PABOTA C BOJIBILIUMU
JTIOKYMEHTAMM

Tema 4
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Bo3amoxxHocTn Word no obpabotke 6orbLumnx
OOKYMEHTOB

Pexnmbl paboTkl 1 NpocMoTpa OOKYMEHTA
Co3gaHue rmaBHOMO AOKYMeHTa
Co3gaHue BNOXEHHbIX JOKYMEHTOB
dopmMmnpoBaHUE CTPYKTYPbl OOKYMEHTA
Odopmnenme BonbLInX JOKYMEHTOB
Ctunu odbopmieHus TeKCTa
dopmunpoBaHue orrnaBneHns
CocTasneHune npegMeTHOro ykasarens
Co3gaHue cnucka unncTpaumm




Ctuiin o(popMIICHHS TEKCTA

CTunb — 9TO COBOKYMHOCTL MNapamMeTpoB
dopmMaTUpoBaHUA, UMetoLLLaaA CBOE Ha3BaHUE

C NOMOLLbIO CTUNEN MOXHO YCTAaHOBUTb HECKOJTbKO
napamMmeTpoB chopMaTUPOBaHUS 3a OAWH Luar

Ilcnonb3oBaHMe CTUEN NO3BOMSET MNOBbLICUTb
9P EKTUBHOCTb U YCKOPUTL BbINONMHEHWE Balleun
paboThbl

dopmaTmpoBaHMe C MNOMOLLILIO CTUIEN CBOOUTCS K
BblAENEHNIO HYXXHbIX )parMeHTOB TEKCTa 1 BbIOOpY
N3 crnncka Tpedyemoro cTuns ans gaHHoro
doparMeHTa



B kxayecTBEe OCHOBHOT'O CTHIIA,

YCTAHOBJIEHHOI'O M0 YMOJYaHUIO
MCIIOJIb3YyETCS CTHIIb “HopMaJbHBIN .
ODTOT CTUJIb IPUMEHSICTCS IS
OCHOBHOTO TE€KCTa JIF000T0 JOKYMEHTA
U CIIY)KAT OCHOBOM IJISI CO3JaHUA

—— JIPYITUX CTHJIEH



[TonydeHue napopMaLuu O
nmapaMeTpax GopMaTupoBaHUS

Bbibepute Mbilikon MeHio CnpaBka
KomaHga YTo 3To Takoe. Kypcop npumeT Bua
NUKTOrpammbl (CTPENKN N 3HaKa BOMpoca)

YcTaHOBUTE KYyPCOp Ha MHTepeCyLLeEM Bac
doparmeHTe TekcTa. [logaButca cneunanbHoe
OKHO, coaepkallee Bce napamMeTpbl
doopmMaTUpoBaHUA OaHHOIo doparmMeHTa

[lepemellas BN OOU3MEHEHHbIU KypCcop Mo
TEKCTY MOXHO MNONMy4YnTb BCE CBEOEHMUS O
napamMmeTpax popmaTnpoBaHus roboro
doparMeHTa TekcTa



Hazunauenue okaa nuajnora “Cruip’’

YcTaHaBnuBaTb BblIOpaHHbIN CTUNb
N3MeHSATb CyLLECTBYOLLNE CTUIN
Co3naBaTb HOBbIE CTUNK

YOoanaTb cTaBLUME HEHYXXHbIMW
MNoJyib30BaTeEJIbCKNE CTUTIU

KonnpoBaTtb Tpebyemble CTUIN N3 OQHOrO
LLabnoHa B apyrom



YcranoBka cTuJjied (C NOMOIIBIO OKHA

nuaora “Crunp’)

YcTaHoBUTE Kypcop B npegenax
doparmeHTa TEKCTa, KOTOPOMY HaJ0
N3MEHUTb CTUIb

Bbibepute komangy ®opmat | Ctunb.
OTkpoetcsa okHo gnanora “Ctunb”

