H a O L'le H Ky 3 : NMNCbMEHHO B TETPAAN OTBETUTb Ha BOMPOCHI N
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npucnaTb NpenogasaTtento Ha No4Ty sk.mtk@yandex.ru

Kontpoasusie Bonpocni:
Yro Takoe Microsoft Word?
Yro u3 ceds npeacrasaser [Inkrorpaduuecxkoe menio?
Jlns uero npeanasznayena [anens opmaruposanus?
Yro takoe Koopaunaruas nuneiika?
['1e HaxoauTCa CTPOKA COCTOAHMA, YTO OHA 0TOOpaKaer?
Kak BKIOUHTE CTAHAAPTHYIO NAHEbL H NaHe b opMatupoBanus?
Hano nm saxpuiBate Oko CHMBON, €CIM Bl XOTHTE BCTABHTh HECKOILKO
CHMBOJIOB OIHOBPEMEHHO?
Kak MOXKHO BBIACIHTB CTPOKY TeKcTa?
Kax 3anyctuts nporpammy Microsoft Word?

Kak nomecTuTs TeKCT B pamMky?
Kax 2anuri. Texer anmme nenesussan nrero”?



H a O Lle H Ky 4‘5 . BoinonHnTb paboTy B MS Office Word

(+BOMpPOCHI B KOHLE paboThl) M NpUcnaTth NpenoaaBaTento Ha NoYTy

clr mtl-m

1 ITpaxTuuyeckas padora Ne 1 «PerakTupoBaHne H opMaTHPOBaHHE

TERCTOBOI0 JOKYMEHTa»

Iear  padoTel: HAYIHTBCA  VCTAHABIHBATh  [AapaMeTPEl  CTPAHHIEL
PeIaKTHPOBATh H OPMATHPOBATE TEKCTOBBIH JOKYMEHT.

TeopeTHYecKHI MaTepHa1

PopmaTh POBAHIIE TEKCTA

TTapaneTps! CTpaHHIE Kowmarna Pasmemxa cmpanuys — Ilapavempe: cmpanuys

Hamenerne mprdTa i
gk Knonxa Ha manenn mecTpymMerToR «llIpHT o =

Plaiencme P Knonka 5a nanenn macTpymMerToB «lllprdt» M
H3MeHeEHe HauepTaHHA Knonkn Ha namemn mEcTpyMeHETOR «IlIpHGT): MOMYAHpHEIE, KYpPCHE,
mpugTa LK K 4
TNOAIEPKHYTHIH
BripaBHHBAaHHE TEKCTa Knomxn Ha mamenn mrcTpyMenTos «IllprdT»: mo mesomy kparo, mo

m
1
1hy

IIEHTPY, IO IPaBOMY Kpao.

H3meneEne nBeTa TeKCTa ~
o Knomxn Ha mEcTpyMeRTOB «(IllpHdTH: A

Oreryn 1. Komanna I'naeras - AGsan (yKasaTs KOJHIECTBO CM OTCTYIIA)
2. Hcmonssopars knasHmryTab K1asmaTyper

3. Jlmmeiixa opMaTHpOBAHHA

Oretyn nepsoit cTpoxx

. Oreryn Beex cTpok xpoMe

44— TepBoi CTPOKH

Orcryn scero Beenes=o0ro
GparmerTa

ITopszok padoTel:

F73azanme 1.

¢ VCTaHOBHTH MapaMeTpH CTAHHITE: BepxHee, HEDKHee IoJe — 2 CM. JeBoe — 3 oM. mpaBoe — 1.5 eu.

o Habpats TexcT ¢ yuetoM dopmarmpopanni (pasmep mprdTa - 14 mymxror, mprdT Times New
Roman).

Croabko GHTOB Mo&eT ObITh B HaiiTe?

Hazpanme «Gaiit» (caoeo byte mpeactasader co0oOH COEpamieHHe CIOBOCOYETAHHA
BinarYTEmm — «dsouunwiii mepm») OBUI0 Brepesie Henonb3oeaHo B 1956 roxv B. Byvxromsnem npa
IPOSKTHPOBAHHH MepBoro cymepxommerorepa IBM 7030 Stretch.

B 1930-x un 1960-x rogax He OBUIO €JHHOrO CTAHAAPTA OTHOCHTENIBHO KOJIHIECTEA OHTOE B
Dafire. B pazHEX KOMIBIOTEPHEIX CHCTeMaxX OaHT cogepxan ot 6 g0 9 GHTOR.

