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B yem Bbirogbl 'K anga busHeca?

WINDOWS 7
OBOPYOOBAHME MK NPOGECCUOHATNBHAS OFFICE 2010

BbicokokayecTBeHHOE OC Windows 7 Office 2010 nomoraet
obopynosaHue [NK, lNpodeccrnoHansbHas — camas adhekTMBHO paboTaTb K
YyOOBNETBOPSIOLLIEE BCEM nogxogsawas OC ans coTpyaHU4aTb
NOTPEOHOCTSAM COBPEMEHHbIX Bu3Heca; oTnnvaeTcs B NNtOOOM MecTe U HaeXHO
KOMMnaHun manoro dusHeca. NOBbILLEHHOM CTabUNbHOCTbLIO 3awmaTb AaHHble.
paboThbl, 6e30nacHOCTbIO,
coBMeC-

TUMOCTbHO, TMOKOCTbIO

".': W YNPaBrsieMOCTbH0. A Microsofe
— = Windows 7 1.0ffice 2010
Professional

1K dns1 6usHeca onmumu3uposaHbl 05151 MPUMEHEHUS 8 0e/108bIX Uesisix, MoMo2asi KIlueHmam cocpedomoyumaCs Ha
delicmeumeribHO 8a)XKHOM: Ha ceoeM busHece. [pumeHeHuUe opueHMUPo8aHHO20 Ha busHec 06opydosaHUsi COBMECMHO
¢ OC Windows 7 lNpogpeccuoHanbHas u nakemom Office 2010 daem ronb308amersiM 803MOXHOCMb 3¢hheKmu8HO
pabomamsb u compyOHuU4ame 8 filvbomM mecme u HadexHo 3awuwams ceoU OaHHbIe.

. Windows 7 Mpodeccronanshan Dr.&?ﬁcezolo Windows® 7 n Office 2010 ANt KOMNaHUi HeGOMbLLIOTO 1
cpepHero paavepa



[TpenmyuiectBa Windows 7
[TpodeccmonanbHasa n Office 2010

BOJEE 3®PPEKTUBHASA PABOTA
1 COTPYHWUYECTBO PABOTA U3 NNIOBOIO MECTA SALLMILEHHOCTb AAHHbIX

[ToBbilaeT Bo3moxxHoCTH PacwupeHHble

9P EKTUBHOCTb NOAOKITHOYEHNSA K CETU U BO3MOX-HOCTU
NHONBUAOYaNbHOM N1040TBOPHOW paboThl ©e3onacHocTu

paboThbl U B nNtobom mecTte, N apxmBaLIUM CHUXALOT
COTpyaHMYecCTBa HanpumMep B Kade PUCK 1 NOMOratoT

NN aspomnopTy. 3alUTUTb pe3ynbraThl

paboThbl.

B rpynnax.

. Windows 7 npodeccrioransan E'"_f‘j“i:“f'{cezom Windows® 7 n Office 2010 Ans koMnaHui HeGOMbLLOIO 1 2
cpepHero paavepa



bornee addekTnBHaga paboTta u
COTPYAHNYECTBO

BOJIEE 9®DEKTUBHAS PABOTA [NpenmyllecTBa
N COTPYOAHUYECTBO * YCKOpEHHbIN 3anyck, onepaTtMBHOE peLleHne npobnem, noBbIeHne

npon3BogUTESIbHOCTU
rlOBbILIJaeT * YnyywieHHasi coBMecTHasi pabota, obLwmin 4oCTyn K dharnam n ycTpomcTeam
* Bornee Harmaadble npes3eHtauunm, LLMPOKNE BO3IMOXXHOCTU AeMOHCTpaLnn
9 (PEKTUBHOCTb
- [MpMmepbl BO3MOXHOCTEWN:
VHOVBUOYaNbHOW prMep
WINDOWS 7
pa6OTbI N coTpyq NPODGECCUOHANBHAS OFFICE 2010

HU4ECTBa B rpynnax' « [MaHenb noucka Windows » HoBbIV Nonb3oBaTenbCKkMn NHTEPdENC
* [lpucoeguHeHne K AOMEHY U rpynnoBas (nexa) .
T » OBHoOBEHHOE NpeacTaeneHe dann
. * YOo6Hble roToBble LLABIoHbI
» Pexxum Windows XP* 5
) * BO3MOXHOCTU pegakTMpoBaHus BUOEO U
* YCKOPEHHBIN 3anyck, BbIKMOYEHWE, PUCYHKOB
Nepexod B peXxXnm oXxXnaaHus m * Excel®: 6onee BbicOKas
BOCCT@HOBJIEHWNE M3 3TOIO peXuma NMPOU3BOANTENBHOCTL NpU 06paboTke
» Snap, Peek 1 Shake KPYMHbIX guarpaMmM u HabopoB AaHHbIX
. no cpaBHeHWUo ¢ Excel 2007,
aHerb 3a4ad 1 CNCKM NEPEXOOOB CrapKNaiiHbl
* bubnuotekn * PowerPoint®: LUIMPOKOBELLATEMNbHbI
« CpenctBo 3anucu AencTBuiA no nokas cravaos
BOCMPOU3BEAEHNIO HEMONAAoK * Word: COBMECTHOE peakTupoBaHue

