


Ton 15 CAOB AAY MCIMOABb3OBAHMS B

AEAOBOM OHIAMMCKOM

[Toexae 4em NEPEMTU K CIMUCKY, XOTEAOCH Obl MOAYEPKHYTb BODKHOCTb
YNOTPEOAEHUS FTAOFOAOB:

«mush (Mpn obpaALLEHMM K MOAYMHEHHOMY: «YOU must prepare documents
to signy)

«should» + «have ton» + «bey» (Npu OBLLEHMM C KOAAETAMM MAM C
HO4YOAbLCTBOM: «l think you should stay at home today, you don't look welly,
«You have to submit all the papers to the embassyy).

«couldy + «would» + «mayy (BeXXAMBOE OOpaALLLEHME), «cany
(HedbopmaabHoe obpallenme). Could | use your Mac for sending an
emaile Would you mind recalling the cliente May | come a little later
tomorrow?e



Business English

Agenda (noBecCTka AHS).

The main substantive items on the agenda were considered by the meeting of experts.

OCHOBHbIE CTOSIBLLME HA MOBECTKE AHS BOMPOCHI CYLLLECTBA PACCMATPUBAAUCH HO COBELLLAHMM
3KCMEepTOB.

Afford (no3BoAdTh).

We cannot afford not to work together.
Mbl HE MOXXEM MO3BOAUTL CEDE HE MPUAATATb COBMECTHbIX YCUMAMM.

Brand (Toprosasa mapka, bpeHa) Hanpumep, «McDonald'sy, «Pepsin. Brand awareness — ypOBeHb
Y3HOBAEMOCTM DPIHAQ.

Make your brand known using new possibilities, which conventional advertising lacks.

CAeAanTE BALL BPI3HA M3BECTHbIM, MCMOAb3YS HOBbIE BO3MOXXHOCTM, HEAOCTYMHbIE OObIMHOM
PEKACME.




Business English

Break-even (0e3yObITO4HOCTb, 6E€3YDObITOYHbLIM), T.€. HE MPUHOCUT HU MPUOBIAK, HK YObBITKA.

The issuer must break-even during two out of three years preceding listing.
OMUTEHT AOAXKEH ObITb 6€3yObITOYHbIM NPEANPUATUEM B TEYEHUNE ABYX U3 TDEX AET, MPEALLECTBYIOLLMX
NOAYYEHMIO KOTUPOBKM.

Commission (KOMMWCCHMOHHbIM COOP).

A commission (fee) of 25 cents is taken for money fransfer from one account to another.
30 NeEPEBOA AEHEXHBIX CPEACTB C OAHOIO CYETA HA APYIrOM B3MMOETCA KOMUCCHUOHHBIM CcOOp B pasmepe
ABOALLATH MATU LLEHTOB.

Charge for (B3nmartb nAary).

However, a reasonable charge for supplying the information requested may be made.
OAHOKO MOXET B3MMATbLCA PA3YMHASA NAATA 30 MPEAOCTABAEHME 3AMNPOLLUEHHOM MHAOOPMALMM.



Business English

= Credit (KpeAUT(HbIM); BBIAEAATb KPEAMT; CKMAKQO; AbrOTA; MPABAY CTOPOHA CYETA; penyTaums).

= Credit markets froze and equity prices collapsed.
KpeAUTHbIe PbIHKU 30MEPAU, A HO JOOHAOBbLIX MPOU3OLLIEA OOBAA KOTUPOBOK.

= Consumption (notpebaAeHne, cdpoepa notTpedbAeHMs).

= Consumption includes use of technologies, including e-commerce activities.
MoTpebAeHUue BKAIOYAET MCMOAb3OBAHME TEXHOAOTMIM, B TOM YUCAE ONeEPALMM B ODACCTH
DAEKTPOHHOM TOPTOBAM.



Business English

= Currency (ynotpebmteAbHOCTb; PACMPOCTPAHEHHOCTb;, AEHEXHOE
OOpdaLLLEHME; BAAIOTA).

= Currency mismatches are another source of a debf crisis.
ELLle OAHUM UMCTOYHMKOM MPOMCXOXKAEHMI AOATOBOTO KPU3MCA IBAIETCSH
HECOBMNAAEHME BAAKOTbI (3AMMCTBOBAHMS M KOEAMTOBAHMS).

= Deadline (CpokK; KOHEYHbIV CPOK; MPEAEAbHbIM KOHEYHbIM CPOK; CPOK
MCMNOAHEHMA).

