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MpakTtuka ¢ MS Office SIG-Office

; ABTOMaTHIaUMS HA OHC AEHHOCTH
Pabora c Open Office PaGora € eNleKTPOHHKM JOKYMEHTH,

Tabnuum, NUCMa, NPE3EHTALMMN...

gREEEgan| ®

Bopewl npenogaBaTern

0ou. O-P CTE®AH OPAXEB
KABUUHET 510, 660- 4 8(Fersonal Web Site:

sd.bultima.net/SteDra2
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Kak HE TpsabBa ga komyHuknpame C
npenogasatenuTe cu... [lpumep 1
* [lpnmep 1:
— Yytueara popma He obpbLieHne - Bue...

JApaBen , MCKaM Aa 3HaM Kak aa cu uaterna gann FNI9939 | v Hanu neko 4a me BLBeALTE BLE BALUETO CAWTYE HAMM

eupryaned -y Apaxew ;)
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Kak HE TpsibBa ga komyHuknpame c

npenopgasarenuTe cu... [ lpumep 2

 [1pnmep 2:
— [1lncma 6e3 “OTHOCHO” /Subjest 1 ©6e3 obpbLIEHNE U
TEKCT KbM Hac — HEe Npuemame...

@ Ste Drazhev @ 0 show details

Mucma Be3 Subject v oBprwexne Kem MeHd HE NMPMEMANM!

aou. a-p CredaH Apaxes

On Tue, Sep 29, 2009 at 6:38 PM,
CcvV
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[lnaH Ha neKkuusa TpeTa

« KakBa Oewle TemaTa Ha npeaxonHaTta nekuma?
« KakBo TpsibOBalwle Aa U3BbpPLUIUM...?
e Kowu ca Han-akTuBHuTte ctygeHTun no UKT?
e KakBa e TemaTa Ha AHelWlHaTa nekuma?
0 dPopmaTupaHe Ha naparpadc
0 dopmaTupaHe Ha wpudT
0 Cwb3gaBaHe Ha rpadnvHmn 06eKTH
e Xopa c U3KNKYUTeneH NpMHOcC B...
e KakBO Aa n3BbLpPLIKMM npe3 ceammuara...
e JlutepaTtypa no Temarta
e Btbnpocu u otroBopwm

tem.
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KakBa O0ewe TemaTta
Ha npegxoagHaTa nekuua?

.Kak ce cb3aaBa YyernHa cTpaHuua
*Format — Paragraph

*Header & Footer Ha YenHa cTpaHuLa
°Insert-Picture-From File- ...

°Insert Word Art (Drawing) - ...

(3

Dr. Stephen Drazhev, Multimedia in Education 6 PI
ste@6plus4u.eu u S 1 8:26




KakBo TpsibBalwle Aa n3BbLPLUKMM npe3
naMmHanarta ceagmumua?

[la “usternnm” cbamn FN99999StuWeb.xls
o[la nONbNAHUM NMNYHUTE CU AAHHN

o[la cbxpaHum channa c ume FN10003StuWeb
o[la nanpatum NMCMoO " NPUNOXnUm hanna

e[la pa6otum no 3agaHue 1...
o[la oOMeHAMe nHjpOo B HaLLUA
cauT
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SteDraNet.ning.com
Hawunar Web Caur




TéMaTa Ha AHelWlHaTa nNeKuns

i 5 unnixm)w‘k mén:. AEAAOMA
TALA 5 TAICCARTH « DERCRININAOTH
Pu’«\‘m:/.\ REATATHIACATRY HATATS o
AIAZRE 5 SYAYTWHICAA fAEMO «
U CTEARS HATATE TWAHROBA

a A .
""‘ﬂ(l(y\*lﬁ/ﬂ"l'k ll’éhfj‘I’N \IIM&'

(i, HECTPAAANAT
Eerh o prk AROWA)
BRITH « Fiico ™ L FAIKOAK 66 CTRNACAN ¢ 8%

ARHBOTHRIY S (3¢

ERAYICH

SAKAYTHIA HA

|uAA't1.w’. HTAT AR R

Jzﬂrk(fh - nA1nnie'|A¢'\/{cqu\,l(¢ & ETArik , NpAGKI TROpATE
VA GITensANpEMBANTA , R0 B SAGIO o i eTh I0ANNA
KAGAHIA - u{uumi{'u 21V L S WPTAR Y criing tingonoshp aarfusinie
AN é?A,\:Aiﬁxi{A i MeIAFAN A Re@N¥einie rykyosa . icge

i uf{nfumi;l‘nnu M . ¢

e EnemeHT Ha Word-

CTpaHuua
°* UNN OT ABYCTPaHHO U3paBHeH naparpad
00 ABe KONMOHMWU, Picture, Text Box, Bullets &
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™ R R R
Write Insert

Cambria

Paste 7
Clipboard '«

Header

3arnaBe
ue

[Maparpa

Footer

Page1of 3 | Words: 629
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Microsoft*