*  Pexum Windows XP goctyneH B Bbinyckax Windows 7 MNpodeccrnornansHas n MakcumanbsHasi. ECnv SToT KOMNOHEHT He NpeayCcTaHOBIIEH, Er0 MOXHO GecnnaTHO 3arpysuTb
¢ canta MawikpocodT.

. Windows 7 Npodeccuoriansras Phﬁﬁcezmo Windows® 7 n Office 2010 Ans koMnaHui HeGOMbLLOIO 1 3
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PaboTta n3 noboro mecta

PAEOTA U3 IIOEOIO MECTA MNpenmvyuiecTaa
» Pabota B ceTu 13 nbdoro mecrta

* [MpogykTmBHasa paboTa BHe odumca

BoamoxHoCTH * OdppekTnBHAsa paboTta c HOyTOYKOB
MNOAKITIOHEHUNA K CETU
N NoOoTBOPHOM [prMepbl BO3MOXHOCTEN:

Tbl B J1 M WINDOWS 7
gelae 060 MPO®ECCUOHANBLHAS OFFICE 2010
MecCTe, Harnpumep B

* [leyaTb C y4ETOM CETEBOIO » Beb6-npunoxeHus Office*

Ka(be nin PaconoXeHus

» CoxpaHeHue gannos Office
* MpocMoTp AOCTYMHbIX CETEN HenocpeacTBEHHO B BEG-XpaHMnuLLe

npv nomoLum Windows Live SkyDrive.
* [lapameTpbl Npe3eHTaLmm

» Office Word Mobile, Office Excel Mobile
o OKOHOMWS AMNEKTPOIHEPIUM 1 PowerPoint Mobile.

* Remote Desktop Host

Outlook 2010 nomoraeT octaBaTbcs

. Ha CBs3W.
* LleHTp mobunbHocTt Windows

* B ogHoM nanke «Bxogsiume» MOXHO
yNpaBnsTb ANIEKTPOHHOW NOYTON
B HECKOIbKNX MOYTOBbIX SALLMKAX.

*  TpebyeTcsa cOOTBETCTBYIOLLEE YCTPONCTBO, NMOAKIIOYEHNE K MIHTEPHETY U NoaaepxuBaemMblin Be6-6paysep. [ins paboTbl HEKOTOPbIX MOBUNBbHBLIX MYHKLUMIA TpebyeTcs Office Mobile
2010 (He BXoauUT B NpunoxeHusi, Habopbl 1 Be6-npunoxerus Office 2010). CyLLECTBYIOT HEKOTOPbIE Pa3nununa Mexay MYHKUMOHANBHOCTbLIO BE6-npunoxeHuii Office, Office Mobile
2010 1 npunoxenunamu Office 2010.

. Windows 7 npodeccrioransan E'"_f‘j“i:“f'{cezom Windows® 7 n Office 2010 ANt KOMNaHUi HeGOMbLLIOTO 4
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3alnNLLEeHHOCTb AaHHbIX

3ALLUMILEHHOCTb OAHHBIX MpenmyulecTsa
- SaLU,MTa OT HECaHKUMOHNPOBAHHOIO AOCTYyMNa K KOH(bM.D.eHleaﬂbeIM

cBegeHnaM KoMrnaHunum

PaCU—'MpeHHb'e * ApxuBauus 1 BOCCTaHOBMNEHUE hannioB U JOKYMEHTOB
BO3MOXHOCTU + 3awwuTa K oT BpeaoHOCHbIX nporpamMmm
MMepbl BO3MOXHOCTEMN:

GesonacHocTn n Mpumep %
dpXuBaunn CHUXaroT WINDOWS 7 OFFICE 2010
PUCK 1 MOMOratoT NMPO®ECCUOHAIIbHAA

* Wnd A cparinoeas cuctema (EFS) * YnpaeneHve npaBamu H TYN
3aLL||MTMTb pyroLa aunrnoBag cucrtemMma KHF:;HJLGM € npaea a gocty