- The extended deadline for comments was 26 October 2018.
[TOOAAEHHbIM CPOK NPEACTABAEHUS 30MEYAHMM ObIA YCTOHOBAEH HA 26
oKkT406ps 2018 roaq.



Business English

= Diversify (pa3HO0OpPa3MTh; BAPBMPOBATL; MOPOXAATbD MHOTOOOPA3ME;
PA3HOCTOPOHHE PA3BMBATLCSH; BAOXMTb KAMMUTAA B PA3AMYHbBIE MPEANPUATUS;
MNPOM3BOAMTE MHOTOHOMEHKAATYPHYIO MPOOAYKLMIO).

- |If we diversify, we can make more money, but sales of our present business
may fall.
ECAM Mbl HOHHEM eLLe OAUH OU3HEC UAU BOABbLLE, Mbl MOXKXEM 30PADOTATHL
OOAbLLE AEHET, HO MPOAOXM B HbIHELLIHEM OM3HECE MOTYT YNACTb.

= Demand (cnpoc, Hy>XAQ; NpeTeH3Md; 3A9BKA; MPEAbIBAEHME TPEOOBAHMS).

= Demand for gold increased, while supply was relatively constant.
Cnpoc HA 30A0TO BO3POC, B TO BPEMS KAK MPEAAOXKEHME OCTAAOCH
OTHOCUTEABHO MOCTOSHHbIM.



Business English

Competition (conepHm4ecTBO, COPEBHOBAHME, COCTA3AHME, KOHKYPUPOBAHME, BALLM KOHKYPEHTHI).

There was agreement that competition was the best way to control prices.
YYACTHUKM MPULLAKM K EAUHOMY MHEHMIO, YTO HOMBOOAEE OMTUMAAbHBIM MHCTRDYMEHTOM KOHTPOAS HOA
LLEHOMM IBAIETCH KOHKYPEHLUMUS.

CEO (reHepaAbHbIM AUPEKTOP KOPMOPALMK).

The CEO plans to make changes in January.
[eHepAaAbHbIM AUPEKTOP MNMAQHMPYET BHECTU M3IMEHEHMS B GHBAPE.

CFO. Chief Financial Officer (rAaBHbIM QOMHAHCOBbLIM AUPEKTOP)

Okay, as your CFO, | recommend getting rid of her immediately.
AQAHO, KOK TBOM PUHAHCOBBIM AUPEKTOP, 9 COBETYIO TEDE HEMEAAEHHO OT HEE M3DABUTLCS.




PpA3bI AN BEAEHNA AEAOBBIX
MNePEroBOPOB




-

BCTyrI UTEAbHbI€ BbIPOXEHNUS

Welcome, everyone. The purpose of today’s meeting is to discuss ...
Bcem AODPO NOXAAOBATH. LLleAb ceroaHsaLIHen BCTpeYm — OOCYAMTS ...
Thank you all for coming at such short notice. Let’s start with item number one.
bAQroAQpto BCEX 3a CKOpble COOPbLI. AOBAUTE HAYHEM C MEPBOTO MYyHKTA.
Now that everyone’s here, let’s get started ...

Tenepb KOrAQ BCe B COOpeE, AOBAUTE MPUCTYNATD ...

Let's look at the first item on the agenda.

ACQBAUTE B3rAGHEM HA MEPBbIM MYHKT HO MOBECTKE AHS.

First comes ... / First, let’s talk about ...

[Moexae Bcero ... / CnepBa AOBAMTE NOTOBOPUM O ...

Let’s get on to (the point of) ...

AOBaAUTE NEPEMAEM K (K AEAY) ...

In the first place ..., in the second place ... / First ..., then ...

BO-MepsBbIX ... , BO-BTOPLIX ...




-

YTOYHEHME

Could you please clarify ... ? / Sorry, but just to clarify ...
Bbl HE MOTAM Obl YTOYHUTH ... ¢ / TpOoLLY NPOLLEHMS, HO XOTEAOCH Obl YTOYHMUTD ...
I’'m not sure | understand what you mean by ...

He yBepeH, 4TO MOHMMAIO, YTO Bbl MOAPCO3YMEBAETE MOA ...

I'm sorry, | don’t quite follow ...

[TooCTMTE, HE COBCEM MOHUMAIO ...

So, what you're saying is ...

TO €CTb, Bbl MMEETE B BUAY, 4TO ...

Excuse me, could you speak up a little?

[MpooLUy NPOLLLEHMS, Bbl HE MOTAM Obl TOBOPMUTb MOrPOMYES

| didn’t quite hear that, sorry, can you say that again?