Office 2007

Fabrikam J al - Microsoft Word

Page Layout References Mailings Review

33 Replace

= GoTo

|10 - IATA) ,AaBb(" AaBbC AaBbCcI AaBbCe

Heading1 || Heading 2 i Normal Heading 3

W Select ~

Font ] Paragraph [ Find

* | AGBbCcD AaBbCcD AaBbCcl AaBh(
{

) Emphasis Strong 1 Block Text Title

AaBbCcl AaBbCcD AaBBCD: AaBbCcl

Subtitle  Subtle Em.. Intense Em. Quote

4aBbCcL AABBCCDI AaBBCCDI A4BBCDL

Fabrikam Journ::::

| AaBbCel

i List Para..

Subtie Ref.. Intense Re.. BookTitle

ORGANIZATIONAL REALIGNMENT
In order to meet our growing sales demands, and to optimize the supply chain throughout our
worldwide operations, Fabrikam is pleased to announce the realignment of our sales and
manufacturing workforce world-wide. The next executive leadership team outlined in the table
below will streamline each of our regional operatiojs to maximize profit in the way that best
suits the capabilities of their region. We can maximize our sales targets in each region, and
engage our customers on familiar ground with our new structure. This will allow our global
enterprise to optimize our inventory, sales management and capital investments to grow the
business. This is part of the ongoing effort of the Fabrikam corporation to demonstrate
leadership, flexibility, and prowess in the widget industry.

Office Location

Dallas, TX

Region Vice President
North America [REIIFEY]

(€[ ELEY Yolanda Sanchez Vancouver, BC
BEIELN Viggo Forde Kyoto
(cLUERY James Hendergart Hannover

UEIA Imtiaz Khan Milan

CORPORATE-WIDE SOFTWARE UPGRADE BEGINS

The next executive leadership team outlined in the table below will streamline each of our

racianal anaratianc ta mavimiza neafit in tha s that hact cuite tha canahilitine af tha



* BMecTO <Enter> un knaBulia 3a
MHTEepBan <SpaceBar>
n3nons3san doopmatHu enemeHTun!

» Cnen 3Hak 3a NyHKTyauus
ocTtaBan camo 1 nHrtepsan!
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[1a 3ano4YHEM C 2-pa cTpaHuua...

oT KypcoBaTta PaboTa
O
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KomaHau 3a doopmMaTupaHe Ha:

e CtpaHuuarta: File- Page Setup

e [laparpadu: Format -
Paragraph

e Save as — FN99999SW2.docx
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®POPMATUPAHE HA

CTPAHULATA

« POPMATUPAHE HA CTPAHULA;
e HEADER & FOOTER 3a 2-15 cTp

e 3arnaBus, noa-3arrnaBusa B 4OKYMeTU —
Tahoma 14 B/ Tahoma 12 B;

« ®opmaTtupaHe Ha OCHOBEH paragraph -
Font/Times New Roman 12 pts

e ®opmaTupaHe Ha DropCaps
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OTBOpPY €AnH HOB dpanrn

e OT KOMaHAau FILE-Page Set up
Unu

e Home-Page Layout / 3a MS2007

* Format A4, Portrait

e IABOTOJIE-2,5CM;

e NACHOINOJNE-1,5CM
e [OPHO NMOIJIE-1,0 CM;
e NOJIHO NMOJIE-1,0CM;
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Kl ERMBIHEADER ENnemMeHT

e CTbnka 1: View-Header
e CTbNkKa 2: BMbKHM Tabnuua 2x2;

e CTbnKa 3: Uentpupait; HammeHoBaHue Ha
KypcoBaTa paborTa... Times New Roman 10 pts

e CTbnkKa 4: Konupain unroctpauumsaTa ot 1-Ba cTp;
e YManu Ha 40x40 TOUYKM; B AsiCHATAa KreTKa
e CTbnKa 5 - pa3aenuTteriHa NMUHUS;
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30Ha 2: FOOTER EnemMeHTH
e Ctbnka 1: View-FOOTER
e CTbnka 2: BMbKHM Tabnuua 2x2;

e Ctbnka 3: [MNbnHM gaHHU Ha
CTyOEeHTa

 CTbnKa 4: BMbKkBaHe Ha nopegeH
HOMEp Ha cTpaHuua u ooy bpon
CTPp.