B cnncke Ctunb Bbibepute Tpebyembin
ctunb. B none “Obpasey ab3aua’
NnosIBUTCA pparMeHT JOKYMEHTa C
YCTaHOBMNEHHbLIM CTUMEM B YMEHbLLUEHHOM
Buae, a none “Obpasey cuMBONOB” —
npumep BbiOpaHHOro CTuUns B
NPUMEHEHNN CUMBOSIOB K OQHOMY CIlOBY
npeanoxenus. B HMxHeM pasgene
“‘Onncanue” otobpaxaetcs onucaHme
napamMeTpoB oopMaTnpoBaHnNs
NCNonb3yemoro CTuns

Ecnu paHHble napameTpbl Bac
yCTpaunBatoT, HAXKMUTE KHOMKY
MpumeHnTb, 1 cTUNL OyaeT NPUMeHeH

"”_7] VAnBIHanEAREIB0BMOHOCTH IS WO EMicrosof tlord) JJJ'
i oafin Mpaeka Bua Boraeka Oopwar Cepenc Tafmia Okeo  Cnpaeka BONpoC
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B CosdaHue aemopedhepama dokyMeHma OopraTuposare sbl AenenHoro TexcTa
Mpoepka opdiorpachiia 1 rpamaTAkY 3azon080k 2

-E biaenTs Bee | | Cosaar
W10 ymonyarulo Microsoft Word npoeepnem opcboepadzulo u epaMl BbifiepuTe bopnaTupoBatve Ans npAerevs
aemomamuyecku npu eeode mekcma,
ouubKY Kpamou 80/THUCMOU NUHUEL, & 803MOXHbIE zpammamuwecnue ow Ommerums QJOPWT
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Jaronoso3 1

WTaioke MOXHO Mpogepumb opehozpahLio U epaMMamuky cpasy eo ecem me 3aronoBoK 1 .

YcTaHoska napamMeTpoe NpoBepKX opd)orpadomm v rpammaTiaku 3aronosok1+12nt

Jaronoeok 1 + 12 N, He NONYXpHSIi
Yemanoaka ofiuix napamempoa A cnocoba nposapky NPasonUcanus

3azonoeok 2 1
m B meHlo Cepeuc ebibepume Komawdy [lapamemps, a 3amém ¢
[pasonucarue. 3aronoBok 2 + He Kypeus

n BbiGepume HyxHble naj

pbl & 2pynnax Opghoey

332071080k 2 + He NOMYKUDHLI

3ae0n080k 2 + He nomyxupHell, Cn
3azonoeok 2 + o ueHmpy

3azonoeok 2 + Cnesa: 0cm, Boic

BnA ykasaHus HauGoniee MPednoOYMUINBHBIX @apUaHMOe HAMUCAHUA 3aroniosok 3 1

¥ MMoxasate: | JocTyntoe
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YcTaHoBKa CTUJIEN C TTOMOIIBIO
[TAHECJIM UHCTPYMEHTOB

—“@6131%—8&‘—!1—?613—&1—1—1&%”
YcTtaHOBUTE KYypCOp B npegenax

TEeKCTa, ANnd KOToporo
npegnonaraeTcs U3MEHUTb
ctunb. B cnyyae
HeobxoaAMMOCTU BblAEnuTe B
OOKYMEHTE HECKONbKO ab3auen
NN CUMBOJIOB

HaxxMute KHOMKY,
pacnofioXeHHy B nNpaBoun
yacTtu nonst CTUNb, OTKPOETCA
CMNUCOK CTUNEN, onpeneneHHbIX
0N TeKyLlero JoKyMeHTa

Bbibepute B crnivcke Hy>KHbI
CTUNb

BbloeneHHbIn goparmMeHT cpasy
Xe byaet oTdbopmMaTMpOBaH C
NCNoNb30BaHMEM YKa3aHHOro
BaMU CTUNS
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Jaroxoso3 1
B Co3daHue asmopecbep

0 3aronoBok 1 1

3aronosok 1+12nt

W0 ymondaruio Micro;
a8MOMaMuYecku npu eet
OUIUBH KPaCHOU BONHUC 3220080k 2 '
3ef1eHoll 80AHUCMOU NUHL

Saronogok 1 +12 T, He nONYAMpHLIi

3aronosok 2 + He Kypevs
WTakoke MOXHO nposepum

33201080k 2 + He nomyXupHEN
Veratoeka na|

Jaeonoao 2 +He nonyxupkell, Criesa: O cm, Beicmyn: 0.74 cu

Yemanoera ofiux napae 3azon080k 2+ Mo yeHMpy

B wmenio Ceoeuc el 3az0m0801 2+ Crieaa: 0 cm, Boicmyn: 0,74 cm
[nasonucanue.

