Pa3BuTre KOMMYHUKAaTUBHbBIX YMEHUU:

-3aI10JIHATH OJIaHKU;

-IIICATh CTAHAAPTHBIE IIHCHMA;
-BECTH JINUHYIO IIEPENHUCKY;
-IIICATh 3asIBJIEHUE;

-3aO0JHATH (POPMYJIAPHI;

-ImicaTh apToouorpaduio(pesmome);
-COCTABJIATD IJIAHBI, TE3UCHI;
-7eJIaTh IUCbMEHHBIE COOOIIEHHS.



TexHHUKaA ITUChbMAa

OBnageHue aja@aBUTOM
OBJjiazieHue rpauKoun
OBnanenue opdorpadpuen
OBJiaJieHHe MyHKTyalueu

[IpaBuibHOE OOBETUHEHHE
CJIOB B IPEJIOKEHU U

IIpoaykTUBHBIE
YMEHUA

HamucaTh TEKCT B COOTBETCTBUU
C IIOCTaBJIEHHOMU 3a7adyen

Hcnonb30BaTh
COOTBETCTBYIOIINU CTUIIb

OcBeTuTh BCE CTOPOHBI TEMBI

Hcmosib30BaTh pa3HOOOpa3HEIE
JIEKCUYeCKHe U TpaMMaTUYEeCKUE
Cp€eZiCTBA

CooTBeTCTBOBATh 3a/JaHUIO C
TOUKU 3PEHUS CTPYKTYPHI U
o0beMa TekcTra



TexHuka mucbMa

IlepernucriBaHME TEKCTA

Hanucanue Tekcra noj JIJUKTOBKY

HarmucaHue CJj10B 110 CHEJIJIMHTY

Hanrcanuve nqu@p 1noa JUKTOBKY

M3ydeHune npasui opdorpaduu U IMyHKTyaluu



IIpoaykTUBHOE YME€HUE

Product-oriented writing (oOyueHue nucbMmy,
HalIpaBJIeHHOe Ha cOo3J/laHue COOCTBEHHOI'O TEKCTA)

Process-oriented writing (0OyueHne IHChMY,
HalIpaBJIeHHOe Ha OBJIaJleHHe MPOIECCOM CO3TaHMUs
TEeKCTAa)



Product-oriented
writing

3aroJiHeHue MPoIycKoB(gap-
filling)

Honosaenue (completion)

OO0beaHEHNE TIPOCTHIX
IIpeAJIOKeHUH B a03a1lbl
(sentence combining)

BoccraHoBiieHue
IIPABUJIBHOTO ITIOPAJKA
IpeII0KEHUU
(unscrambling)

PacrupeHne Ha OCHOBeE
KJIFOUEBOTO IIPE/IJIOKEHUA

(expansion)

Process-oriented

writing
Dtan raHupoBaHus (pre-writing)

DTan peajm3aluy 3amMbIClia;

HaIlMCaHUE BCTYIUICHUS,
OCHOBHOM YacTH 1 3aKJIIOYCHUS
(writing)

Drtan KOHTpoJA (post-writing)



THNUYHBIC OIIHOKH

JIMdHoe IMucbMO
Omuoku B o0pOopMJIEHNH U OpraHU3aluH TEKCTa

HeymeHwne mpesicTaBUTh MOJHBIN U TOYHBIN OTBET HA
3alpallriBaeMylo B IIUCbMe HH(MOPMAaIIHIO

OTCyTCTBUE IOCTAHOBKU BOIIPOCOB WJIU
dopMyIpOBaHIE BOIIPOCOB HE II0 TEME

Hecobtopenue tpedyemoro oobema (100-140 CJI0B)



THNUYHDbIC OIIHOKH

Bopicka3bIiBaHUe C 3JIeMeHTaMU PACCYKACHUS
[TogMeHna 0JIHOIO )XKaHpa MUCbMEHHOTO BbICKA3bIBAHUS JPYTUM

OTX0x OT TEMBI (4aCTO YEPE3 BKIOUCHHUE 3ayYCHHBIX HAU3YCTh
«TOITHKOB))

OTCyTCTBHE PA3BEPHYTON APTyMEHTALMH

Heymenue chopmynnpoBarh Ipo0IeMy B Hadale BHICKa3bIBAHUS
(mpocToil TOBTOP (DOPMYJIUPOBKH 3aJIaHUS) U CACIATh BHIBOJ B KOHIIE

HenpaBuibHOE A€I€HUE TEKCTA HA 003allbl

OTCyTCTBHE UCIOJIB30BAHUS WIIM HEMPABUILHOE UCIIOJIb30BAHUE
CPEJICTB JIOTHYECKOM CBSI3H

JIekcuko-rpaMMaTUYEeCKUE U opdorpadpuueckre ommoOKu
HecoOmtonenue Tpedyemoro oobema (200-250 ciioB)



1 BHumaTe s IbHO MpoYnTanTE 3a/laHUE U BBIJEJINTE TJIaBHbBIE
BOIIPOCHI, O KOTOPBIX HY>KHO HAIIUCATh, OIIpeaenTe opMar
MIMChbMEHHOT0 3aJIaHus (BU/I MUChbMa U THUII COUMHEHUS)

2 OnpezieInTe, KOMY aipeCOBAaHO IIMChMO U BbIOEpUTE
COOTBETCTBYIOIINH CTUJIb IIChMa

3 CocraBbTe IJIaH IHChMa/COUMHEHUS 1 To10epuTe He0OX0IMbIE
CJIOBA U BBIPAXKEHU

4 TIuiyTe B COOTBETCTBHUH C IIJIAHOM U IOMHHUTE O JIeJIEHUU TEKCTa
Ha ab3aI1pl

5 CTtapauTech UCII0JIL30BAaTh HE TOJILKO IPOCThIE MPEJJIOKEHUA, HO
1 CJIOKHOIIO/ITYMHEHHBIE, UCIT0JIb3Ys CPECTBA JIOTUYECKON CBA3U

