


Which style (informal. Formal) would you use in an email to:

1 the director of studies at a science university?
2 a classmate from your biology class?
3 a well-known scientist?
4 a fellow member of your science club?
a journalist who wrote an article in a science
a relative asking them about their job?
7 your penfriend inviting them to stay with you?

Exercise 1



Rubric analysis
Read the rubric and underline the key words. then answer the 

questions.
- -   -  -  -  • _ _ _ _ _

Your school is holding a Science Week next month. Your teacher has asked you to invite a 
scientist from a university abroad to give a talk to students. Write an e-mail to the 
scientist inviting them to attend the science week and giver a talk. Give details about 
where and when the event will take place and say why you chose to ask him/her. Write 
your e-mail  (120-180 words) 

1 Who is going to read your email? 
2. Why are you writing it?
3. What style will you write in?
4. How many main body paragraphs will you include? What will each be about?