Jaronosok 3 1

u BbiBepume HyxHble né

VCTaHOBKa NapameTpoB NpOBEpKM 0pchorpachidu v rpanMaTUky
CoadaHue crosapa uckmoyenull

B9 yKasaHug HauGonee MpednovmumeNsHbIX eapuaHmoe HamucaHus cfoea t
QdoBasbime HexenamenbHble 6apUaHMBI HANUCAHUA @ CRO08aPb LICKIOHEHUL. 0
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KonupoBaHnue cTuieun

Bolgenute goparMeHT TekcTa, CTUMb
KOTOPOro Bbl XOTUTE CKONMMPOBAaTb

HaxmuTte kHonky ®opmaT no obpasuy,
KypcOp NPUMET BN, KUCTU

YcTaHoBUTE yKasaTernb MbILN B HA4Yarno
bparmeHTa TekcTa, Ans KOTOPOro
TpebyeTcs ckonvpoBaTk hopmar.
HaxkmuTe neByto KHOMKY MbILLW U, HEe
oTnyckasl ee, nepemMecTuTe ykasaTenb B
KOHel, doparmeHTa, Nocre Yero oTnyctTute
KHOMKY MbllLX. B pesynsrate doparmeHT
TekcTa byaeT oTdopMaTnpoBaH
BblIOpaHHBLIM CTUMEM, YKa3aTernb MbILLIK
NPUMET HopMarnbHbIV BUA

Ecnun Bam Hy>XHO ckonMpoBaTtb CTUMb B
HEeCKONbKO oparMeHTOB TeKCTa, KHOMKY
PopmaT no obpasLy crieqyet HaxaTb
aBaxabl. B pesynbraTte nocne
KONMUPOBaHNA CTUSMSA KYPCOP MbILLN HE
BOCCTAHOBUT CBOEW MepBOHayanbLHou
dopMbI, U Bbl MOXETE NPOLOIMKUTD
KonupoBaHune CTUns B criegyowme
dparmeHThl. [1N9 3aBepLueHns onepaunmn
KOMUPOBaHNA HAXXMUTE KHOMKY
KonupoBatb hopmart eLle pa3s nnm
HaxxmuTe knasuwy Esc.
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| WCo3darue aemopecpepama dokymeHma

Mpoeepia opdiorpaciav v rpamMaTIAkA

Wlo ymomyanuio Microsoft Word nposepsem opdozpacpuio U 2pammamury
aemomamuvecku npu eeode mekcma, ébidensA B03MOXHbIE ophozpaduyeckue
WILGKU KpacHol 0AHUCMOU JIUKUEL, @ 03MOXHbIE 2paMMamuyeckUie OLWUGKU —
eJ1eHol 80HUCMOU AUHUeL.

WTaloxe MOXHO Mposepumb ophozpacuio U gpammamuKy cpasy 6o 8cem mexcme.

YcTaHoBKa MiapakeTpoB MpoBEPKM OpIOrpachN U rpaMMATH

Yematpeka ofuuux napamempos 818 cnocoba osepKU NpasonUCcaHUA

n B MeHio Cepauc epibepume Komawdy Mapamemps, a 3amem  eKnadky
[nagpnucanue.

u Boibepume HyXHsle napamempsl & gpynnax Codozpagus unu fpammamura.

(CTaHOBKA MApaMETPOR MPOBEPKY Opd0rpadiAv U rpaKIMETIKH
Coadanue croe§oa uckmovenull

BJnA ykasaHu Hauonee npednoymumeNbHbIX 8apuaHmos HanucaHus coea
do6agbme HexeAamenbHble 63pUaHMBI HANUCAHUA @ CI08apb UCKMKYEHUL.
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KHonka «®opmart no
obpasuy»

WO [ e



Co3nanue CTuis

BuibepuTte KomaHay dopmar | s i X]
- Ctunb. OTKpoeTcs OKHO e

ananora “Ctunb’. Crine: AGaaua

Haxmute kHonky Co3paTth. ol sl
OTKpOeTCs OKHO Amanora R T e
“CospnaHue ctuns’ v ___Dj[z @|[x|[«]3|A-
B none Ums Beeaunte nms BN BN s st | SEL A
Hosoro ctuns (Mmsa ctuns S

