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€ BEnuKUI Knac AOKYMEHTIB Yy BUrNSAAi Tabnuub, Y SKMX, Ha
BiZIMiHY Bi/] TabnuLib, CTBOPEHNX TEKCTOBUM PEAaKTOPOM
Word, NpoBOAATLCS Pi3HOMAaHITHI 06YMCNEHHS Hag BMICTOM
KOMIpOK.

Lle - BigOMOCTi Ha 3apobiTHY nnaTty, Tabeni pobo4voro
Yyacy, iHBeHTapu13aLiHi onucK, KBapTanbHi 3BiTH,
CKnaacbknn 0bnik MaTepianiB Towlo.

EnektpoHHa tabnuusa (ET) — ue pann-aoKyMeHT, B SKOMY B 3aKOA0BaHOMY
BUMNAAI MICTATbCA Tabnumui, SKi KpiM AaHNX MOXYTb MICTUTU bopMynn
ABTOMaTMYHOI0O PO3paxyHKy pe3y/bTaTiB.
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ICHYe psig NporpamM, 3a A0MOMOrOK0 SIKMX MOXHa CTBOPOBATU
Ta peaaryBat [OKYMEHTU eNeKTPOHHMX Tabnuupb. Ix
Ha31BalOTb TAa6GIMYHMMM NPOLIECOPaMM.

Ha cboroaHi HavnonynapHiwmMM TabanyHMM NpoLieCoOpoM €

MS Excel.
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3aBaHTaXXeHHA eNIeKTPOHHOI Tabaunui

» [lIokyMeHT pobo40oIl KHUTK
eneKkTPoHHOI Tabnuui Excel
CTBOPIOIOTb, MNepernsgatTb
Ta pegarytoTb 3acobamu R
crneulanbHOI NPOrpamMun — Tabls for 07-]
Tabnn4yHoro npouecopy

Excel.
k Apneik ana EXCEL
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[Mpuknaa eneKTpoHHOI Tabnuui

« [nsg npuknagy HaBegemo Taky BiJOMICTb Ha 3apobiTHy nnary:

(peXnm BigODPaKEHHS —

A B 3BUYAUHUN)C D E F IE

1 ITpi3BHIIE Po6ovHx JHIB Ormnara 3a neHb | HapaxoBaHo

2 | 1|Bymb0eHKko 23 8,00 184,00

3 | 2|MaKoTroHeHKO 21 7,80 163,80

4 | 3|IIepenaseHko 16 7,50 120,00

5 | 4|Padomarnka 23 8,40 193,20

6 | 5|UepeaHHIEHKO 23 8,20 188,60

7 6| SIKoBeHKO 21 7,90 165,90 e
]
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Y Uin Tabnuui uncna y KoMipkax OCTaHHbOIrO CTOBMYMKA € 0OYTKOM

/‘:( BIANOBIAHUX YMCEN ABOX nonepenHix CToBNYMUKIB.
‘ A
\

B 3BM4anHOMY pexuMi BinobparkeHHst KOMIpKK MicTaTb dopMynu, a
BinobpaXkatoTb pe3ynbTaTMw.




[Mpuknaa eneKTpoHHOI Tabnuui

(pexnm BigobpaxeHHA — dopmMynu)

A B C D © =
1 IIpi3BHILEe PoGounx aHiB | Ornara 3a JeHb HapaxoBaHo
2 |1 |BymGenko 23 8 =C2*D2
3 (2 |MaKOroHeHKO 21 7.8 =C3+*D3
4 |3 |llepenaszeHko 16 75 =C4%D4
5 |4 |Pabomarka 59 8.4 =C5%D5
6 |5 |'UepenHiIrieHKo 23 8,2 =C6*D6 -
7 |6 |‘IKOBEHKO 21 70 =C7*
8
9
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« HaBepgeHa enekTpoHHa Tabnuus MiCTUTb MaTeMaTUyHi popMynu
pO3paxyHKy HapaxyBaHb, siKi BigobpaxatoTbcsi, 60 BKITHOUEHO peXnMm
BigobpaxeHHs dpopmyr. JTloauHi, Wo paHiwe He mana crnpasy 3 ET, Ha
nepLwmnn nornsag popmMynun MOXyTb 34aTUCH HE3PO3YMINTUMMU.
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[1ns 30epiraHHs HOBOro AOKyMeHTa Excel