e CTbnKa 5 - pasgenuTtenHa riMHus;

e “CKpuBamMe” orpaHUYnNTEsIHUTE

Dr. Stephen
A LAY T P

. KaX8®Eeltehyeih..? 18:20



3oHa3: Tekct 1 B CTP 2-15

e Ctbnka 1: U3nnsame ot
Header/Footer peXXum Ha
paboTa

e CTbnKa 2: 3arnaBuva u
noa3arnaBus - LleHTpupawme;

e Ctbnka 3: Tahoma 14/12 B
 KakBO ce nonyu4un?
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3oHa 3: TekcT 2 B cTp 2-15
coopmaTupaHe Ha OCH. naparpadd

e CTbnkKka 1: Hanncsame egHa
AyMa
e CtbnkKa 2: Hatuckame geceH
i 4 OyTOH, Format Paragraph,

m Justified, Space After 6;
Special-First Line-1,25 cM

e CtbnkKa 3: Font Times New
Roman 12, plain text

Dr. Stephen Dr3z KBQeGieiMM&“ - 6 PI u S 1820

ste@6plus4u.eu




30Ha 3: OcHoBeH naparpad

e [IByCcTpaHHO WU3paBHEH TEKCT,
YyUNTO NBPBU pen 3anoysa
HaBbTpe; cnea naparpad ce
OoCTaBA pa3CTOsAHUE OT 6 TOYKM
(3a noruyecka naysa wmexay
naparpadute); wWwpndT Times New
Roman 12 TO4YKMU (3a Office 2007 -
MOXe U Apyru wpugToBe).
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30Ha 4: Bullets and Numbering

e CtbnkKa 1: BbBexaame takcT; KnukBame
BbpPXY Hero ¢ aeceH OyToH; Bullets &
Numbering;

e CTbnkKa 2: U3bnpame Ha4yuH Ha
n3bposiBaHe Ha AapeHu naparpadm (c
HoMepa — Numbering nnm 4ype3 CUMBOJIN —
Bullets);

e 3a Bawiata KP — na nma nusbposiBaHe cue

_____3ajaneH oT Bac CUMBON 33 M30poABaHe
er.ﬁépﬁggraezghMultimedﬁ J?‘l Education 6 P I u s 1 8:20



BaXxHu rpacdhmnyecku enemMeHTH

v [TbpBKM
‘ Criegstwy
pen;
. ygé}jlillll?élz: Hama
RULER ¥y

i Tab- JiaiBo none
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MHorocng&i HoKyMeHT —
npumepm c rgadiiuimn obekTn

*FILE

s INSERT-
*Picture-
*Clip Art

*AUTO-
SHAPES
*Word Art

 INSERT
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CtbcTaBeH rpadmnyeH o0eKT

Connectors
Basic Shapes
Block Arrows

Flowchart

Stars and Banners

Y
|
iF
®
Zo
2
=

Callouts

Action Buttons

|2

More AutoShapes..,
s L
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ObpaboTka Ha AutoShape

* Format AutoShapes

* Fill Color-Picture- From File
3D -

opueHTaum

HaknoH

LLInpnHa Ha
npegHaTa
30Ha
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[‘pynnpaHe Ha 00eKTH

« HatucHete knaBuwa CTRL
* KnunkHeTe Ha Bcekun obeKT nocrieaoBaTernHo
* Draw-Group

NMpeobpa3yBaHe
Ha 6 obeKkTa B eAuH
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FILL -echeKTI

* Format AutoShapes
e Fill Color-Picture- From File

Colors and Lines Size Position | Picture

Fill

Color:

Iransparency'; N Effarte
Line | | Gradient | Texture | Pattern | Picture

Color: Picture:

Dashed: Select Picture

Look in: ‘ (2} My Pictures

' A = S —
£) ' . ‘

Connector:
Arrows

Begin style: Documents

Desktop 6plus4uSite
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BVeHi0o BLB Word
Picture Jil Shapes ll SmartArt_

WordArt
Symbollll Field
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Pa3pabotu kato 3agaHue 2

* FN9533T2.DOC
* Amu FN9533T2.DOCX

3a oa pa3paboruTre

KypcoBaTa cu pabota

HABPEME
TpsAOBa Aa nmare

Dr. Stephen Dra
ste@6plus4u.eu

y — AVAWA
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JTrooonutHK chakTn ot UKT

3anomHerTe!
® Alan Turing

 Xopa c USKINIOUNTENEH il

® John von Neumann

. npuHoc B UKT

‘S ° Mopwuc Yunkc

- e MbLPBUAT KOMNOTHLP B
cBeTa, paboTtely CbC
CbXpaHeHa B namMmeTTa
nporpama

 [bpBUTE CUMBOSIUYHM
e3uuun 3a nporpaMmmpaHe

e PoaeH Ha 26 FOHun 1913.
A Ha 96 ron. Bb3pacTte
neKkTop... #

» ., e
. -
R S

»

B PP W
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KakBo TpsaAbBa oa UsBbpLUMM
npe3 ceamuuara?

o[la ce peructpupame B y4eOHUTE
cauToBe
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HALLUTE CAUTOBE?
- HALLATA BUPTYAJTHA
CPEOA STEDRANET.NING.COM
- PETUCTPVPAVTERE
-1 OPYI ' CAMTOBE..

* INPEKTEH JOCT bl 4YPES
WWW.DRAZHEV.COM
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Q/A
BbMPOCWU?

IloceTeTe
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