
How to write a 
resolution



Sample resolution

Preambulatory 
clauses

Operative clauses



� Each clause in the resolution must begin with a 
specific word (ex. “Taking into account”, 
“suggests”)

� Each clause-opening word must be underlined
� Each operative clause must be numbered
� Sub-clauses must be lettered ( a), b), c) etc.)
� Sub-sub-clauses must be numbered in Roman 

numbers ( i), ii), iii), iv) etc.)
� No clause-opening words should not be repeated
� YOUR RESOLUTION IS ONLY SENTENCE

Remember the following 
rules:



Accepts
Affirms
Approves
Authorizes
Calls
Calls upon
Condemns
Confirms
Congratulates
Considers
Declares accordingly
Deplores
Designates
Draws the attention
Emphasizes

Encourages
Endorses
Expresses its 
appreciation
Expresses its hope
Further invites
Deplores
Designates
Draws the attention
Emphasizes
Encourages
Endorses
Expresses its 
appreciation
Expresses its hope
Further invites
Further proclaims
Further reminds

Further recommends
Further requests
Further resolves
Has resolved
Notes
Proclaims
Reaffirms
Recommends
Regrets
Reminds
Requests
Solemnly affirms
Strongly condemns
Supports
Takes note of
Transmits
Trusts