CTBOPIOE hawnr, SSKUin HAa3NBAETbCS POOOYOI0

KHUTOHO.

Poboya KHMUra CKNaaa€eTbCs i3 ENEMEHTIB, LO

MaloTb Ha3By poboui nncTun.

IX BKNaaKu MiCTATbCS YHU3Y BikHa ET.

D

E

KHura Moxe MicTuTn go 255 pobounx NUCTiB. IR SR AR | ERpAR0RAHD
8,00 184,00
7,80 163,80
16 7,50 120,00
23 8,40 193,20
23 8,20 188,60
21 7.90 165.90
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Poboui nuctu

 PoGounn nucriB pobo4oi KHUMN ABMSIE CODOO BIKHO, LLIO MICTUTb
Tabnuuyto. (Kpim Tabnuub pobodi MMCTU MOXYTb MICTUTU AESKi iHLWI
06'exTN).

* KHura moxe mMiCTUTV A0 255 NUCTIB, arie Ha NeBHUN MOMEHT Yacy
BioOpaxyBaTucsa MOXe TifTbKWU OOWUH i3 HUX.

B C D E E_I5
1 IIpizeHIEe Po0ovHx JHIB Oruiata 3a geHb | HapaxoBaHo
2 | 1{®ym0eHko 23 8,00 184,00
3 | 2| RlakOoroHeHKO 21 7,80 163,80
43 ernazeHKo 16 7,50 120,00
5 | 4| PRGomarka BinobpasnTu iHWMM UCT MoXHa 3a  '3.20
6 | 5|Uenmrienko  OMOMOrOIO KJliKa MULLEIO NO Moro 8,60
7 | 6| I¥bBenKo BKAaaui (apnuky). 5,90 | .
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_V|EB NPT
\» I41 14 » NMucrl cT2 £ et /- | <] ] _'_“ﬂ




Crosnui

= c D E I
1 IIpizeHINEe Po6ovHx JHIB Ornarta 3a geHb | HapaxoBaHo
2 | 1|Bymb0eHKko 23 8,00 184,00
3 | 2|MaKoroHeHKoO 21 7,80 163,80
4 | 3|IIepenazenko 16 7,50 120,00 .
5 4|Padomanka 23 8.40 193.20
g |5 |UepeqHIIEHKO 23 8,20 188,60
7 | 6] IKoBeHKO 21 7,90 165,90 "'  — J_vJ
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LLIO HYMEPYHTbCSA JTaTUHCbKUMU RliTepamMu
Bio A po Z, nanisig AA po AZ, Big BA no BZ |,
Ha KiHeub, Bia 1A ao IV. Bcboro ix 256.

/‘;{  CToBnui € BepTuKanbHMMn 0b'ektamm Tabnuuj,




A B C D E F I]
1 IIpizeHINe Po6ovHX JHIB Oriarta 3a geHb | HapaxoBaHo
2 |1|Bymb0eHKko 23 8,00 184,00
3 | 2|MaKoroHeHKoO 21 7,80 163,80
4 | 3|1lepenaseHKo 16 7,50 120,00
5 |4|Padommanka 23 8.40 193.20
g | 5|YepeaHHIEHKO 23 8,20 188,60
7 |6 21 7,90 165,90 i
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HYMepPYHTbCA YACNIAaMK1, Hanpuknag, 2-h paaok, 17-n

