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e learners:

= an or 3d year undergraduates,
= = postgraduates focusing in different
~ fields of engineering and
: technology

i

* Levels:
from pre-intermediate to advance



aup act1v1t1es.
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s step—by-step instructions on how to
pare and deliver a presentation
“ paratlon
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~  ® Conclusion & questions

. Follow—up activities

® Students’ presentations based on the knowledge
received

® Analvsics of the students’ npresentations



"-"‘é’lear-cut well-organized
tion for University studies,
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“to reatlvely synthesize what you have
learned
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® to make sure that organizing and giving
presentations and public speaking of any
kind becomes a pleasure and not a burden
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gue, provoke, and inform an audience
ort intensive specialist-informative

1nto the topic
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=) ’be enthusiastic (enthusiasm is infectious;

—

=1 thought provoking
~~ audiences can't help but be affected by it)
® have a clear structure

®* be made with a good sense of timing (not more
than 10 minutes !!!

®  rvorato ranrnomorf




ming Questions:

presentation?
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”-?bresentation made? Is it only for business?

Ve gou,ever made a presentation? Was it successtul?

— e

_'f;;]_/ﬂhé't‘ do you think is essential to make a successful
- presentation?

®* How to prepare for a presentation?

®* What is a general structure of a presentation?
(Introduction, outline, main part, summary, conclusion)



rmg information

g an appropriate style of

, guage
__’ . explmtmg visual aids
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* adopting the right body language



OTHING TO cﬁ%
ything before you are due to speak - room, seating, visibility,
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HOW TO START
ute of your presentation down to the last detail. Try to
u «ﬂpenmg words. This will help you to sound confident and

o

[ ST .AIGHT TO THE POINT Don't
waste time on long boring introductions. Try to make at least one
~ pot WV werful statement in the first two minutes.

4. TA "EK TO YOUR AUDIENCE Many
~ of the best presentations sound more like conversations. So, keep
“referring back to your audience, ask them questions, respond to their
reactions.

* 5. KNOW WHAT WORKS Certain

things are always popular with an audience: personal experiences, stories
with a message, dramatic comparisons, amazing facts they didn't know.
Use them to the full.

Plan



to be learntbe heart

_ONCISE

ences short and simple. Use delw punctuate

JATURALLY -
fraid to hesitate when you speak, but make sure you pause in

mount of hesitation is actually quite natural.
"YOUR AUDIENCE
e your audience, not .yourself. Take every oggortunity to show
ch common ground you share with them. Address their goals,
€ ' s, their concerns
TREAT YOUR AUDIENCE AS EQUALS
==Never talk down (or up) uo-your audience. Treat them as equals, no matter
~ who they are.
 10. BE YOURSELF
_As far as possible, speak to five hundred people in much the same way
you would speak to five. You will obviously need to project yourself

more, but your personality shouldn't change.

°* 11. TAKE YOUR TIME
Whenever you make a really important point, pause and let the full
significance of what you have said sink in . . . before you move on.

°* 12, DON'T MAKE A SPECIAL EFFORT TO BE FUNNY,
If you make a joke, don't stop and wait for laughs. Keep going and let the

Tat11iohtor (1€ 1F comec) inferriint voilr

~
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YOUR VISUALS SPEAK FOR THEMSELVES

are just that - visual. Don't put borintuM
ext on the overh and read them out. Stick to the main
eriment with three-dimensional charts, cartoons, interesting

- anything to catch your audience's attention.

Ning a visual, keep quiet and give people time to take it in.
(e brief comments only. Point to the relevant parts of the visual
eak. If you want to say more, switch off your projector to do so.
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ELOP. YOUR OWN STYLE

rom other public speakers, but don't try to copy them. Be
ymfortable with your own abilities. Don't do anything that feels
=—unnatural for you, just because it works for someone else.

- 16, ENJOY THE EXPERIENCE

— The secret of being an excellent speaker is to enjoy the experience of

“speaking - try to enjoy the experience!

* 17.WELCOME QUESTIONS FROM YOUR AUDIENCE
When members of your audience ask you a question, it is usually because
they have a genuine interest in what you are saying and want to know
more. Treat questions as an opportunity to get your message across better.

* 18. FINISH STRONGLY
When you are ready to finish your presentation, slow down, and lower
your voice. Look at the audience and deliver your final words slowly and
clearly. Pause, let your words hang in the air a moment longer, smile, say
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""i.g?)r‘ial system in Great Britain
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Educational system in America (MIT..
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- | Educational system in Asian countries
‘[ (Japan, China...)

Moscow attractions

Environmental protection

Electricity
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1ative Sources of Energy
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Iclear Power
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| Television
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| Space Exploration

Communications Satellite

Summing up test




_}-—-

—_

—
_-._’—

7ou look like, what do you sound
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W 'hat W111 you do about nerves?
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".

hat do you want to achieve?
. How will you remember what to say?

® What is charisma?

* How will you keep your energy up?
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d presentatlon VS. Bad

sentation (Episode 1, Effective

= Pre sentatlons by Jeremy Comfort,
' “‘3 UP, 2004, a video)
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"Analys1s of the video on p. 7 from the
textbook
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; g
,' ‘ rent. Work in pairs. Listen to the recording
id ma ‘e a list of what you need to do to give a
= ?/'Q ful talk or presentation
“H ﬁw to prepare a presentation (Unit 7.6
~ International Express by Keith Harding&Liz

~ Taylor, OUP, 2005)
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1C 1ence.

¢ Organization.
® Visual information.

® Practice.
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«Started (Unit 1, Everyday
<:- ss English, textbook plus audio CD)
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= ;;f:f;; e useful phrases. Practice
— =i
== D1a10gues. Listening/reading in pairs

= Role-play- English-Russian speakers,
interpreters



xt class:
1 tasks 1.1-1.4 pp.10-15

= ke the introductory part of
= yﬂur own presentation

- (Pr1nc1ples of Presentation for PowerPoint)
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By David ]ones http:/ /www.cmos.ca/effectivepresentations DJones files/v3 document.htm
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es of Presentatlon for PowerPoint by

12 “

J,

s.ca/effectivepresentations DJones files/v3 document. htm

= ‘ iVe Presentations by Jeremy Comfort,
:.' ' 2004, a video CD and a teacher's book
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".:'" Busmess Presentations, Anne
- Freitag-Lawrence, Longman, 2003
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* International Express Unit 7.6 by Keith
Harding&lLiz Taylor, OUP, 2005
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