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Heckosibko coeemoe ycrnewHou
cdayu 3K3aMeHa.

* Heob0xoAnMO 00paTHTE 0CO00€ BHUMAHIE HA BHEIITHEE
odpopMAEHHE BAIIIETO TEKCTA: PACIIOAOKEHHE YACTEU
IMCbMa/ OTKPBITKU U IIOCAEAOBATEABHOCTH MU3A0KECHUS
COOBITHM, TAaK KaK B aHTAUHCKOM A3BIKE 3TOMY IPUAAETCA
O6oAbIlIee 3HAYEHHUE, YEM B PYCCKOM.

* CymrecTByeT CTaHAAPTHBIN HAOOp OOIIENIPUHATHIX (ppa3 Aad
HadyaAa ¥ 3aBEPILEHHA IICbMa — UX BIIOAHE AOCTATOYHO, HE
CTOUT N300peTaTh HOBBIE.

* UYerko 0003HAaUaMTE HAYAAO OUYepeAHOTO0 ab3ana. Mcroas3yiite
OOLIEIPUHATHIE BBOAHBIE CAOBA, COIO3BI U PeUEBBIE 000POTHI
AAsI OOABIIIEH CBA3HOCTH CO3AABAE€MOI'0 BAMH TE€KCTA.

* B 3apaHuM coAepIKUTCA AOCTATOUYHO IIOAPOOHBIN ITAAH
N3A0KEHUA COOBITHI — IOCTAPAUTECH HUYETO HE IIPOITyCTUTE.

* Caeamre 32 IPABUABHBIM YIIOTPEOACHUEM I'PAMMATHYIECKHIX
HOPM U CAOB B KOHTEKCTE.



ITHCbMO
AUUNH020 XapaKkmepa

* Hanucanue AnaHOrO
IIIChMaA C yIIOTpeOAeHuEM
dopmMya peuyeBOro 3TUKETA,
IIPUHATHIX B CTPAHE
N3y9IaeMOro A3BIKA, C
N3A0KECHIEM HOBOCTEH,
paccKka3oM 00 OTA€ABHBIX
daxrax u cCOOBITHAX CBOEMH
>KHU3HH, C BEIPAYKEHUEM
CBOUX CY>KA€HHUU U YyBCTB,
OIIMCAaHHUEM IIAAHOB HA
Oyayiiee u paccapoce o0
AaHAAOTUYHOM MH(OpMATHH
IIApTHEPA 10 IINCBMEHHOMY
OOIIIEHUIO.




An informal letter 1s similar in style to
someone speaking, but don’t be too
conversational

Use contractions
Make it interesting and amusing

Be enthusiastic (unless something terrvible has

happened!)
Start your letter with Dear + first name

End your letter with Best wishes/Love + your
ftrst name



Informal letter

1 When you are writing an informal letter (to a
friend, pen-friend or cousin, for example) remember
to use a chatty, conversational style with informal
grammar and vocabulary.

2 Remember, however, that paragraphs are still
important in an informal letter.

3 Remember that you will get credit for using more
than one way of saying something.

For example, when you are making suggestions, try
to use different ways of suggesting.

Be careful, though, to make sure that you use an
appropriate style for each suggestion you make.



Read this task

* You have just got back home after staying
with a pen-friend in Britain. When you get
back home you find this e-mail message
waiting for you. Write a letter to say thank
you to your friend. Describe what you liked
about your visit, the journey back home and
what you are doing at the moment. Invite
your friend to visit your country in the future.



Dear Sylvia,

Hi. I just thought I’d send you this message to say
hello. Did you get back all right? Was the flight
smooth? I hope there weren’t too many delays.

It was great having you here. I hope you had a good
time too and that it wasn’t too cold for you, after the
hot weather in your country.

Anyway, you’re always welcome to come back, any
time.

Write soon.

Best wishes,

Bob



Now read this model answer. Label the
paragraphs using the following

summary headings:

* details of flight

* enjoyable visit

* closing comments
* invitation

* signing off



Dear Bob,

Thank’s for your e-mail message. It was great to read it as
soon as | got back. Anyway, I’'m writing you this letter
because my e-mail isn’t working for some reason.
Strange.

Anyway | had a really great time with you. | loved all the
opened space - the parks and the countryside. |
practically liked our bike rides near the lake. And the food
was lovely. It wasn’t what I’'m used to, but it was different!

The flight back was fine. There was a short delay at the
airport, but we got away after an hour or so. I've been
quite busy since | got back, which is another reason why |
haven’t written before. Nothing much has changed since |
went away. My little sister still plays around with my
computer but she hasn’t broken anything yet.

That’s all for now. Write soon and don’t forget to say hi to
Mary for me. And your mum and dad.

Best wishes,
Sylvia



Now it’s your turn. Write your
letter following these instructions

* You have received this postcard from a friend. Write a letter to
your English friend explaining how your life has changed since
you started university in England. Suggest a time when you
can meet in London. Write between 120 and 180 words, using
the plan below to help you.

Hz Helen!

Hope you got to Manchester OK. What's the Unzversity
like? Hope there ave lots of nice people. Why don’t you
come down to London some time? There are some great
concerts on.