/ ;{ * Psapgku € ropusoHTanbHUMK enemeHTamu Tabnuui, wo

PAOOoK, 28-1 pagok. MakcumarbHO MOXNUBUKN HOMEP 65536.
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A B C D E

1 IIpizeHINEe Po6ovHx JHIB Ornata 3a geHb | HapaxoBaHo
2 | 1|Bymb0eHKko 23 8,00 184,00

3 | 2|MaKoroHeHKO “ 21 7,80 163,80

4 | 3|1lepenazeHKo 16 7,50 120,00

5 4|Padomiarnka 23 8.40 193.20

g | 5|UYepeqHHIEHKO 23 8,20 188,60

7 | 6| SIKoBEeHKO 21 7.90 165,90

:

« KokHa komipka mae cBoe iM'a (aapecy), CknageHe i3 No3HayeHb
CTOBMYMKA i psiaKa, Ha NEPETUHI AKMX BOHA 3HAXOAUTLCS.

/ ’ K Komipka — enemeHT, Lo YTBOPUBCS NEPETUHOM CTOBMLUS | psiaka.




Ko>kHa KOMipKka Ma€ CBOE iM's.

IM' akTUBHOI KOMIipKM
BMBOAMTBLCS B NiBilA YaCTUHI
psaka popMyn B iHCTPYMEHTI-
crmcky "imsa”

\ -

* Llen npAMOKYTHUK €
TabNMYHMUM Kypcopowm, a
KOMipKa, sIKy BiH No3Ha4ae
Ha3MBaETbCHA aKTUBHOIO
abo NOTOYHOHO.




BBeaeHHA AaHUX

X1 2~ - | —

m lnhaBHas Bcraska PasmeTka cTpaHuubl dopmynel JdaHHble Peu
B & Calibri 11 v A = gr;] M~ SiNepen
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LLlo6 BBECTM AaHi B NEBHY
KOMipKy Tabnuui, cnig
cnoyaTtky ii 3pobutn
AKTUBHOIO. [laHi B KOMipKYy
BBOAATLCA 3 KNaBiaTypM i
BigobpakatoTbCsl SIK B NON
CaMOI KOMIpKK, TakK i B noni
psaka ¢popmyn. B npoueci
BBEEHHS MOXXHa BMKOHYBATU
NpUMOMN peaaryBaHHs.
3aBepLnTy BBEAEHHS MOXKHA
HaTUCKaHHAM KnaBsiwi Enter.

[ns ogHOYacHOro BUKOHaHHSA 00’eAHaHHA Ta BUPIBHIOBAHHS MO LEHTPY
ICHYye KHOMKa Ha naHeni iHcTpymeHTie =2 — O6’eOHamu i nomicmumu 8

ueHmpl.
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BupineHHsa o06’eKtiB eneKTpoHHOI Tabaunui

 Kowmipka Bubpamu KoMipKy
« CroBneub (pPAOOK) Bubpamu cmosrieupb (psi00k)
e ApKyu “  Bubpamu kHornky Buodinumu ece Ctrl + A

[liana3oH cymMiXkHUX 06’€KTiB (KOMIPOK, CTOBMLIB, psiAKIB)
Budinumu nepuwy KomipKy diana3oHy, HamucHymu Shift i, ympumytoJu i,
8ulinilumu ocmaHHHK KOMIPKY Oiaria3oHy.

Budinumu nepuwy KomipKy Oiana3oHy, HamucHymu siigy KHOMKY MULWi |,
ympumyro4u ii, npomsiaHymu ekasieHUK 00 ocmaHHbOI KOMIPKU
diara3oHy.

