cnanga

Brioepute komanay I'maBnas — MakeT MOXXHO
BBIOMPATh MOAXOASIIN I[J*H BaC MAKeT:

-PDABHEHNE

CTaBKa PUCYHKa

bbbbbb

MAaKeTe ClIaljia U BBOIUTE
HY>KHBIA TEKCT WJIM OOBEKT.




YnaneHue cnamga

Muorga HeoOXomuMo yaaauTh chaang. YToObl 3TO
CIeJIaTh, BEITIOJHUTE CICIYIOIICE.

< B maHenu CTpyKTypbl IPE3€HTAILUN BBIJICIIUTE ClIak]l, KOTOPBIN
HY)KHO YIQJIUTh.

%  Haxwmure knaBuiny Delete
NJIN

s Brigemure cnaiia v MIETKHUTE
IIPABOU KHOITKOW MBIIIH,
B PACKPBIBIIEMCSI MEHIO

HAOKMUTE YAAJUTh CJIan]
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Bbibop dpoHa cnangos

J11 TorO, 4TOOBI BHIOpATh (DOH Cllaia, HyKHO
Ha)KaTh HA MAHEJIW MHCTPYMEHTOB 3aKJIAJAKY
JInzaun

3arem BbIOpaTh e
[IOHPABUBIIEECS
o(hopMIICHUE

Moxere
OAKCHEPUMEHT
CO CTWIsIMU (O
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e B03MOXHO U3MEHUTH NIBETA JJIS1 TEKYIIEH TEMBI,
Ha)kaB Ha KHOIIKY LiBera
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CoBeTbl Mo UBeTOBOMY O(OOpPMIIEHUIO

¢ Jlnsa ¢pona BpiOupanTe 00J1ee X0J10/JHbIEe TOHA (CMHUI WJIH
3eJICHbIN)

¢ MHcnoan3yure cBou (pOHBI U IBETOBbLIC CXEMbI

< Ha onHoM ciaiiie peKoOMeHAYyeTCs UCI0Jb30BaTh He 00Jiee Tpex
LBETOB: OMMH s (GoHA, OUH JJIsI 3aTr0JIOBKOB, OJIUH JIJIsi
TEKCTA

¢ Jlasa (poHA M TEeKCTA MCIOJIb3YHTE KOHTPACTHbIE LIBETA

¢ CoOuaronaire eIMHBIA CTHJIb 0(POPMJIIEHHUSE

¢ MHN30eraire cTHiIed, KOTOPbIE OYIYT OTBJIEKATH OT CAMOH

npe3eHTaANNH _}



I3aMeHeHne uBeTa TeKkcTa

» BriaenuTh TEKCT, IBET
KOTOPOI'0 XOTUTE U3MEHUTD.

i|.|>-l<i-il

» Bribepure komanny I'maBHas
— llpudgr - LiBer TekcTa,
OA0CPUTE HYKHBIH ILIBET,

mocie yero nieaxkante Ha OK.
NJin

Brioepute Cpencra
pucoanusa — @opmMar —

Cruiaun Word Art -
BbIOpATh IIOHPABUBILIAMCS

(dopmar TeKcTa




[1obaBneHne pucyHKoB
K cnangam

Ecan Ha J>KECTKOM JIMCKE Ballero KOMIIBIOTEPA €CTh
rpapuuecKre n300pakeHusl, KOTOPEIC Bbl XOTUTE BCTABUTH B
CJIAU]I, BBIIIOJIHUTE CIICAYIOIIUE ICUCTBUA:

— CxomupynTe HyKHOE€ U300pKEHUE, 3aTEM BCTABBTE)ETO
B HY>XHO€ MECTO Ballleld MPE3EHTAllMU WA BBIOCPUTE
koMaHay BceraBka - Pucynok - U3 danaa. Take
MOXHO BCTaBUTh 3BYKOBBIE Y BHICO(ANIIBL.

e

Cin A 9 - O [Hetseyka] ~ B CpeacTtea pucogaHua 1Y
) _
[nasHas Bcraeka AnsanH AHUMaUMA Mokas chanaos PeueH3aupoBaHue Bua Gopmar

F
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Ta6auua | |PucyHok| Knun ®Qotoans6om Qurypel SmartArt Auarpamma Hagnuce KonoHtutynet WordArt Jata v Homep OBbekT Ouapm  3BYK
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Y100EI BCTaBUTD
KapTUHKY 13 Komaekiuu
KapTHUHOK Microsoft,
HY>)KHO HaXXaThb KB

Bcragka - Kiun,
3aTeM YHnopsaaouuTh

KJIMIBI - BCTAaBUTB. '
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LIPTAIO