6 CrapaiiTech MPaBUJIbHO YIIOTPEODJIATH BpeMEHHBIE (DOPMBbI
[J1aroJjia, UCIoJIb3yuTe pa3Ho00pa3Hble rpaMMaTUYECKUe

CTPYKTYPHI
7 BEHMMaTeIbHO IIPOBEPHTE PAOOTY



CTpyKTypa rnmucbMa
)

Ne |Yto Tpebyercs B PekoMeHmaunn ~— [Tpumepst
1MchbMe

1 |Anpec AZpec MNUIIYIIEro YKa3bIBACTCS B (TIOJTHBIHN)
Address MIPABOM BEPXHEM YTy Flat 5 Block 1

‘B npunstom B BenukoOputanuu | 12 Grazhdansky Pr
MOPSIZIKE: HOMEP KBapTUPHI, Kopiyca, | StPetersburg 195299
J0Ma, YyIMIla, IIOYTOBBIM MHJEKC, | Russia

CTpaHa (KpaTkuii)
‘CnoBa Flat, Block, Street, Avenue, | StPetersburg

Prospect nuiyT ¢ 3ariaBHOM OYKBBI
MoxHo 10JIb30BAThCS
OOIICTIPUHATBIMUA ~ COKPAICHUSIMH,

KOTOpBIC TOXKE IHIIYT C 3arjaBHOM
oykBnl ( FI, Apt, St, Ave, Pr)




Jlara
Date

[lon agpecom para (NMPOMYCTHB
CTPOKY)

TMoxHO mHcarh LHPPaMH  HIN

OyKBamMu

THa3Banuss  MecsAleB  MOUIIYT  C

3arjaaBHOM OYKBBI

B 3aBUCUMOCTH  OT  3aJaHusA
(agpecara) MOYKHO MHUCaTh
OpUTaHCKUM BapuaHT: jaara/ Mecsil/
roj 150)051 AMEPUKAHCKUU
BapMaHT : Mecsll / 1ara / roa

Saturday, March 1%, 1999
9 September 1999

OOpaieHue
Greeting

[IucekMO HauMHaAETCS ¢ OOpaIeHMUS,
MOCJ€ KOTOPOTO CTABAT 3aNATYIO.
(c HOBOW CTPOKH, NPONMYCTUB

CTPOKY)

Dear Sally,
Dear Mr Brown,
My darling,




Haugano
UChMa
Introduction

B Havajne nuchbMa aBTOp OOBIYHO
Tbnaromapur azapecara 3a paHee
MOJYYCHHYIO KOPPECITOHACHITAIO
TU3BHHSCTCS, YTO HE IIUCAJ PaHbIIE

Thanks for..., Many
thanks for..., How nice
of you ..., I was awfully
glad to get your letter...

[ must apologise for not
writing.. .,

[ really should have
written sooner....

OcHOBHaA
4acTh

n1MchMa
Main Body

B Hell AOKHBI OBITH PACKPBITHI
BCE  ACIEKThl, YKa3aHHbIE B
3agannu. Kaxnapii naparpad
MAIIYT C  HOBOM  CTPOKH,
MPOILYCTUB CTPOYKY.




Konery B koHue nucema aBrop ynomuHaet |[’ll write again soon.
nuchbMa o JanbHermux koHTakTtax. (¢ |Looking forward to seeing
Conclusion |HoBOI#1 CTPOKH, NMPONYCTHUB | you.
CTPOKY) Hope to hear from you
soon.
3aBepmar |Jta (Pppaza 3aBucut OT crenenH |l love you so much,
mas ¢pasa|0IM30CTH aBTOpa U aapecara, mocie |Lots of love, Much
michMa HEE BCErma CTaBUTCA 3arrsiTas. love,
Ending (c HoBoOi#i cTpoku, mnponycTuB |Best wishes, All the
CTPOKY) best,
Yours.....,
ITogmuce | JImuHble muchbMa noanuchiBaroT 0e3 [Sally , David
aBTOpa yKazaHus (pamuiaun (¢ HOBOW

CTPOKM, IPOIYCTUB CTPOKY)




Your address
The date
Greeting
Dear...,
Introduction (§1-opening remarks)
Main Body (8§§2-3 — development of the subject)

Conclusion (84 — closing remarks)

Ending (say goodbye and sign your name)



Greeting
- never begin Dear friend / Pen friend; write the name Dear Jane,
Introduction

- reasons for writing; /- an apology for a delay in writing / - a
thank you to the person for his last letter

Main Body

- divide your letter into paragraphs and include 2-3 points in each
paragraph

Conclusion

-an excuse to stop writing/ - greetings to the person’s family (
friends) / - an invitation/ - a promise to write again soon, / - a
request to the person to reply soon

Ending
- Lots of love/ Best wishes + your first name



StPetersburg
Russia
J nponycmums cmpouxy

January 1*

Dear Mary,
J} nponycmums cmpouKy
Thank you for your lovely birthday card, I have not written sooner as I wanted to invite you
round and would never find a suitable time.
J} nponycmums cmpouKy (Kaxcowlit napazpagh HauuHams RPONYCKASA CHPOUKY)
We are having a small party next Friday night to celebrate Tony s return from Canada , and we
would be very happy if you and Simon could join us, around 8 p.m. Do come if you can.
} nponycmums cmpouKy
Looking forward to seeing you.
J} nponycmums cmpouKy
Yours,
} nponycmums cmpouKy
Anna