Budinumu nepuwy KoMipKy, HamucHymu Shift i, ympumyrodu ii, po3wupumu
obriacme 8uolirieHHs1 3@ 00NOMO2010 Kriaegill KepyeaHHS KypPCopOoM

[iana3oH HecyMiXKHNX 06’€KTiB (KOMIpOK, CTOBILIB, psAKiB)

Budinumu nepuwy yacmuHy 0aHux, HamucHymu Ctrl [, ympumyrodu ii,
gudinnumu HacmyriHy 4acmuHy mouwio

L




ITH 9 - @ - T BI/IKOH.aHHH onepaui|7_|_ peaarysaHHs
00’€eKTIiB eneKTpoHHOI Tabnuui B

m fnasHas Bcraska Pas .
TabnmyHomy npouecopi Excel

‘B * Calibri ~ 1 3[0IMCHI0ETLCA B Taki cami criocobwm, Lo
i X & 4 - . IBTEKCToBOMY penaktopi Word 3a
T ~ [1OMOMOrOl0 KOMaH[;:
bydep o6meHa I WpudT

Koniroeamu, Bupizamu, Bcmasumu 3

B adh © MeHto Mpaska (3 Bknagku OCcHoBHe),
A B C BiANOBIiAHMX KHONOK CmaHdapmHoi
1| naHersi iHcmpymeHmie, KomaHA
2| :! KOHTEKCTHOrO MEeHI0 00’€eKTiB,
3 CMONYY€EHHS KNaBilll, a TakoX

nepetdaryBaHHAM 3a 4ONMOMOIoro MWLLI.
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Y nepuly KOMipKy BBOAUMO
AaHi, pobuMo Ti NOTOYHOHO.
HaBognmo BKa3iBHUK MULLI
Ha Mapkep
aBTO3anoOBHEHHA (Kypcop
HabyBa€ BMIMsaay YOpHOro
TOHKOrO nnwca) i,
YTPUMYHOUM NiBY KHOIMKY
MULLI, NPOTArYyEMO
BKa3iBHUK Yy NOTPIGHOMY
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KoniHoBaTH KNITHHKK

| 3an0BHWTH nMwwe dhopMaTH

T O 3an0BHUTH NHLWE 3HAYEHHA
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36eperxkeHHA Tabauui

[na 36epexxeHHs ET HeobXiaHO KauHyTU Ha

KHomui «36epertn» abo y MmeHio «®ann»
BMKOHATK KOMaHAay «36epertun>».

BNKOHI I N vanl_mX «':bnc: JGLLN>»"
e 9 - & - [T

B reeren | seee CTBOPEHUM dpann 3 HabpaHum
=) %

T L [caton IM'AM | po3LWIMPEHHAM . XLS
scasute X« 4 - 3aNULLETbCS Y BMacHy nanky.
sydbep o6MeHa = I P S et S G i VA S
B2 -
A B




NMTaHHA ANA CAMOKOHTPO/IO

3 Lo Take «poboya KHUra» i «poboUnmn SINCT»?

4 7K no3Ha4yarTbCA KOMIpKM Tabnuui?

5 Aka nporpama 3abe3nevye poboTy 3 eNEKTPOHHUMU Tabnuusamm ?
6 K MOXHa 3aBaHTaXuUTu Excel?

7 Wo mae y cBoemy cknagi pobode nosne Excel?

B Lo 3pobutu, Wwob psagok dopmyn ByB Y BikHi Excel?

9 [1ns 4oro y psaaky dhopmMyn «4epBOHUN XPECT» i «3ereHa
ranoyka»?

10 Ak BBOAATLCA B KOMIPKY AecATkoBumn Apid | pata ?
11 Ak BMNpaBuUTU NOMUIIKN B KOMIpLi Npy Habopi 4aHnX?

12 AKy KnaBily HaTUCKaTKN N4 nepexony Kypcopy Ha KOMipKy
cnpasa?

13 AKy Knasily HaTUCKaTN On4a nepexony Kypcopy Ha KOMipKy
3HU3Y?

14 Aky KnaBilly HaTUCKaT4 tunh vuncop 3aMuLLIaBCA Ha MiCLi?
nui 3 BNacHUM imeHem?