P Hoge - Oprawasey erace [Wosel]




I3aMeHeHne napamMmeTpoB
N300pakeHuns

» J[1151 mepemeneHns: n300pakKeHUsI HABEAUTE YKA3aTelb
MBIIIH HAa U300pakeHUE, YTOOBI OH TIPUHSLI BU]T
YEThIPEXHAIPABICHHOM CTPEIKU. [lociae aToro
[IEPETAIIUTE YKA3aTellb.




o JliIst NIBMEHEHU A

pa3MepoB YT0oOBI KapTUHKA HE

nedopMupoBaiach MpU YBEIUUCHUHU
I/I306pa?l€eHI/Iﬂ BBIZICIIUTC pasMepa, TSHUTE 3a YIJIOBOW MapKep .
KapTHHKY, IIOABCAUTC
YKa3aTcCJib MBIIIHN K Mapxkep nosopora
MAapKEPy U3MCHCHUA

pa3MePOB; MOCJIE 3TOTO ok
HAOXMUTE KHOIIKY MBIIIIH [
Y MIOTAIIUTE B HYKHOM
HAIIPABJICHMU.

o /lnst moBopoTa
U300paKeHUsA HAaBEIUTE
yKa3arellb MBIIIX Ha
MapKep moBOpPOTaA U
MOTAIMTE B HY>KHOM
HaIpaBJICHUU

_’ Mapxkepsl U3MEHEHUS pa3MEPOB




e UYTOOKI MaHEb BhIIILIA, BBIACIUTE N300paKECHHUE.

e C momortupto nanenu Padora ¢ pucynkamu - @opmar
MOKHO YBEJIMYUTh WA YMEHBIIUTDH IPKOCTh

M300pakeHUs1, 00pe3aTh N300PAKECHUES, - H3MCHUTh CTHIIN
00BEKTA U T.]I.
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[1obaBneHne anarpamMmmbl

e BriOepure
MAaKeT
0(hOpMIICHHS,
KOTOPBIN
XOTHUTE
IPUMECHMUTb.

cnanaa

o lllenkaure Ha
KHOIIKE
JloOaBJieHMeE
AUATPAMMbI




e BBemiTe Bce HEOOXOMMMBIE UNCIIa Y HAAIIUCH B JIUCT
TAaHHBIX.

e 3akpounTe JUCT AaHHBIX. OKHO C JIUCTOM JaH
3aKpOETCs, a AuarpaMma II0SIBUTCS Ha Clia
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Pa3paboTtka nepexoaos

UToObl AeMOHCTpamusl CHalugoB HPOXOJMIa
MHTEPECHO, PowerPoint IpeAIaract
crenuaibHble  A(Q@EeKThl mOepexoda  MEXAY
cllauaMyd. Bamr ciana MOXET pacTBOPATHCA Ha
3KpaHE B CIEAYIOLIEM Cllaljie, BBUICTATh C
dKpaHa, MOSBISATLCS CHU3Y DKpaHa M 3aKpHIBaTh
COOOM MPEABIAYIIMN Cllal] WM Pa3pbIBaThCH
[I0II0JIaM, OTKpPbIBas MOA COOOM CIIeAYIOIIUi
CJIaUI.




PowerPoint nmpeaaraer nsa Tviia nepexoaon
JJIS BalllUX CJIAUI0B:;

¢ IddeKThI IPU CMEHE, KOTOPhIC
OIIPEACIIAIOT, KaK JOJIKEH BBIIISAICTH Balll
CJIAU]I IIPU MOSABICHHUMN HA dYKPAHE.

& AHMMAaIUS TeKCTa, KoTopas OIpeAcIscT
CIIOCO0 ITOSBIIECHUSA TEKCTA HA CJIAHIIE.




Pa3paboTka adpdeKkToB
Npu cMeHe cnanaoB

Brigenure cnaij, B KOTOPBI
HEO0XOAMMO BHECTH U3MEHEHHS.

Bri0epute koMaHay AHMMAIHAS
IIepexoa k aTOMY ciIauay.

Bri0bepute HyKHbIN 2D (PEKT.
Bribepute CKOpOCTH 1€

B rpynme onmuii Cmena ciaanjaa
YCTAaHOBUTE CIIOCO0 mepexoja — MNo
LLIeNYKY i aBTOMaTUYeCKn rnocrie
M B [I0JI€ CEKYHJ] YCTAHOBUTE HYKHOE
YHUCJIO CEKYH/]I.

YT00OBI yCTAaHOBUTH 3TH dYPDEKTHI CPA3Y
JUI BCEX CIAaNJ0B, IICIKHUTE HA
KHonKe [IpumMeHuTs KO BCeM
cJaauaaM.