MOXET coaepXxaTb 40 253
CMMBONOB, BKNoYyasa nobble
CI/IMBOJ'IbI, KpOMe \ {} , ’) 3aronosok 2 + OTcTyn: Cnesa: 0 cw, Beictym: 0,74 o,

MapKHPOBaHHbIM + ¥poBeHb: 1 + BelpoBHATE No: 0 c + Tabynauma
nocne: 0cM+ OTcTyn: OcM
B none OcHoBaH Ha cTune
[] AoBaeuTe B WatnoH [] o6HoENATE aBTOMAaTHYECKH
YKaxnte oauH u3 ok [ omers |

CTaHOapPTHbIX UJTN
NOSib30BaTENbCKUX CTUNEN



Cozganue ctuis (IIpOI0JIKEHHE )

B 3aBMCMMOCTU OT TOro, co3aaeTe Bbl CoB e CTHIN X]
cTunb ab3aua nnm cumeona Bbibepute N3 e

cnncka CTUNb COOTBETCTBYHOLLYIO OMNUMIO s Crins1

Buibepute na cnucka Ctunb Crine: Afaua

Cﬂeﬂ.y*ou-lero a638Ll,a Tpe6yeMb“7| CTUIb OCHOBaH Ha CTHne: 1l Saronoeok 2
OTkpounte MeHio PopmaT HaxkaTuem I e § Crivmt
OAHOMMEHHOW KHOMKM AT DOSAE

BbibepuTte napameTpbl dhopMaTnpoBaHus, rial 7 [12 x|[x] 4 |A-

KOTOpPbIE Bbl co6wpaeTer BHECTU B
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cosgaBaeMbin CcTUnb (WpudT, dopmar i
absaua, Tabynauna, obpamnenve n 1.4.) Lpdd...

CpoenaB Tpebyemble YCTaHOBKM, HaXMUTE e

Tabynauma...

CpaHuua...

B pasoene “OnucaHune” okHa gmnanora

“CosgaHune ctunga” npoBepbTe HzbiK... )

cM, Beictyn: 0,74 cmM,
YCTaHOBJ1€HHbIE NMapaMeTPbl CTUIIA U Pamka... BLIPOBHATE No! 0 cM + Tabynauma
Haxmute NMpumeHuntb. MS Word Hymepauns. ..
OTC*)OpMaTl/lpyeT a63aL|,, B KOTOPOM COMETAHHE KNBHL, .. [] OBHOBRATE SETOMATHYECKH
YCTaHOBJ1E€H KYPCOpP, TOJIbKO YTO Mo [ oK } [ e

CO34aHHbIM CTUIEM




OdopmiieHHE OOJIBIINX JOKYMEHTOB

Hymepauua ctpaHuy
KOnoHTUTynbl
CHocCkM

3aknagku



Hymeparus ctpaHuil

MJ ZCTeIHansHEEBOBMONHOCTH IS orid Sicrosostlord) J Jdl
BeeawTe Bonpoc v X

Homepa cTpaHuL, yao6Ho R -
BCTaBMATb B XOAE CO3A4AHUA  m=i firieis dmie
KOMOHTUTYNOB HaXXaTUeM
KHOMKM Homep cTpaHuubl
Ha NaHenn MHCTPYMEHTOB

“KonoHTutynbl”.

X MOXHO pa3mellaTb B
nobomM MecTe KONMOHTUTYyNa.
Taknm obpasom, Bbl MOXeTe
NOMECTUTb HOMEP B BEPXHE T
NN HUXKHEWN YacTu

CTPaHWLbI, BbIpaBHUBATb MO & ™ i o =ty
LEeHTPY unu no siobomy

Kpar CTpaHuLbl

Ans_nonbsoarenalApplication DataWicrosoft\Proof




Hymeparus ctpaHuil

AnbTepHaTMBHbIN CcNOCO6
BCTaBKM HOMepa CTpaHuL, -
KoMaHOon MmeHio BecTaBKa -
HomMmepa cTpaHul.