My number ts 0171 9867332,
Lowve,

Tony



How to write a letter

Paragraph1l Paragraph 3

Say thanks. Thank Tony for inviting

L :
When did you get has letter? gy B ILpr ey

Why haven’t you written? When can you visit him?

What would you like to do
there?
Paragraph 2
What's Manchester like? Paragraph 4
_Hawve you met any nice Close the letter.
people?

What are the lectures like?



Transactional letter

The following reply to the advertisement is in the wrong order.
Number the paragraphs a —h in the correct order.

_—A I would also like to know where the work will take place. I
would like to work in my own area if possible. I believe there are a lot
of ecological problems in my town.

* B Yours faithfully,
e C I look forward to hearing from you,

* D I would be grateful if you could tell me what kind of work is
involved and whether I would need any special qualifications. Also,
how old do volunteers need to be? I am sixteen years old and I live in
Hull. I do not have much experience of environmental work but I like
going for walks. I recently started bird-watching as a hobby.

2 E Finally, could you tell me when the work would be as I would
prefer summer work. I go to school but I have a lot of free time in the
holidays.

 F Dear Sir or Madam,
e G If there is anything else I need to know please let me know.

e H I am Writing to ask for more information in connection with
your “Call for Volunteers” to help Greenpeace. I am not a member of
Greenpeace but I would like to know more about how I can help.

P P



Correct these mistakes from a

student’s letter

I want more informations.

I write to ask for details.

I have fifteen years and I am going to school.

Tell me what kind of work do you do.

I am not having much experience.

At last, I would like to ask for the membership.
I am look forward to hear from you.

I have read your leaflet in a magazine recently



Grammayr focus

The verb “suggest” can be used in the
following ways:

I suggest building a flood barrier.(-ing
form)

I suggest (that) the town builds a flood
barrier. (that clause)

I suggest (that) the town should build a
flood barrier. (that clause with should)

I suggest a flood barrier. (noun)

I suggest that the town build a flood
barrier. (is also possible, but very formal
and not used very often)




DCCE

Onucanne
coObrTuii/ paxros/
ABACHUM, B TOM
YHCAE C
BBIPpa’K€HUEM
COOCTBEHHOTO
MHEHUs / Cy>KACHUAL.




For the following sentences, choose the most
appropriate word or expression in bold. There is an

example at the beginning (O)

* 0 (Despite)/ Although the changeable weather, Britain is a very
pleasant country to visit.

* 1 Despite/ Although it rains a lot, it never gets very cold.

* 2 Learning English in an English-speaking country can be very
rewarding. Furthermore / Nevertheless, it can be very difficult to
adjust to a new way of life.

* 3 English 1s spoken as a first language 1n a lot of counttries.
Furthemore / Nevertheless, it 1s also the language of international
communication.

* 4 London is a very busy city, whereas / however towns like Oxford
and Cambridge are slightly more relaxed.

* 5The pressures of living in a big city can be very demanding.
Whereas / However, city life does have its rewards.



6 In my opinion / According to me, the more languages you speak, the
better your future prospects.

7 I believe that / consider travel makes you more aware of the world around
you.

8 Many people consider / believe that the internet to be the most important
invention since the wheel.

9 On one side / hand, developments in information technology are
changing our lives. On the other side / hand, they are moving too quickly
for us to keep up.

10 It is certainly true that the environment is in trouble. Ferst of all / In the
beginning, pollution is making the air almost unbreathable in big cities. Next
/ Secondly, industrial pollution causes global warming, which is affecting the

polar ice caps. Moreover / Then destruction of rainforests is destroying
wildlife.

11 The air in cities is often very dirty, i contrast / while the air in the
country is usually fresh and clean.

12 The weather in Spain 1s often warm and sunny. Whiele / In contrast,
England is often cold and damp.

13 In the end / In conclusion, 1 would like to say that everyone should try to
learn English in an English-speaking environment.

14 There are many things you can do to improve your English, but 7z the
end / in conclusion there is no substitute for taking a course in an
English-speaking country.



Read the composition below. Which paragraphs have the following
functions?

1 to make a statement

2 1o justify the statement using examples

3 to sum up

The most important school subjects

Nowadays, we have to study a lot of subjects at school. Although most
subjects can be interesting, I think the most important subjects are those
which are useful, that is, those which help you to find a job.

In my opinion, we shouldn’t have to study subjects which are not useful, such
as Latin. Latin is a language that nobody speaks, and is therefore not likely to
be useful in many jobs.

English, on the other hand, ought to be taught because we might find it useful
for writing letters and applications. We might also need English to express
ourselves in interviews for a job.

Information technology is another important subject. It should be taught
because everyone will need to use computers in the future, otherwise they
won’t be able to get a job.

In conclusion, subjects such as classical languages might be interesting but
they aren’t important in terms of getting a job. Personally speaking, I think
subjects should be useful, but they should be interesting too.



An opinion composttion expresses the writer's personal opinion
about a particular subject and contains arguments that support
that opinion. Here are some tips on writing a good opinion
composition:

e Use a formal or semi-formal stile

* Make sure that all the points you include are
relevant to the subject

* State your opinion in the introduction

* Begin a new paragraph for each main point and
give examples or supporting arguments

* Use linking words to connect your ideas in each
paragraph, and to link the paragraphs together

* In the conclusion, summarize your main points and
re-state your opinion in different words