AHUMAaUNA TeKCcTa B crnaunge

nes aHuMamym TeKCTa COCTOUT B TOM, YTOOBI B

Hayaje II0Ka3aTh Ha DKpaHE cCjanjg. 0e3 TEKCTa
WJIA TOJBKO C HEKOTOPOH YaCThIO TEKCTA;a 3aTeEM
[IEIYKAaMHA  MBIIIM  Bbl  IIOCJIE€AOBATEIBHO
BBIHOCUTE HA 3KPaH OCTAJILHOU CKPBITHIA TEKCT.
Takue pexHUcCepCKrue HAXOJKH I103BOJIST. BaM
BbI3BATh BHUMAaHHE ayauTOpuu K clangam.. 1o
KpannHEN MEpPE 3PUTEIMN 3aXOTAT IIOCMOTPEThH, UTO
€I HOBOI'O M HEOOBIYHOTO BbI IIPUIyMAJIH.

_}



AHMaAUNA TEKCTa

e Brigenure ciaang.

e IllenxkHMTE HAAIIMCH B CIIAUJIC.

e Bridbepure koManay Anumanusi — Hacrpoiika anHuManuu
o Illenkuute Ha kHOMKE Jlo0aBUTE-5(peKT. IIOSBUTCSI MECHIO.




B meHio /lodaButh 3¢ ekt BriOCpUTE
OJIMH U3 CIEAYIOMNX PJIEMEHTOB:

Bxoa. YkaxuTte Kak TEKCT OyAeT

MOSIBJIATHLCS Ha CJIanlie

Brigeaenune. Ykaxure cnoco0
BBIJCIICHUS TEKCTA, HAIIPUMEDP
ITOCTEIICHHOE YBEIIMYCHHUE pa3mePa
mpudTa.

Bbixoa. Ykaxxute , Kak TEKCT OyzieT
rhcye3arhb Co cllanaa.

IIyTu nepemMenieHus. YKaxXuTe
HAIPaBJICHUE MEPEMEIICHUS TEKCTA
KOTOPBIN MOSABISAECTCS UJIU UCUE3AET.

Bri0epuTe HeOOXOAMMBIN BapHaHT.

[lenxnure Ha KHOTIKE IIpocmoTp. Bol
YBUAUTE BCE BHIOpaHHbBIC 3P (PEKTHI.

Hacrposxa arsatatyme

=7 Acbaswme 3odexT v




e AHUMAaIMS TEKCTA UK 00BEKTa MOXKET IOSBIATHCS C IOMOILBIO
HIeJTYKA MBI, ABTOMATHYECKHA BMECTE € MPeAbIAYIIAM WU
DeIbIIYIIert
e B xomange llapamerpbiadgPeKToB MOKHO BHICTABUTH
110 BPEMEHM.
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YaoaneHune wurniv nsMmeHeHue
nepexonos

e Brigenure ciaiia, B
KOTOPBIN XOTUTE :
BHECTH U3MECHEHU. —

o Bri0Oepure koman
AHUMaNUA

e Bribepure npyrou
BaPUAHT CMECHBI
crnanaoB win Her!




YoaneHue ago@eKkTa aHMMauun

e Brinenure cinann, B
KOTOPBIA HEOOXOIMMO
BHCCTHU M3MCHCHUS

e BriOepute koMaH1y
Anumanua -Hacrpeoiika
AHUMAIUH.

o lllenkHure HA HANIIKUCH

a(pdekra.

o Ymanure d3pPeKt
KHOIIKOU YAAJUTh WIH

Delete
_}




CoBEeTbl MO aHUMaLUUn

¢ Hcnoab3yuTe BO3MOKHOCTH KOMIIBIOTEPHOU

AHUMAIMM JJIA IPpeACTaBJIeHUsI HHpOpMAIMK HA

cJaaujae

He cTouT 3J10ynoTrpedasiTe pa3jiiuyHbIMU
AHUMANMOHHBIMMU 3 PeKTaMu, OHU HE J0JIKHbI

OTBJIEKATH BHUMAHHUE OT COAePKaHUs HHPOpMALTUHA

Ha cJaujae




[leMoHCTpauna cnangos

e Jlis TOTO 4TOOBI MPOCMOTPETH Ballly MPE3CHTAIMIO B
pEKMME MOKa3a, Hy»KHO BeIOpaTh komanay Ilokas

CJIAM/A0B /
e MJIM HaXKaTh KHONKY K 5 Ha Knaslia

-------



~LB0pYeCKUX.LaM Jcaexas!