C nomoLublo OKHa auarnora
“Homepa cTpaHuy” MOXHO
YCTaHOBUTb NapameTpbl
HOMepa CTpaHuL, B
KONTOHTUTYNE:

pacnonoxeHue,
doopmart vucna,
Hayarno Hymepauum

OMEDECT DAHHIL

(onoxeHne:

i"ﬁ, W3y CTOAHMUEI

BbipaBHHBaHHe!
Cnpaea

Hotep Ha NepeoK CTpaHHLe
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KOIOHTHUTYIIBI

KonoHTuUTynamm Ha3biBaloT obnacTu,
pPacnonoXeHHble B BEPXHEM N HUXKHEM Mone KaXkaoMn
CTPaHULIbl JOKYMEHTA.

B KONMOHTUTYN 0DObIMHO BCTaABMAETCSA TEKCT U/Mnu
PUCYHOK (HOMep CTpaHuubl, AaTa neyvaTtu JOKYMEHTA,
amMmbriema opraHusaunu, HasBaHue OOKYMEHTa, UMS
doanna, pamunma asTopa U T. N.), KOTOPbIWA OOSKEH
ObITb HanevyaTaH BHU3Y UMK BBEPXY KaXKOom
CTpaHULUbl OOKYMEHTA.

UT0Obl Ha4aTb PaboTy C KONOHTUTYIIOM, BblbepuTe B
MeHio Bug komaHgy KonoHTUTyNbI.



BKJIroUeHHE HOMEpPA YU Ha3BaHUA

[JIABBI B KOJIOHTUTYII

MpeaBapuTENbHO HY>KHO pa3buTb JOKYMEHT Ha
pasgensi.

Ecnu TpebyeTtcs, BcTaBbTe paspbiB pasgena
TyAa, OTKyda cnegyet Hadatb pasgern, KoTopbIn III]
ByaeT cogepxatb OpYryto rnasy.

[MpnMeHnTEe BCTPOEHHBIN CTUMb
3aronoskallpumMeHnTe BCTPOEHHbIN CTUIb
3arofiloBKa K HOMepy M Ha3BaHMIO MaBbl, BbiOpas
Ha naHenu MHCTpyMmeHToB PopmaTupoBaHue
CTUNb 3aronioBka n3 cnucka CTunb.

Ecnn ans odopmrieHns 3arornoBKOB raB
HeobXxo4MMO NPUMEHNTb aBTOMATUYECKYHO
HyMepauuIo 3arofioBKOB, UCMOMNb3ynTe
AnanoroBoe okHO Cnucok.

B nepson rmase B MmeHo Bup BuiGepute
kKoMmaHgy KonoHTUTynbl.

Ecnn Tpebyetcs, nepemecTuTe Kypcop K ﬂﬂ
KONOHTUTYNY, KOTOPbIN crneayeTr U3MeHUTb.
BcTtaBbTe HOMep MnNu HasBaHWe rnasbl.

UTtoObl 3aaaTb KONMOHTUTYIbLI ANSA CReayoLwen
rnasbl, HAXXMUTE KHorky MNMepexoa K
cnepyrouiemy.

Mpn HeobxooMMOCTH Nepesn BCTaBNEHNEM
HOMepa M Ha3BaHWUS rMaBbl yoanuTe HEHYXXHbIN
TEKCT U3 KONOHTUTYNA.

HoebH pasaen

PazpHin ?|[x]

() HoBYHO CTPOKY

(®)ico cneayrowen cTpaHuubI
(O Ha TekywWwer cTpaH1ue

() € 4eTHON CTPaHHUbI

()  HEYETHOM CTpaHHUbB!
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CHOCKH

CHOCKM MCNOonb3yoTCs B AOKYMEHTE ASS
NOACHEHUN, KOMMEHTAaPUEB U CCbINOK Ha
apyrue OokymeHThl. [pn aTtom ans
NoapOOHbLIX KOMMEHTAPUEB JyyLle
MCNONb30BaTbh OObIYHbIE, @ OIS CCbINTOK Ha
MCTOYHUKN — KOHLIEBbIE CHOCKMW.

