


Useful Vocabulary

To earn 3apabaTbiBaTb

To afford MoseongaTtb cebe

To apply for YcTpanBaTbca Ha (paboTy)

A quit ygonbHeHue

inclination - ronnocTs



* Well-paid  XopoLuo onnaunBaemas

* Stressful  HanpsxeHHas

Challenging  Tpynnag, Tpebytowas cun
* Enjoyable  [ocrasnsiowas ynosonbctere
* Boring ckyuHas

* Rewarding croguiag
* Complicated . 5unas

* Satisfying v enereopsiowas NoTpe6HOCTSM

* prestigious NpecTuxHas



rindividuality;
rleadership;
rflexibility:

ta sharp mind;
rinitiative.

(education);

sdriving skills:
oIT skills;
sadministrative
skills;
sartistic skills;
steamwork skills.

Qualities Skills Abilities
pambition; snumeracy and rability to work
bcreativity: literacy under

pressure;

sforeign languages: tability to work

to tight
deadlines.




CTtaHpgapTHaga gc
eBpPOMNencKo

JlnyHasa nHpopmaums
(Personal
Information)

Llent (Objective)

OnbIT paboTbl (Work
Experience)

CneuunanbHble HaBbIKK
(Additional Skills)

ObpasoBaHue
(Education)

PekomeHaauum
(References)




OCHOBHbIE€ MOMEHThI, KOTOpPbIE
AOJMKHbI ObITh YUTEHbI Npu

COCTaBJI€eHUUN pe3oMe:
BcnomHuTe BCe BUAbLI AEATENBHOCTU, BECH Balll
OnbIT paboThl

1. Balue obpasoBaHue: nonyvyeHue y4eHbIX
cTerneHen, cBUOETENLCTB 00 OKOHYaHUK
pasfnNYHbIX y4eOHbIX 3aBeAEHNN.

2. Kakasi-nmbo gonornHuTenbHas
NEeATENbHOCTb: YTIEHCTBO B Pas3fnYHbIX
opraHusauusx, cny>xdta B apMmum u T.4.




3. BbibepuTte pakTbl, Hanborsnee, nNo Ba
MHEHUIO, BaXXHble, B OyayLlen paboTe,
OHU N COCTaBAT OCHOBY BalLEro pesto
4. Pe3tome cnegyet HavaThb C JIMYHO
MHPopmauum (Personal

Information). HanuwuTe nonHoCT
yKaXkute agpec, teneqgo- ~navs
agpec. n €




Cnegytowim NyHKTOM SABMS
Lilenb Ballero ycTpomucrtea H
OAaHHYI0 OOIMKHOCTL (Obje
HEeCKOJIbKMX crioBax onu
paboTy, KOTOPOW Bbl XOT
3aHATLCA U NPUYUNHBI,
Bbl CYHUTAETE CBOKO
nogxoasiLuen Ans
[1lpenctaBbTE
OOCTUXEHN



KpaTkun nepevyeHb Hanborsee
YNOTPEOUMBIX CINOB

directed, led managed, supervised;

achieved, delivered, drove, generated, grew, increased, i
instituted and launched;

cut, decreased, reduced, slashed;

accelerated, created, developed, established, impleme
instituted, performed, pioneered, planned, producec
re-engineered, restructured, saved and transformec

N3beramte Takmx Knuiwie, Kak:
Dynamic,
people-oriented
results-oriented
self-motivated
hands-on leader
visionary



[locne atoro nepenanTe K onucaHuto onbita
paboTbl (Work Experience). HayaTtb HY>KHO C
BaLLero rnocneaHero Mmecrta paboThbl.
Heobxoaumo gaTb Ha3BaHWUE KOMMaHUKU, PO ee
OeATENbHOCTN, Bally OOMKHOCTb.

PacckasbiBada o BalleM npeabiayLliem onbiTe,
He CTeCHAUTECb YNOMSAHYTb O CBOUX
OOCTUXeHuaAX. [epedncnante mecta CBOEN
npeabiayuien pabotsl B 0bpaTtHOM
XPOHONOrM4eckom nopsigke, HauynmHas ¢

rnocriegHero.




1 BOT eLle nHdopmMaLu

OBbI4YHO pe3toMe 3aKaHYMBAETCH MYHKTOM
pekomeHgaumnm (References), B KOTOPOM H
Ha3BaTb HECKOJLKO NMoAen ¢ npeabiayL
(enaTtenbHO HeNocpeaCTBEHHbIX HaYa
yKka3aHuem 4OJKHOCTU, Ha3BaHUEM Op
KOHTaKTHbIM TenedoHOM, 3JIEKTPOHH
KOTOpble MOrnu Obl 3a Bac NOPYYUTb
BbINyCKHUKX BY30B, HE UMEloLLne
MOTryT Ha3BaTb B KA4YeCTBE MopyY
NN 3aBeOYIOLLLE



[lononHutenbHaa MHPoOpMaLns, Takas K
YPOBEHb BriageHns UHOCTPaHHbIMU
A3blkaMun, yMeHUE paboTaTth C
KOMMNbIOTEPOM, Hann4ine BOAUTENLCK
npas 1 TOMY Nogo0bHas, AomKHa ObIT
nepeymncrieHa B NyHKTE cneunanbHE
HaBblkM (Additional Skills), ecnu oH
MMeET OTHOLLIEHME K BaLLUM
00513aHHOCTSM B HC



N 3TO He Bce!

[TocnegHUN NYHKT MOXXHO 3aMEHUTH C
“ REFERENCES Available upon request



HeOonblLLOW COBET

Ecnu Balle pe3tome OyaeTt coctaBneH
HeakKypaTHO 1 byaeTt Heyao0HO A
YTEHUSA, HE MHOIMe 3axXoTAT C HUM
O3HaKomMuTcq. He nogyepkmuBauTte
He UCNOoSb3yUTE KYpPCUB Ans np
Bblpa3uTenbHOCTU. Takue yno
CHU3AT obLlee BrneYdyaTrieHu
NPOYNTAHHOIO.



[ToaTOMY!

CpoenanTe Ball AOKYMEHT YL
yTeHus. CpopmunpoBas of
pe3tome, yoeanuTtecsh, YTC
OOCTaTOYHO YMCTOrO Ny

RTINS

;1“
MM D
1333198



1.

=

72
TO Ba)XHO!
g 30a O

BepxHee 1 HWXKHee Nonsa AOSKHbI
MeHee 1.5 CAaHTUMETPOB BbICOTOMU
OOKOBbIE NOSIA HE MEHEE 2.

Mexay otaenbHbIMU YacTaAMU
ocTaBnauTe npobernsbl.

YKNPHBIM LLPUAPTOM BblAE
Ha3BaHWA NYHKTOB, a Ta
KOMMaHUN 1 MEHa.



ObpaTtute BHMMaHUE!

4. He npumeHanTe peakme LWpUThl AN
npuBnevYeHna BHUMaHUA YutaTens.
(Mcnonb3ynTe Takne ctaHaapTHLIE
LPUTHI, KakK Arial, Garamond, Helvetica,
Tahoma or Times Roman).

5. He HauynHauTe KaXxgoe npeanoXXeHue
OguVHaKoBbIMWU ppa3amMu U He BBOAU
NMNYHble MECTOUMEHUA.




Llenb HanucaHna pestoMe - MoJ
KOHKPETHYIO OOMKHOCTL B
onpeaeneHHon KomnaHu



