OOpaboTKka TEKCTOBOU Y
rpacdomyeckon uHpopmauunn

Co34aéM KOMOMHMPOBAHHbIM AOKYMEHT



Llenb ypoka:

© MNOBTOpPEHWe MaTepuana, KacarLmnmncs
CO34aHNA MHPOPMALIMOHHBIX 0OBbEKTOB
cpeACTBaMM TEKCTOBOIro npotLieccopa u
rpaduyeckoro peaakTopa;

O O3HaKoMJieHWe C NpnemMamMmn co3aaHus
KOMOMHMPOBAHHbBIX JOKYMEHTOB;

o MoslyyeHue npeacraBneHus ob
oAHOBpeMeHHOW paboTe B ABYX
NPUNOXKEHUNAX,




Kaxkgomy TepMUHY B NepBOM CTOs0Le Tabnuubl
NnocTaBbTE B COOTBETCTBUE ONnpeaeneHme n3 BToporo

cTonobua

2. NHpopmauunga

6). NporpaMMHOe CcpeacTBo
06paboTkn TekCTOoBOW MHPOPpMaLnn

3. UHdOpMaLMOHHbIE NpOoLECCHI

B). YHMBEpCcasibHOe NporpaMMHO
yrnpaBfsieMoe yCTpOUCTBO A4
06paboTkn MHPopMaunn

4. TeKCTOBbIM peaakTop

r). NporpaMMHoOe CpeacTBO
06paboTkn rpapunyeckom
MHpopMaLnmn

5. N'padnyecknin peaakTop

A). Jencrteuns, BbiNOSIHAEMbIE C
MHpopMaumnen




KomMOUHMpOBaHHbIE AOKYMEHTbI — 3TO
AOKYMEHTbI coaepixalimue TeEKCTOBYH U
rpadomyeckyro MHopmMaLuio.
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BHYyTpeHHAA [ BHewwHsSA
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3anucHasi KHUXKa,
anboom,

HoMep
TenedoHa,
AOMaLLUHUN

eXeaHeBHMK,
KHUra,
crnosapb U T.A4.




[1obaBneHne K pUCyHKY HaaMMUCHU:

1. AKTUBMpPOBATb MHCTPYMEHT

«Haanuncob»

2. O603HaunTb 061aCTb TEKCTA Ha
PUCYHKE

3. BBecTun TeKCT B nogBuBLUeecH
nose BBoAA

4. OTopMaTMpoBaTb TEKCT,
NCNO/1b3YyS NaHenb aTpnbyToB
TekcTa («Buna» - «laHenb
aTpubyToB TEKCTA»)



[1obaBneHmne pncyHka K TEKCTOBOMY
OOKYMEHTY

1. He 3aKkpbiBaga nporpammy Paint,
3anycTuTb peaaktop Word vnun

CeeepHee MaHaMCKOro KaHana pacTeT YAUBUTENbHOE

nepeBo-doHapb, KOTOPOe U3-3a GONBLIOrO COAEpPKaHHs B WordPad u OTKPbITb 3aroToOBKY

kope cocdopa nsnydaeT B TeMHOTE TaKoil APKHil CBET, UTO ONS NpaKTUKyMa «YANBUTENbHbIE
NP1 HEM MOXHO AaXe YuTaTh.
ANEPEBbA>

2. NountaTb onncaHne gepesa U
nepeknrymnBLLUNCL Ha Paint
n3o0bpasnTb ero

3. CkonunpoBaTb NOJTyYEHHbIW
PUCYHOK U BCTaBWUTb €ro B
3aroToBKY

4. OTdOpMaTUPOBATb AOKYMEHT

. COXpaHVITb B nanke nog MMeHeM
«[lepeBo»

«[lepeso - doHapb»

Ul



Kputepuun npoekra «YanBurterbHble
nepeBbA»

o PuWCyHOK aepeBa BbiNoJIHEH B Paint
o CBepneHunsa o aepese B Word nnu WordPad
o OpurnHanbHOCTb OPOPMIEHUS




Tenepb Mbl ymMeeM:

o Co3AaBaTb HAAMUCKU C NMOMOLLbID MHCTPYMEHTA
Haanucb 1 ocywecTBNAsATb €ro HAaCTPOMNKY;

O O0AHOBpeMeHHO paboTaTb C ABYMS MPUIOXKEHUSIMU
— TEeKCTOBbIM npoueccopom Word n rpapuyeckmm
peaakTopoM Paint;

O BCTaBNSATb BbIMNO/HEHHbIN B rpanyecKkom

PEeNAKTOpPE PUCYHOK B AOKYMEHT, MOArOTOB/IEHHbI
B TEKCTOBOM MPOLIECCOpPE;

O BHOCWUTb UBMEHEHWUS B PUCYHOK, BCTABJ/IEHHbIN B
TEeKCTOBbIN AOKYMEHT.