CHoCKa COCTOUT 13 ABYX CBA3AHHbIX YaCTEN:
3HaKa CHOCKM U TEKCTa CHOCKM.

[lonyckaetcsa nameHeHue pasgenurens
CHOCOK — INMUHWUN, OTOENAIWEN TEKCT
IOKYMEHTa OT TEeKCTa CHOCKM.




BcTaBka cHOCKH

B Microsoft Word npoussoantcs
aBToOMaTnyeckasi Hymepauusa CHOCOK:
CKBO3Had Mo BCEMY AOKYMEHTY UKW OTAENBHO
01149 KaXkgoro pasaena.

[Mpn nepemeLLeHnn, KONMPOBAHUN UK
yaaneHnn aBToMaTUYeCKn HyMepPyeMbIX
CHOCOK OCTaBLLUNECS 3HAKN CHOCOK
aBTOMaTM4YECKN HYMEPYIOTCS 3aHOBO.

B 3aBMCUMMOCTKN OT Heobxoammoro coopmaTta
3HaKa CHOCKU BbIMNOSIHUTE OOHO U3
cnegyroLwmx 4eNCTBUN.




BcTaBka cHOCKH

B pexume pasmeTku ykaxute MecTo Ans
BCTaBKM 3HaKa CHOCKMW.

B meHio BecTaBka BbibepuTe komaHay
Ccblinka, a 3atem — komaHay CHockKa.

Bbl6epMTe CHOCKM UJTN KOHLeBbl€e
CHockMu. 1o YMOJTHaHUIO 0BblYHbIE
CHOCKM NomMeLLlakoTCA BHU3Y CTpaHULbI, a
KOHLUEBbIE — B KOHUE OOKYMEHTAa.
PacnonoxeHne CHOCOK MOXXHO U3MEHUTD,
Bbl6paB Hy>KHbIl71 BapuaHT B NoJfie CHOCKU
NI KOHUeBble CHOCKMW.

Bbibepute Hy>XHbIM hopmaT B nosne
dopmaTt HomMmepa.

Haxxmute kHornky BetaButh. B gokymeHT
OyoeTt BCTaBrieH HOMEP CHOCKMU, a Kypcop
OKaXXeTCHA PSAOM C HUM.

BBeguTe TEKCT CHOCKN.

BepHutecb B JOKYMEHT 1 NpogorkanTte
BBO/ TekcTa. K cHockam, KoTopble byayT
BCTaBNeHbl No3xe, OyaeT aBToMaTnyecku
NPUMEHEH HYXHbIN oopmar.

-
(G BHH3Y CTpaHnubl
=

() KOHUEBbIE CHOCKH:

DopMaT

DopMaT HOMEpa: X525 355w

APYLComn:

CUMBON...

E T Or Cnp:
™ WY B F9 - ez | 1 100% - @ égrammmm ~ Times New Roman 10~ XK &K U |EE =S
] TR 1 41 213 at S 1B T B ) R B e e B
s uCy o np PKU KU OnA 0 A3blKa» el
©03MOXHble OWUBKU roc/sie MonHo2o aHanusa mekcma. dmo cpedcmeo moxem
Haxodume He ece munbl owWuGoK. OHo NpedHasHaueHo OnA ebldeneHun Haubonee
MUAUYHBIX UNU HauGosee Yacmo ecmpeyalouyUXca oWUGOK.
HacTpoika crnoco6a nposepki npasonucaHus’
Ana 6onee nonHol HacmpoUKu croco6a Mpoeepku NPagonucaHus ebinosHume
cnedytouue deticmeun.
mycmaHosume — domonHUMenbHble — napamempbl.  makue  Kak  Mpomnyck
onped meKema npu npoeepke opg huu. UNU yKaKume Heobxodumoe
HanucaHue ebI6paHHbIX croe.
mYcmaHoeume Heo6XodUMble Mpasuna ONA 2paMMamuKu U CMUAA, Komopble
6ydym ucnonb3oeambca Npu NpoeepKe 2pamMmamuKu.
mOmob6pasume unu cKkpolime eosHUCMOe nodqepKueaHue Ona ebldeneHus
803MOXHbIX OPhOSpaghLHe CKUX UL 2PaMMamUYecKUX OWUGOK.
1 Cut. Cpasousas cacresm MS Word|
=afml=u