* PaclunpeHHoe pe3epBHOE KOMMpoBaHue
pe3yﬂ braTthbl paGOTbI . 1 BOCCTaHOBIIEHWE * VIHCneKTop AOKYMEHTOB U NCTEYEHME

> CpoKa AencTeus
+ KoHTporb y4yeTHbIx 3anuceit (UAC)

+ 3alULLEHHbIN NPOCMOTP
« 3awmTHmK Windows

* Beb-npunoxeHus Office*

*  TpebyeTcs COOTBETCTBYIOLLEE YCTPOUCTBO, NOAKMIOYEHNE K VIHTEPHETY 1 nogaepkuBaeMblvi Be6-6paysep. [ns pabotbl HEKOTOPbIX MOBUIBbHBIX PyHKUMI TpebyeTcs Office Mobile
2010 (He BXOAMT B NPUNOXEHUS, HaBopbl U BEG-NpunoxeHus Office 2010). CyLLECTBYIOT HEKOTOPbIE pasnmMuna Mexxay MyHKUMOHanbHOCTbI0 BEG-npunoxeruii Office, Office Mobile
2010 u npunoxeHuamu Office 2010.

. Windows 7 npodeccrioransan E'"_E‘j’#{cezom Windows® 7 n Office 2010 ANt KOMNaHUi HeGOMbLLIOTO 5
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ObHoBUTE cerogHsa

HOBbIN MK OBHOBJEHUE HA MECTE

[penycraHoBka Ha HoBbIN K ¢ Windows 7 Ha cywectsytowmx [NK goctatoyHomn
MpodeccrorankHas n Office Ans noma MOLLIHOCTM MOXHO YCTaHOBUTL 6ornee HoBble
n 6usHeca 2010. BEPCUM MPOrPaMM.

CHwxeHue 3aTpat YMeHbLUEeHVe BpeMeH Broxiure 8 MK sTopyio EShES Bl g BLICTPOE OGHOBMNEHNE
XKWU3Hb abdpekTnBHaSA NogaepxKa
Ha obcnyXxmBaHue NpoCTOEB
« Bonee Bbicokasi « CokpalleHue 3aTpaT * O6HoBneHue Ha Windows 7
. O6cny>|<|/|BaH|/|e MK e 5 yacoB NPOCTOEB Y MK Npon3BOAMTENBHOCTb Ha obcnyxuBaHue u MpodeccroHanbHas Bcero
1 ckopocTb 6e3 3atpat aAMVHUCTpUpOBaHue 3a HECKOmMbKO YacoB
cTaplue 3 feT MoXeT cTapwe 3 net/3,5 yaca na Hostie MK o T SRR LY
cTouTb B 1,3 pasa y MK mnagwe 3 net WCronb3oBaHus eavHoin OC

nopoxe, yem MK
mnagLle 3 ner.

» 3artpartbl Ha K cTapLue Vcnonb3osaHue .
OBblLLEeHUE NPOn3BOANTENBHOCTU
3 net moryT 6bITb B 11,5 OAMSCUEIES I[Pl ETL]
pas Borblue, Yem Ha * Wcnonb3oBaHve * Pa6oraiTe ¢ Office 2010 13 noboro mecrta, ¢ MK, cmapTdoHa
HoBble 1K, n3-3a cboesn CyLLECTBYIOLLMX BU3HEC- unu Be6-6pay3epa*.
CUCTEMBbI, BUPYCOB U [ AIE AT
* Ha6op cpeacTs ans
NpoCTOEB. obecrneyeHns CoBMec-

TUMOCTW NPUNOXEHUI
Windows Application
Compeatibility Toolkit

WcTouHuk: SMBs - The Case for Buying Modern PCs, mapt 2010 r., Techaisle
* TpebyeTca COOTBETCTBYIOLLEE YCTPOWCTBO, MOAKIIoYEHNE K IHTEPHETY 1 noaaepxuBaemblii Be6-6payaep. [Ana paboTbl HEKOTOPbLIX MOBUIIbHBLIX (hyHKLMI TpeByeTcs Office Mobile 2010 (He BxoanT
B NpUnoXxeHusi, Habopbl 1 Be6-npunoxenus Office 2010). CyLUECTBYIOT HEKOTOPbIE Pa3nuuus MeXay (yHKUMOHaNbHOCTbLIO Be6-npunoxeruit Office, Office Mobile 2010 u npunoxexuamu Office 2010.
** Pexxum Windows XP goctyneH B Bbinyckax Windows 7 MpodeccuoHanbHas n MakcumanbsHas. Ecrniv 3ToT KOMAOHEHT He NPeayCcTaHOBIEH, M0 MOXHO GecnnaTHo 3arpy3uTb ¢ caiiTa MaiikpocodT.
McTounuk: SMBs - The Case for Buying Modern PCs, mapt 2010 r., Techaisle