9 HE AOCTATOYHO PACCAbILLIAA, MPOCTUTE, Bbl HE MOTAM Obl MOBTOPUTE CHOBAO?
| didn’t catch that last bit. Come again, please?

9 HE PACCABILLOA MOCAEAHME CAOBA. [TOBTOPUTE, MOXKAAYMCTAS

Am | to understand that ...

A TOK MOHMMAIO, HTO ...

What do you make of it?

470 Bbl OO 3TOM AYyMAETE?




BbipaXXeHue coraacus

= That's an excellent point, [person’s name], | totally agree with you on that.
OTAMYHASA MbICAb, *MM3I*, MOAHOCTbIO C BOMM COTAQCEH.
Okay, | think we are all on the same page here ...
XOPOLLO, AYMAI Y HOC HET PA3HOITAACKMM MO AOHHOMY BOMPOCY ...
Yes, | get what you're saying.
AQ, 9 MTOHMMAIO, O YEM BHI.
| totally agree with you on that point.
A MOAHOCTbIO COTAQCEH C BOMMU B DTOM.



Bbipa)XxeHne Hecoraacus

= I'm sorry, but | think you may have that slightly wrong ...
[TooLUy NPOLLEHMSA, HO 9 AYMQIO, Bbl CAETKA HEMPABSI ...
From our perspective, it's a little different. Let me explain.
C HALUEeM TOYKM 3PEHMS, DTO CAETKA He TAK. [MO3BOALTE OOBLACHMUTD.
Well, yes and no — can | tell you how we see it?
N AQ U HET — MOTY AM 9 CKA3ATb, KOK Mbl 3TO BUAMM?
I'm afraid | had something different in mind.
botoCb, 1 CYUTAA MHAME.
From my perspective ...
C MOEU TOYKM 3PEHMUS ...
We’'ll think it over.
Mbl OOAYMOEM 3TO.



-

[Mpe AAOXXEHNE CMEHbI TEMDI

| understand that we can’t do that, but can we discuss some other alternatives?

9 MOHMMALD, YTO Mbl HE MOXEM ITOTO MPEAMNPUHATL, HO MOTAM Bbl Mbl OBCYAMTb APYIME
OAbTEPHATMBbLIC

| hear what you're saying, but our bottom line is very clear on this one.

9 Bac NpekpacHO NMOHUMALD, HO HALLIE OKOHYATEABHOE MHEHME MO AQHHOMY BOMNPOCY COBEPLUEHHO
O4YEBMAHO.

This is the deal breaker for us. We can’t budge.

OTO KOMEHbDb MPETKHOBEHUA AAS HAC. Mbl HE MOXEM ABUTATLCA AQAbLLE (MOMEHATb PELLIEHME NAM
NPUHATL APYTUE YCAOBUS).




[MpUOCTAHOBKA B pe4M

= Now, before we move on, | think we need to look at ...
[ToeXAE YHEM Mbl MPOAOAXKMM, § AYMAKD HOM HY>KHO B3TAGHYTb HA ...
I'm sorry, but | don’t believe we've talked about how we're going to ...
[pooLuy NpoLLEHMS, MOAQrAD Mbl TOK M HE OOCYAMAM TO, KOK OYAEM ...
One minute please, it seems we haven’t discussed ...
OAHY MUHYTOYKY, MOXXAAYMUCTA, KOXKETCA Mbl HE ODCYAMAM ...



[MfpoAOAXEHHE PA3rOBOPA

- Let's move onto ..., which is the next item on the agenda.
AQBAUTE NEPEMNAEM K ... , 4TO ABAFETCH CAEAYIOLLIMM MYHKTOM HA MOBECTKE AHS.
Moving on, let’s take a look at item number ... on the agenda.
[TOOAOAXKMM, AOBAMTE B3TATHEM HA MYHKT MOA HOMEPOM ... MOBECTKM AHS.
Now we’'ve come to the final item on the agenda.
Tenepb Mbl MOAOLLUAM K DDUHAABHOMY MYHKTY MOBECTKM AHA.
Sorry, | interrupted you. You were saying ... ?
[Mpoctute, 9 nepebua Bac. Bbl roBOpUAM O ... ¢
Please, go on.
[TOXXAAYMCTA, MPOAOAXKAUTE,
After you, ...
[locAe Bag, ...



|

lMoABeAeHue UToros

To sum up the main points ...
[TOABOAA UTOTH, ...

In summary, we're going to ...

B 3aKAIOHEHME, Mbl COODUMPAEMCS ...
This is what we've agreed on:

BOT O 4em Mbl C BOMIM AOTOBOPUAUCS:
So, we've decided to ...