{ Pucosarie

AsTodHCypEI *

Crp. 3

Pasa 1

317

Ha 25,5t




Co31aHue npeaMeTHOro ykasareJs

YT06b! NCMOMNb30BaTh B KAYECTBE areMeHTa
NPEAMETHOIO yKa3aTensi CyLLEeCTBYOLWUNIA TEKCT,
BblaenuTe ero. Ytobbl BBECTU B KAYeCTBE
arnemeHTa NpeMeTHOro ykasaTens
COBCTBEHHbIV TEKCT, LLIENKHUTE HY)>XHOE MECTO
BCTaBKM 3rIEMEeHTa yKkasaTensi.

Haxxmute knasmwm ALT+SHIFT+X.

YT100bI CO30aTb OCHOBHOW 3NEeMEHT
NPeaMETHOrO yKasaTtensi, BBeauTe Unm
n3MeHuTe TekcT B none OCHOBHOMN.

UTtoObl BbIGpaTh hopmMaT HOMEPOB CTPaHMUL, As
oTobpaxeHnsa B NnpegMeTHOM yKa3aTene,
yctaHoBuTe hrnaxok MonyxXupHbin unu
KypcuB B rpynne ®opmat HoMmepa CTpaHuLlbl.
YT06bI NOMETUTL ANIEMEHT NPEAMETHOIO
yKkasaTens, Haxxmmute KHonky NMomeTntb. YTobbl
NOMETUTb BCE BXOXAEHUA JAHHOro TeKcTa B
AOKYMEHT, HaxkmuTte kHornky NMomeTuTb BCe.

UToObl NOMETUTL APYrne SNeMEHTHI
npeaMETHOro ykasaTens, BblaenuTte HyXXHbIN
TEKCT, nepengute B ManoroBoe OKHO
OnpepeneHne anemMeHTa ykasaTtens u
nostopute warm 3-5.

I PEEEHHERS I EMEH T dRasdi e,

JNEeMEHT YKazaTena

OCHOBHOM! Tesaypyc

AOMOAHNTENEHBIH:
MapaMeTpb
() nepekpecTHan cobinka: .
(%) TexkywWwan cCTPaHULa
() AMaNasoH CTpaHHL
3aKnaaKa:
DOPMAT HOMEPA CTPaHHLE!
[] nonyxwpHeisi

KYPCHE

MCI’]OJ‘IbBVﬁTe A3HHOE OKHO ANA NOMETKH 3INEMEHTOE YKAazaTena.

MoMeTHTE




U.leﬂKHI/ITe B JOKYMEHTE MECTO BCTaBKM &

cobpaHHOro ykasarensi.

Ofpasel Ne4aTHoro AOKYMEHTa

UTobbl y6eamTbCcsa B TOM, YTO JOKYMEHT OO e [ B o Qo
NpPaBUMNbHO Pa3buT Ha CTPaHULIbI, hwcteps R B
CKPOWTE KOAbl MONEN U CKPbITbIN TEKCT. i il
Ecnu nona XE (anemeHT npeamMeTHOro s 5 W

yKasaTensi) He oTobpaxatoTcsl Ha SKpaHe,

HaXXMUTE KHOMKy HenevyaTtaemMble 3HaKu Flbirene cmerim o o s

Ha naHenun nHcTpymeHToB CTaHaapTHas.
B meHto BecTaBka nocnegosaTenbHO

BblibepuTe komaHabl Cebinka u Rl e ernssarali el
OrnaBneHue 1 yKasaTtenu, a 3atem

dopmMaTel | M3 wabnoHa

OTKpPOWTE BKNaAKy YKasaTtenb.
BbinonHnTe ogHO 13 criegytoLwwmx
OEeNCTBUMN.

Y100bI BOCNONBb30BaTLCA OQHUM U3

rOTOBbIX PeLleHUn, BbIbepnTe Hy>XHbIN

BapuaHT B nosie dopmartbl.
Beibepute apyrve Heobxoanmble
napamMmeTpbl NPeaMETHOro ykasaTessi.

YTOo6bl OOHOBUTL YKasaTerb, LWENKHUTE crieBa

OT HEro U HaxxmuTte Knasuwy F9.