1 Microsoft*

& Windows 7 MpodeccroHansHas o Office2010 Windows® 7 n Office 2010 ANt KOMNaHUi HeGOMbLLIOTO 6
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Bbibop nogxoasiero Bbinycka Windows

KOMMOHEHTbI WINDOWS 7

NMPO®ECCUOHAIIbHAA | MIPO®ECCUOHAIBHAA

‘ WINDOWS XP ‘ WINDOWS 7 ‘

YnpolleHre noBcegHEBHON paboTbl Nonb3oBaTenen. * MaHensb 3apay Windows Live
* [MaHenb 3agay

V » 3akpennexue
* OkHa

+ lMpeasapuTenbHOTO NPOCMOTpa

YnobHasa HacTpouka u nnaxnposatque perynsipHomn + . Ei%i%i::i:gg:g:"—'a“”e
apxuBaumn BaXkHbIX balnos. V
(noddepxusaemcs
apxusauus Ha cemessble
pecypchbl)
BesonacHoe xpaHeHne KoHUaeHUMaNbHbIX AaHHbIX * Wndppytowas daitnosas cuctema EFS
Ha MK, KOTOpbIMKU NONb3YTCA HECKOMNbKO YENOBEK. Vv

¢ cavita Mankpocodr.

[ Microsofte
C .

Office2010 Windows® 7 n Office 2010 aAns KoMnaHui HeGomMbLLIOro K 7
cpegHero pasmepa

. Windows 7 NpodeccrioHansHas



Bbibop noaxoasuiero Beinycka Office

Microsoft Office 2010 cogepXuUT BCE MHCTPYMEHTbI Anst 3 HEKTUBHOM
paboTbl JOoMa, B 0Ohuce 1 B noe3gkax.

BbIMYCKUA NMPUNOXEHUNA OCHOBHbIE NPEMMYLLECTBA U HOBbIE
BO3MOX>XHOCTW OFFICE 2010
* IleHTa (yny4weHo), npeacraeneHune Backstage,
Outlook penakTupoBaHue 1 opMaTupoBaHue BUAEO, 3aLLMLLEHHbIN
P o NPOCMOTP, MHCMEKTOP AOKYMEHTOB
t

Mpodpe g owerrom * [MpeacTtaBneHne obeyxaeHni, Outlook Social Connector

CCUOH Aans Excel y y

ANBHb aoma un @ Xce * LLinpokoBelLaTenbHbIi NoKas crnanaos

" ou3Heca m Word » CnapknauHsl, cpesbl, PowerPivot

nnoc : « COBMECTHOE pefaKTMpoBaHue

(Tonbko Ly OneNote « CBsi3aHHble 3aMeTKU

Kopnop

ATVBHO E sulsebEr MepeuncneHHble HUXE KOMMNOHEHTbI AOCTYMNHbI TONbLKO

o B Office MpodreccuoHanbHbIN NAtoc 2010
INLEH3 @ Acces * ncnetyep KoHTakToB ANs Outlook 2010, SharePoint Workspace,
NpoBaH @ S('Zommunicator SO LE Q=
ne) = * CuHxpoHusauusa fiucnetyepa koHTaktoB Ansa Outlook 2010

[E InfoPath « ABTOMaTIYECKas CUHXPOHM3aLMS ¢ SharePoint Desktop 2010
SharePoint Workspace

*  TpebyeTcsi COOTBETCTBYIOLLEE YCTPOUCTBO, NOAKMIOYEHNE K VIHTEPHETY 1 nogaepkuBaeMblvi Be6-6paysep. [Ans paboTbl HEKOTOPbIX MOBUIBbHBIX PyHKUMI TpebyeTcs Office Mobile
2010 (He BXoAMT B NpUNOXeHNs, Habopbl U BEG-NpunoxeHus Office 2010). CyLLECTBYIOT HEKOTOPbIE pasnmMuna Mexxay MYHKLUMOHanbHOCTbI0 BEG-npunoxeruii Office, Office Mobile
2010 v npunoxeHunsimmu Office 2010.

[ Microsofte

. Windows 7 NpodeccrioHanshas | .Office2010

Windows® 7 n Office 2010 aAns KoMnaHui HeGomMbLLIOro K
cpegHero pasmepa




TekcT 1 NpeanoXeHnsa napTHepa

* TekcT napTHepa

* [BcTaBbTe HauMeHoBaHMe NapTHepPa U KOHTaKTHbIE AaHHbIe]

 [BctaBbTe URL-aagpec Beb-canTal