NTAK, Mbl PELLIMAM ...




-

[TAQHMPOBAHUE CACAYIOLLLEU BCTPEYMU

I'd like to set up a meeting with you at your earliest convenience. When are
you free?

A Obl XOTEA YCTPOMUTb BCTPEYY C BOMM KOK MOXHO Cckopee. KOraa Bbl
CBOOOAHbI?

Are you free to talk again next week?

Bbl CMOXETE BbIAEAUTb BPEMS HA NEPETOBOPLI HO CAEAYIOLLLEWN HEAEAE?
When could we talk about this again?

Koraa mbl MOTrAM Obl MOrOBOPUTL OO 3TOM CHOBQO?

How does 2:30 p.m. Tuesday sound?

Kak HacyeT 14:30 B CAEAYIOLLLIMKN BTOPHMKS

Does Thursday at 1:30 p.m. suit you?

Heteepr B 13:30, Bac yctpoumre




3aBepLlueHne BCTpe4n

Thursday at 1:30 p.m. then, that would be fine.

Toraa B yeteepr B 13:30, ObIAO Obl XOPOLLO.

Okay, | look forward to seeing you then.

XopoLlo, OYAY XAQTb BCTPEYM C Bamu.

Thursday at 1:30 p.m. Looking forward to it. See you then.
Yeteepr B 13:30. C HeTeprieHMEM BYAY XAATb. YBUAMMCH.
Thursday at 1:30 p.m., bye for now.

Yeteepr B 13:30, Ao cenaaHma.Thank you for attention!
Cnacumbo 3a BHMMaHMme!

The meeting is adjourned. Thank you all for attending.
3aceAaHme OObIABAIETCSA 3AKPbITbIM. CNAcKbO BCEM 30 MPUCYTCTBUE.
| guess that will be all for today. Thanks for coming.
[loAaraio, Ha ceroaHsd 310 Bce. Crnacmbo, YTO MPULLIAA.



AeAOBOg OeceAd HAO AHTAMMCKOM MO
TEAETOOHY




Business English

Hello! This is *your name* is calling/here.
AOOpPbIN AeHb! DTO *BaLue mma*™ 6ecrnokour.

AQAee, M3AOXKUTE CYTb 3BOHKAQ:

May | / Could | speak to ...,

Mory a4 norosopuTts C ...,

| would like to leave a message for ...

9 Obl XOTEA OCTABUTbL COODLLLEHME AAS ...

B TOM CAy4YQEe eCAM Y BAC MPOXOAMT KOHADEPEHLLMSA, HE 300YAbTE MPOBEPMUTL CAbILLAT AU BAC.

Are we all on?

Bce Ha CBA3n?

Can | ask that we all state our names, please?

Mory g4 MonpoCKUTb MPEACTABUTLCHS

I'm here. I's [your name] in [your city].

A 3A€Cb. D70 *Bawle numa* m3 ropoaa *HaspaHMWe BaLuero ropoaa™.
Can everybody hear me?

MeHsa BCe CAbILLQAT?



Business English

= CO CB43bl0 MOPAAOK. MOXXHO MPUCTYNATb K AEAY. ECAM CPOYHO
HY>XHO MPEPBATh KOHAEPEHLMIO, CKAXKMUTE:

- [Your name] speaking. | need to leave for ten minutes. Is that okay
with everyone?
[oBOPUT *BaLue mMmga*. MHEe HY>XKHO OTOUTM HA 10 MMHYT. HUKTO He
NPOTMB?

= OnoBeCTUTE BCEX O CBOEM BO3BPALLEHUM:

= [Your name] here. I'm back on the line again.
*Balue nmga* saecb. 94 CHOBA HAO AUHUMN.
Just coming back in here, thanks, everyone.
TOABKO 4TO BEPHYACH, CNACMOO BCEM.



Business English

TaKXKe, COCTABAYS HQ QHIAMMCKOM, Y BOC AOAXKHQA ObITb YHETKASA CTPYKTYPA
obpaLlLeHms: npumeetcTeme (Dear Mr, Mrs, Miss or Ms), U3AOXEHUE NPOBAEMBI, MPOCHOBI,

bAaroaapHocTH (I am writing to ... ), 3aKAKOYEHME U MOAMUCH (OAMH U3 COMBbIX M3BECTHbIX
BAPUAHTOB — Best regards).




pennirnAa. B KOTOpOI‘/'l MNOKINMOHAKOTCA AeHblam

A npoTue 3apnaaTsl
B KOHBEpTax.
A 3a 3apnAaTy B MeLLKax.




