Kakue Bbl 3HaeTe TEeKCTOBbIE
doparMeHThI?

Kakne BapunaHThbl BblOeNeHns
TEKCTOBbIX (OparMeHTOB Bbl HALLN

aoma?
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I1 oAroToBKa TeKCTOoBbIX AOKYMEHTOB

: [logroToBka TEKCTOE — OZHA H2 CAMBIX PpAacIpOCTPaHEHHBIX Ccdep IpHMEHEeHHS
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HaneyaTtante dopasy:

71 nayyatro Word.

[TonpobynTte nepeMecTuTb TEKCTOBbLIN KYPCOP BHN3
NPU MNOMOLLKM KYPCOPHOW KIaBULLIW.

[loyemy He nony4yaeTtca?

UYTO HYXXHO caenaTb?

Hanagute knasuw . B Kakou rpynne oHa
HaxoauTcAa?

Kakue ewe cumBosibl (MOMMMO CUMBOJIA «KOHeL
ab3aua») Bbl BUguTe?



HaneyaTtante dopasy:

71 nsyyatro Word.

Haxatagq Ctrl npu

nepetackmBaHnn MbiLLbIO
% MPUBOOUT K KOMUPOBAHUIO
S doparmeHTa

nepemMectTuTe CrnoBO BHUS.



HaneyaTtante dopasy:

71 nsyyatro Word.

OTmeHUuTe gencreue.

BbiaennTe BCHO CTPOKY M CKOMUPYWUTE ee YeTbipe
pasa:

A wnzyuaro Word.
Awnzsyuyaro Word.
Awnzyuaro Word.

Awnzyuyaro Word.

Awnzsyyaro Word.




HaneyaTtante dopasy:

71 nsyyatro Word.

CaenauvTe Tak:

Awnzyuaro Word. Word

Awn3yyaro Word. Word
Awn3yyaro Word. Word
Awn3yuaro Word. Word

Awn3yyaro Word. Word




OTMEeHUTEe CTONbKO OENCTBUN,
YTOObI OCTanachb TOSIbKO OaHA

A n3y4vaio Word.



Bbigenute cnoso U3y4alo

13yuaio Word.

LLlenkHuTE NnpaBon

KIlaBULLEN MbILLUN




Bbigenute cnoso U3y4alo

13yyaro Word.

LlenkHuTe npaBoun

KIlaBULLEN MbILLUN
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Ctrl + Insert

KOMMpoBAaThb B
oydep

Shift + Insert

BCTaBUTb U3
bydepa

Ctrl + C

Ctrl+V




Ctrl + I nse rt KonuposaTtk B bDydep
Sh ift + I nse rt BCTaBUTb 13 Oydepa

A nayuyaro Word. Word Word Word Word

Word Word Word




» 3aKpONTE, HE coXpaHAsA, oba
NOKYMEHTa

* OTKpOUTE OOKYMEHT «CJior.doc»

» Ckonunpyute crior HA B bydoep u
BCTaBbTE B KaXXO0€e CMNOBO Tak,
4TOObI NOSTY4YMNIIOCb HOBOE CITOBO




«JlabopartopHasa paboTa 4»

[lomallHee 3a8aHue:

 [loBTOPUTbL BCE CrOCODLI NepeEMELLEHUS MO
TEKCTY 1 BblaeneHne doparMeHTOB TEKCTA

 Hanevartartb nboe npeanoxeHue,
BbIOENMNTb U CKONUPOBAaTb OTAENbHbIE
doparMeHTbl TEKCTa BCEMM BO3MOXHbIMU
cnocobamun. CoxpaHuTb pesynesrar U
NPUHECTU Ha doneLlKe.