JIams ¢ Hawana J970-x 20006 B OOTBPMIHECTEE APXHTEKTYP CTATH HCOOIB30BaTh OaHT
pasmepoM 8 OHTOB, H MOCTENEHHO TAKOE COOTHOMEHHE CTANIO CTAEIAPTHEIM.

A yompaHeHUua 06yCMBICTEHHOCHIIL 6 KOMIBIOMEPHON AUMEPAmMype UHO20a 0AR MOYHOZ0
0603HAYEHNA NOCTED: mu 8 6i 6Mecmo mepMuHa «Baiimy UCNOoAL3YIoM MEPMUH
«oKmem».

yand‘“

~73axanme 2.

o HaGepnTe Texct. Hemoassyire 16 pasmep mprdTa. 3aronosox - mprgT Arial.

e BcraesTe cTpoxy EBmme 3aronopka «Hudopmamms x pasnmmenmo» (mprdT Kypem
BEIpABHHBAaHHE IO IpaBoMy kparo). CxommpyiTe TekcT 4 pasa. BEIpoBHEAHTE: NepPBEIH TEKCT - I
IHPHHE. BTOPOH - IIO JIeBOMY KPAl0, TPETHH - [0 MPABOMY KPAar0. 9eTBEPTHIH — IO HEHTPY.

KoMnboTep B HaleM MHpe
Ceifgac, HaBepHO TPYAHO HAHTH JETOBEKA, KOTOPEIH XOTA O pas B JXH3HH HE BCTpPeTHICA Om
xomneromepoMm. KOMIBIOTEpE! DPHXOJAT K HaM B JOM. IOMOraloT obxerunTs pafory wemoBek
PasTH9HEIE IPOTPAMMEI MOTYT 00YIaTh H PasBIeKaTh.
C nomomsio raobamsmoH cerm Infermet MODH MOTrYT OOMATsCA, HAXOZHTE HYXKHY!
HHGOPMAIHIO. JaXke CTH OHA HAXOJHTCA (Ha APYTOM KOHIIE CEETA».

=73azanme 3.
HabGpats Texct mo obpasmy.

Bunraiirecs B cTaxoTsoperre M.IO. JlepmorToea «JIEpHK»:

Xoren 61 B eTHHOE CIOBO
51 cTHTB CBOXO IPYCTh H MeJalb,
H 6pocHTE TO CI0BO Ha BeTep,
Ytob BeTep yHEC €ro B JaTs
(M.FO JTepmormo
Kaxk Benk mos1! Beero B HECKOTBKHX CIIOBAX. 00BeIHHEHHEIX PHOMOH, OH CYyMEN BHIPA3H]
CHIIy 9YyBCTB, CTPEMHTEIBHOCTh MBEICHH, OJaropoaCTBO PYCCKOro #A3ea. JlerkocTs ciora M
BCTpedaeM BO MHOTHX. €ClTH He CKa3aTh BO BCEX CTHXOTBOpeHHAXx Muxamia IOpsesnua.

Houerana Tyd9Ka 300Tad
Ha rpyan yTeca-peTHKaHa.

Tyaxn sebecHEre —
Beunrie cTpansnia!

F73azaume 4.
3TOT TeKCT cogepxHT 325 3HaxoB ¢ mpobenanmm. 3acekHTe Bpema B HabepHTe TexcT. Ompememm
CKOPOCTh MeUaTH (3HAaKOB B MHHYTY). Beraepre Jary ¢ momomsio xoMmaEaer Bemasxa - Jama
spema.
JHpexTOpY KOoIemKa
Becenosy C.B.
cryaenTa 100rpymmer
I'nebopa Anexces
O6bacHNTEIbHAS 3ANMNCKA

A, I'nebos Anexceil, 0no3dan ce200HA HA YPOK UHDOPMAMUKU, NOMOMY, YMO 6CI0 HOYL CUdan
uHmepHeme u axmusho yamuncs. Ilooxsamur mam HECKOTbKO MPOAHOE U HEpeell, 65136a1 OOKMOL
Kacnepcrozo, ¢ mpydom eviaewuics. bonvue He 6)0y.

19 cenTabpa 2015 .

? KoHTpoIbHBIE BONPOCHI:
1. OcroBHOE Ha3HAUEHHE TEKCTOBOTO pegaxTopa’
. Uro Taxoe peJaKTHPOBAaHHE TEKCTOBOIO JOKYMeHTa?
. Uro Takoe ¢opMaTHpPOBaHHE TEKCTOBOTO JOKyMeHTa?
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